«3aTBEPAKEHO»
Hakazom kepiBHHMKa amapaTy
[3MainbChKOTO MiCHKPAOHHOTO CYlY
Onecskoi o0JacTi
Bim 07.11.2017 p. Ne 15 k-ox

YMOBU

NMPOBeAeHHA KOHKYPCY HA 3aMillleHHSI BAKAHTHOI MTOCA/IU AePKABHOIO CJIY:KO0BIISI

(kaTeropii «B») cexperaps cyny

I3maisibecbKOro MicbKpaiioHHoro cyay Onecbkoi odsacri

(Onmecwka obmacTh,M. [3main, Byn. Kiymmna,2)

3aranbHi yMOBH

[TocanoBi 000B’ I3KKU

1. Bene nepBuHHMIA OOJIIK CHpaB i MaTepiamiB, PO3IIIAL SKHX
nepeadayeHo MpoIecyalbHUM 3aKOHOJIABCTBOM, 3allOBHIOE
00JIIKOBO-CTaTUCTUYHI KapTKM B aBTOMAaTH30BaHIN cHcTeMi
TOKYMEHTOOOITY CyAy M0 Tepenadi CIopaBu Cyali Ta y pasi
OCKAp>KEHHS MPUIHATOr0 MPOLECYalbHOIO PILICHHS 10 CYAIB
BUIIMX 1HCTAHI[I} MicIis epeaayi CrpaBy 10 KaHIENApii Cyay.
2. IlepeBipsie TpaBWIBHICTH Ta CBOEYACHICTH 3aIllOBHEHHS
00JTIKOBO-CTaTUCTUYHOT KApTKH Ha CIIPaBy B aBTOMAaTHU30BaHii
CHUCTeMi JOKYMEHTOOOITY CyAy Tpu Tepeaadi CIpaBH 0
KaHIEIAPii cymy.

3.Ilicna mepemaui crpaBu 10 KaHUENApil CyAy pO3APYKOBYE
00JIIKOBO- CTAaTHUCTHYHY KapTKy Ha crpaBy Ta 30epirae ii y
B1JIMTOBI/THIN KapTOTeIIi

4. 3abe3neuye 30epiraHHs CyJOBMX CIpaB Ta IHIIUX
Martepiais.

5. Benme HoOMeHKmaTypHi cmpaBu cynay (BiAMOBIZHOTO
CTPYKTYPHOTO IipO3IiTy)

6. 3miiicHioe 00mik 1 3a0e3medye 30epiraHHA pPEYOBUX
moxa3ziB(KIIK mo 2012p.)

7. 3nilCHIOE TIATOTOBKY CYIOBHX CIIpaB 13 CKapramu,
MOJIaHHSMU JJIs HAAICIaHHS 0 CY/IB BUIIMX 1HCTAHIIIH.

8. IlpoBomuth poOOTY 3 OGOpPMIIEHHS 3BEPHEHHS CYIOBUX
pillleHb 70 BHUKOHAHHS, KOHTPOJIOE OTPUMAaHHs IMOBIJOMIIEHb
PO IX BUKOHAHHS.

9. 3piiicHIOE 00JIIK BUKOHABUMX JOKYMEHTIB, SIKi IEepPeIat0ThCsI
IUTsI BUKOHAHHS 10 OPTaHiB IepyKaBHOI BUKOHABUOI CITYKOH.

10. TIpoBomuTh TEpEBIpKY BIAMOBIAHOCTI JOKYMEHTIB Y
CYZIOBHX CIIPaBax OMUCY CIIPaBH.

11. ®opmye B aBTOMATH30BaHIi cUCTEMI TOKYMEHTOOOITY CyAy
3BITHICTh NPO CTaH 3ilICHEHHS CY/I0UUHCTBA.

12. Hapae nmpono3uilii MmoA0 CKIaJaHHS HOMEHKJIATYpU CIpaB
cynay.

13. 3miiicHIOE TIPUHOM TPOMAJISAH, BHUAAUy KOIH CyIOBUX
pillIeHb, 1HIIMX JOKYMEHTIB, SIKi 30epiraroTbCs B KaHUENSpii
CyIy, a TAKOX CYIOBUX CIIpaB JJIsl O3HAWOMIICHHS YY9aCHHUKaM
CYZIOBOTO MPOLIECY BiAMOBIHO 10 BCTAHOBIEHOTO MOPSIIIKY.

14. Bukonye nopy4eHHs KepiBHHMKA arapary Cyay Ta CTapLioro
ceKpeTaps Cyay 1010 opraHizaii poOoTH KaHIenspii cyy.

15. Bukonye Bumoru IlomokeHHS TMpo aBTOMAaTH30BaHY]
CHCTEMY JIOKYMEHTOO0O0ITy Cyy.




16. KopucryeTbes miACHCTEMOIO €IEKTPOHHOTO JTOBITHUKA IS
3a0e3neueHHsI ONIepaTUBHOTO HaJaHHs iHpopMallii.

17. 3abe3neuye xoH(pineHIIHHICTh iHpOpMaIii, SKa MICTUTHCS
B aBTOMATHU30BaHIN CUCTEMI JOKYMEHTOOOITY Cyay.

18. 3niiicHroe iHGOpMaIiitHUN OOMIH MK KOpHUCTyBadyaMu
ABTOMATH30BAaHOI CHCTEMH JIOKYMEHTOOOITY CyJqy Ha OCHOBI
0e3 manepoBoro JJOKyMEHTOOO0Iry.

19. Buocutp 10 0a3M [OaHUX aBTOMATU30BAaHOI CHUCTEMH
TOKYMEHTOO0ITY CyAy IOCTOBIpHY iH(pOpPMAIIiI0 B MEXaX CBOIX
MTOBHOBQ)KEHb.

20. Pemarye iHdopmaliito B aBTOMAaTH30BaHId CHUCTEMI
TOKYMEHTOO0ITy CyAay B MeXax