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IIpaBunjia BHYTPIIIHBOTO CJ1Y’K00BOr0 PO3NOPSAAKY
BouexiBebkoro micskoro cyay IBano-®pankiscbkoi obacri

I. 3aranbHi 1MOJI0KEHHS

1. LI mnpaBuia BHW3HAYaAIOTh 3arajibHi TOJIOKEHHS MO0 OpraHizaiii
BHYTPILIHBOTO CiIy’k00Boro posnopsaky boiexiBcbkoro micbkoro cyjy IBano-
®pankiBebkoi obmacti (mami — cyna), pexum poOoTH, YMOBU mepeOyBaHHS
JepXKaBHOTO CIY>KOOBLSI B CyZl Ta 3a0e3nedyeHHs palioOHAJIBHOTO BHKOPHUCTAHHS
moro pobovoro yacy.

2. CnyxO6oBa nucuyIIIiHa B CyJi I'PYHTYETBCS Ha 3acafax CyMIIIHHOIO Ta
npodeciifHOro BUKOHAHHS JI€PKaBHUM CITy)KOOBIIEM CBOIX OOOB'SI3KiB, CTBOPEHHSI
HAJIOKHUX YMOB I edekTuBHOI poOOoTH, IX MarepiaibHO-TeXHIYHOIO
3a0e3rnevyeHHs], 3a0X0UeHHs 3a pe3yJibTaTaMu poOoTH.

3. IlpaBwia  BHYTPIIIHBOTO  CIOYXOOBOro  po3MmopsiaAKy B Cyi
3aTBEP/KYIOTHCS 3arallbHUMHU 300paMu (KOH(pEpeHLi€) AepiKaBHUX ClyKOOBILIB
CyJii 3a IOIaHHSIM KepiBHUKA arapary Cymay.

4. IlpaBuia BHYTPILIHBOTO CIYXKOOBOIO PO3MOPS/IKY CyIy AOBOUATHCS JIO
BiZIOMa BCIX JIep>KaBHUX CITy>KOOBIIB, SIKi MPALOIOTE Yy CY i, M MMiAMNHKC.

I1. 3aranbHi npaBuiia €TUYHOI MOBEIHKH B JIeP#KaBHOMY OpraHi

1. JlepxaBHi CIy)KOOBILI TOBHHHI JOTPUMYBATUCH BHUMOI' E€TUYHOI
TIOBEIIHKH.

2. JlepxaBHi ciayx0O0BUI y CBOiM poOOTI NOBHHHI JOTPUMYBATHChH
NPUHIUIIB ITpodeciiHOCT, MPUHLIUIOBOCTI Ta A0OPO3UUIUBOCTI, A0ATH PO CBOIO
npodeciiiHy 4eCTh 1 I IHICTb.

3. JlepxxaBHi ciiy»OOBIII TOBHHHI YHHUKATH HEIEH3YPHOI JIEKCHKH, He
JOIyCKaTH TMiJBMINEHOI IHTOHAIII MiJl Yac chiikyBaHHs. Henmpunyctumumu €
IPOSIBU 3BEPXHOCTI, 3HEBAXJIMBOI'O CTaBJICHHS 10 KOJIET Ta FPOMa/IsiH.

4. JlepxaBHi ciay»OO0BII IiJ Yac BUKOHAHHS CBOIX IMOCAIOBHUX 00OB’s3KIB
MOBHHHI JOTPHUMYBATHCS B3aEMOIIOBArH, MiJIOBOTO CTHJIKO CITIJIKYBaHHS, BUSBIISTH
NPUHLHUIIOBICTE 1 BUTPUMKY.



I11. PoGouwmii yac 1 yac BIAMOYMUHKY JePIKABHOTO CIIyKOOBLIS

1. TpuBanicTe pobOUYOro yacy aepixaBHOTO cIyKO0BLs CTaHOBUTH 40 ro/inH
Ha TUXKJIEHb. ;

2.V cyni, sIK IpaBHJIO, BCTAHOBIIIOETHCS 11" ATHIEHHUN pOOOYMIA THIKIEHD 13
TPUBATICTIO POOOTH 110 JHSAX: NMOHEIOK, BIBTOPOK, cepela, YeTBep - 10 8 rojuH
15 XBUIHMH, I’ ATHULA - 7 TOAMH; BUXIIHI JHI - cy0oTa | HEiIs.

3a 3ro/I010 KepiBHMKA amapary Ccyay I AeplKaBHOTO CIIy)KOOBLS MOKe
BCTaHOBIIIOBATUCS] HEMOBHUIA pobounit nens abo pobounit Tiwkaens. Ha npoxanms
BariTHOI XKIHKH, OJJMHOKOT'O JEP)KaBHOTO CITy)KOOBIU, KU Ma€ JUTHHY BiKOM JIO
14 pokiB abo TUTUHY-IHBaJIIa, y TOMY YHCII ska nepebyBae mig Horo omnikorwo, abo
KU JIOIIAa€ 32 XBOPHM WIEHOM CiM’T BIANOBIAHO 10 MEAMYHOIO BHCHOBKY,
KEpIBHUK arapary Cyjay 3000B’s3aHUN yCTAaHOBMTHU JUIS HUX HEMOBHHH poOOUmMii
AeHp abo HenoBHMH poOoumii TwiaeHb. Omnata mnpami B Takomy pasi
3AIHCHIOETHCS MIPOTIOPLIHO BiANPaIlbOBAHOMY 4acy.

Pexxum poboTH Cyly BCTAHOBIIIOETHCS 3 YpaxXyBaHHSIM 3arajbHONPUIHHATOIO
pexumy poOOTH MIANPUEMCTB, YCTAHOB i OpraHizalliif v meBHii MiCIeBOCT.

VY 3B’s3Ky 31 Ci1y’)k00BOIO HEOOXIAHICTIO, 3yMOBJIEHOK crenudikow Ta
0cOOIMBOCTAMH POOOTH y CyZi, MOXe BCTAHOBJIIOBATHUCS 1HIIHH pexuM poboTH
BIITIOBITHO J10 3aKOHO/IaBCTBA PO MPALIIO.

3. Ilowatox Ta KiHenp poOodoro wyacy, mnepepsa, IO HAJAETHCS JUIs
BIAMOYMHKY 1 XapuyyBaHHS, BCTAHOBIIOIOTHCS ISl JIEPXKABHOTO CIYKOOBLs 3
ypaxyBaHHSIM PeXXUMY pOOOTH Cy1y.

TpuBaiicTs nepepBu JUIsl BIAMOYMHKY 1 XapyyBaHHsI CTAHOBUTL | roJMHY — 3
12.00 mo 13.00. IlepepBa He BKIOYa€ThCS B pOOOUYMH Hac, 1 JepiKaBHMIA
cinyxOoBellb MO)Ke BUKOPUCTOBYBATH ii Ha cBil po3cya. Ha weit uwac BiH Moike
BiJUTy4aTHUCs 3 MicLisi pOOOTH.

4. Hamepeno/iHi CBSITKOBHX Ta HEpPOOOYMX IHIB TPUBAIICTH POOOYOro JiHs
CKOpPOYYETHCSI HA OJTHY T'OHHY.

5. IlpauiBHukaM 3a00pOHSIETHCS BiJBOJIIKATH JEPIKABHOTO CIYKOOBIS Bijl
BUKOHAHHS MOTO0 1ocagoBUX 000B’SI3KiB.

6. O6nik poboyoro yacy B Cyai 3AIHCHIOETHCS Y BiIMOBIAHOMY JKypHali
00Ky pobouoro dacy ta Tabeni pobodoro gacy.

7. Buxizn nep:kaBHOro ciayKOOBLS 3a MeXi aAMIHICTPAaTUBHOI Oy 1B Cyay Y
pobounii yac 31 ciry’)k00BUX MUTaHb BiAOYBAa€THCS 3 BijioMa Horo 6e3rocepeiHboro
KepiBHUKA. Y Cy/i BeIeThCs KypHaJ peecTparlil Bi/UTy4eHb IpalliBHUKIB.

IV. Ilopsinok noBiioMIIEHHS! I€pKaBHUM CI1y)KOOBLIEM TPO CBOIO BiJICYTHICTh
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1. JlepkaBHUI Ci1y:)KOOBEIb MMOBIIOMIISE CBOTO Ge3MOCcCepeIHbOr0 KepiBHHKa
PO CBOIO BIJICYTHICTh Ha poOOTI y MUCEMOBIH (HhopMmi, 3aco0aMu €JTEKTPOHHOIO i
TeneoHHOro 3B’A3Ky ab0 IHIIMM JOCTYITHUM CIIOCOOOM. ;

2.V pa3i HeJOTpUMaHHs Jep)KaBHUM CIIy)KOOBIIEM BUMOT MYHKTY | LBOIO
PO3ALITY CKJIQZAETHCS KT IPO BIACYTHICTH JAEPIKaBHOIO CIyXOOBIS Ha pobouoOMy
MicIi.

3. V pa3l HeHajaHHs JEep)KaBHUM CJIy)KOOBIIEM JIOKa3iB IOBaXHOCTI
IPUYUHHU CBOEI BIZICYTHOCTI Ha poOOTI BiH IMOBHHEH I10ATH IUCHMOBI MMOSICHEHHS
Ha iM’s KepiBHUKA arapary Io/0 IPHYHH CBOET BiICYTHOCTI.

V. IlepeGyBaHHs AepKaBHOTO CIIy)KOOBIIS B Cyii y BUXIIHI, CBATKOBI, HepoHOUi
JHI Ta Micis 3aKiHYeHHs poOoYoro yacy

1. JIns BUKOHAHHS HEBIAKIAJHUX 3aBHaHb JEPKABHHM CIyKOOBElb MOKE
3ay4aTUCh 10 poOOTH MOHA/ YCTAaHOBIEHY TPUBAIICTE PoOOYOro JHs 3a HAKA30M
(po3nopsiPKeHHSIM) KepiBHHKa anapary Cy/y, B TOMY YHCII Y BHXiJIHI, CBATKOBI,
HepoOoui [HI, a TAKOX y HIYHHUIl yac 3 KOMIeHcalielo 3a poOOTy BiAMOBIAHO J10
3aKOHO/IaBCTBA.

Tpusanicte poG0TH NOHAJ YCTAHOBJIEHY TPUBAIICTH POOOYOro JIHs, a TAKONK
y BHXi/JHi, CBATKOBI Ta HepoOodYi HHi, y HIYHHI 4Yac UL KOKHOTO JEPKABHOIO
ClIy)KOOBLSL He INOBMHHA IEPEBUIIYBATH YOTUPH TOJMHH TPOTATOM JIBOX JIHIB
nocnitb 1 120 roguH Ha pik.

2. KepiBHuk amapary cyay 3a moTpeOH Moje 3alydaTd JepiKaBHHX
CIy>XOOBLIB Cyly 10 4epryBaHHs MiC/s 3aKiHYeHHS poOOYOro MHs, y BMXIiHI,
CBATKOBI 1 Hepo6oui JiHi.

Yeprysanus aepxaBHOIro ciyOOBLs ITicis 3aKiHdeHHsS PoOOUOro JHsi, Y
BHXIJIHI, CBATKOBI 1 HepoOOdYi JHI 3MIHCHIOETBCS 3I1AHO 3 rpadikom, sSKHii
po3pobisieTbess  0co0010, BIAMOBIZAIBHOI 3@ BeJeHHsS KaapoBOi poboTH |
3aTBEPIDKYETHCS KEPIBHUKOM anapary Cyiy.

3. V rpadiky dyepryBaHHs 3a3HAYAlOTHCS: 3aBHAHHS, sKe MOTpedye
BUKOHAHHS, BIANOBINAIbHUI A€p)KaBHUH CIy)KOOBelb, HOoro rnocajga, micle, aara
Ta CTPOK YepryBaHHS.

4.V pasi 3amy4eHHs 10 YepryBaHHs IICIIs 3aKiH4YeHHs poOOYOro JHs, Yy
BHXIi/IHI, CBITKOBI i HepoOoUi JHI JAepKaBHOTO CIIy)KOOBIIS, SKOTO He BKJIIOUEHO JI0
rpadika, HACTYHOTO PoGOYOro IHS MicHs YepryBaHHs BiAMOBiAHA iH(pOpMAIlis
MOMAETHCS. 0CO0O0I0, BiNOBIATFHOIO 33 BEAEHHs KaJpoBOi PoOOTH KepiBHUKY
amapary cyay JUlsi BHECEHHS B YCTAHOBJIEHOMY MOPSJIKY BiJMOBIAHHMX 3MiH JI0
Takoro rpadika.

5.V pasi 3alyyeHHs Jep)KaBHOTO CIyxXOOBist 10 poBOTH MoHajl
YCTaHOBJIEHY TPHBaJIiCTh POOOYOro JHS B CyAi 3arpoBaKyEThCs ITiACYMOBAHHIA
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00J1ik po6o4oro yacy 3 THM, 00 TPUBAIICTE poOOUOTro Yacy 3a 0OJIKOBHIL 1epio/l
He [epeBUIlyBajga HOPMH TPUBAIOCTI poboYoro yacy.

3a poboTy B 3a3HayeHl AHI (Yac) AepKaBHUM CIIY)KOOBISIM HaJa€ThCs
rpolIoBa KOMIIEHCAIlISl Y pO3MIpi Ta MOPSAKY, BU3HAYEHHUX 3aKOHOAABCTBOM IO
mpargo, abo MPOTATOM MiCSIs HATAIOTHCS BiAMOBIIHI /i BiMOYHHKY 3a 3asBaMMu
Jep)KaBHUX CITY)KOOBIIIB.

6. 3a00opoHsiETbCS 3aly4yaTd A0 pOOOTH MOHAJl YCTAHOBIIEHY TPUBAIICTH
poGodoro IHs, a TAKOXX y BHXIJHI, CBATKOBI Ta HepoOOYl AHI, y HIYHMIA 4ac
BariTHUX JKIHOK 1 JKIHOK, SIKI MalOTh JiTell BiKOM A0 TphOX poKiB. XiHKH, siKi
MatoTh AiTed BikoM Bia 3 10 14 pokiB abo AMTHHY-IHBasi1a, MOXKYTh 3ay4aTHCs
10 HaZypoOyHUX poOIT JHuIIe 3a IXHBOK 3rOJIOK. 3allydeHHs IHBAIIIIB 10
HAJypOUHUX POOIT MOXKJIMBE JIMIIE 32 IXHBOIO 3TOAOK) 1 32 YMOBH, IO 1€ HE
CYIIepeYUTh MEAUYHUM PEKOMEHALIIsIM.

VI. Ilopsiok noBeieHHs 10 BiZloMa JAepKaBHOTO ¢y KOOBLSI HOPMATHBHO-
IPaBOBUX aKTiB, HAKa3iB, IOPYyYEHb Ta PO3MOPSIKEHE 31 CIIy)KOOBHX ITUTaHb

1. HopmaTHBHO-IIpaBOBiI aKkTH, HakKa3W, IOPYYECHHS, PO3MOPSJUKEHHS 3i
Clly’)KOOBUX IHUTaHb MOBOIATBHCS JO BioMa JepiKaBHUMX CIYKOOBIIB ILISIXOM
O3HaMOMJICHHS Yy IanepoBiii abo eJeKTpoHHIH (GopMi 3 MIATBEPHKEHHSIM TAKOI'O
O3HAHOMJIEHHS.

[TiaTBepIKEHHSIM MOXKEe CIIYTYBaTH IiAIMKUC AepKABHOTO CIIyKO0BLs (Y TOMY
YUCl SIK BIAMOBIJATBHONO BHUKOHABLS) Ha JOKYMEHTI, Yy JKypHall peecTpauil
JIOKYMEHTIB 200 BiAMNOBIIHUHN €JIEKTPOHHUN HU(DPOBUIA 111 AMTUC, IKUN TT1ATBEPUKYE
03HaHOMJICHHS 3 IIEBHUM CJIy)KOOBHUM JJOKYMEHTOM B €JIeKTPOHHIN (hopmi.

2.  HopmaruBHO-mpaBOBI  aKTH,  fKI  IISAraloTs  odiuiiHOMY
ONPWJIIOJITHEHHIO, JOBOISTHCS JO BiJlOMa JEP)KABHOI'O CIY)KOOBIA LUISIXOM iX
ONPWIIOJHEHHs B OGMIMIHHMX APYKOBAHMX BHJIAHHAX, & TaKOXK IIISIXOM
po3MileHHsl Ha oQiliiHUX BeO-caliTaX OpraHiB JepKaBHOl BIaJM Ta HA BIACHOMY
caiTi TakoOro Jep)KaBHOTO OpraHy.

VII. lorpuMaHHA 3arajbHUX IHCTPYKLIH 3 OXOPOHHM IpaLli Ta MPOTUIIOKEKHOT
Oesnexu

1. KepiBHUK OpraHy AepkaBHOI Bilaau 30008’ s13anuii 3a0e3neuntu Oes3neyHi
YMOBM IIpalli, HaJeXHHH CTaH 3aco0iB NPOTUIIONKEXNHOI Oe3mexw, caHitapii i
Tiri€eHyu mpari.

[HCTpYKTYBaHHSI 3 OXOpPOHM IIpalli Ta IPOTUIIOXKEKHOT Oe3rekun Mae
3[iHCHIOBATH 0c0o0a, Ha Ky TOJIOBOKO CYY MOKJIaIeHI BI/IMOBIAHI QYHKIIT B Cy .

2. [epxaBHuil ciyxOoBelb MNOBUHEH [JOTPUMYBATHUCH IMIPABUJI TEXHIKH
Oe3neku, BUpOOHUYOI caHiTapii 1 Miri€eHH mpartli, TPOTHIIOKEKHOT Oe3MmeKH.




3. YmoBu mpani Ha pobGouomy MicIl, cTaH 3aco0iB KOJEKTHBHOIO Ta
IHAMBIyalbHOTO 3aXMCTy, L0 BHKOPUCTOBYIOTHCS JIEPXKABHUM CIYKOOBLEM, a
TaKOX CaHITapHO-NTOOYTOBI YMOBH IOBMHHI BIJIIMOBIJIaTH BHMOIraM HOPMaTHBHO-
NPaBOBHX aKTiB 3 OXOPOHHU IIpalli.

4. 3a cTaH noKeXHOI Oe3neKu Ta JOTpUMaHHS 1HCTPYKII 3 OXOPOHH Mpaili
B CyJi BiANOBiJa€ rojoBa CyAy Ta BU3HaueHa HHUM BiallOBifaibHa ocoba, Ha SIKY
NOKJIAZIEHO TaKUil 000B’S30K.

VIII. Iopsinok nmpuitHATTS Ta nepeaadi AiJIOBOACTBA (CIipaB) i MaiHa JepKaBHUM
ciyx00BLEM

1. JlepxaBHuii ciy>k00Belb 3000B’s3aHUIM JO 3BIIBHEHHS 3 I0CAAH YM
IepeBe/IeHHs Ha IHIIy [ocajly IiepeflaTH CIpaBH | JAOBIpeHE Y 3B’3KY 3
BUKOHAHHAM  I10CAJI0BUX OOOB’S3KIB  MaiHO  yHOBHOBaXeHIH cy0’eKkTom
NPU3HAYEHHS Y Cy/i 0cobi. YoBHOBakeHa 0c00a 30008 13aHa PUMHATH CIIPABH |
MaiHo.

2. QakT nepenayl crpas i MaliHa 3aCBi{4y€ThCS AKTOM, SIKUI CKIIAJIAETHCS Y
JBOX NPUMIPHUKAX 1 TiJNUCYEThCS YIOBHOBa)XEHOIO 0C00010. cyay, 0cobolo,
BIZINOBIJAJIFHOIO 32 BEJIEHHS KaJpoBOi POOOTH Ta IEPIKABHHUM CIYXKOOBIIEM, sIKUii
3BUIBHSAETHCS.

OnuMH mNpUMIPHUK aKTa BHAAETHCS JIEPKABHOMY CIYXkKOOBLIO, SKHIA
3BUIBHAETBCS YU [1E€PEBOAUTHCS HaA IHILY [10CAy, IHIIHI MPUMIPHUK J0J1y4aeThCs
J10 0cODOOBOI CIPaBH LBOTO JAEPIKABHOTO CI1YyKOOBLIS.

IX. IIpukiHueBi MogoxeHHs

1. HenotprmanHs BUMOI IpaBUJI BHYTPILIHBOTO C/1yKO0BOTO PO3IOPSJIKY €
MiJCTaBOIO ISl NMPUTSTHEHHS JeP)KaBHOTO CIY)KOOBIS 10 BiAMOBIAAIBHOCTI Y
HOPSIIIKY, NlepeadayeHOMY YHHHUM 3aKOHOJaBCTBOM.

2. IluranHd, mOB’A3aHI 13 3aCTOCYBaHHSAM [PaBWJI  BHYTPILIHBOIO
CIIy)K00BOro po3MnopsIKy, BUPILIYIOTCS KEPIBHUKOM arapary Cyy.




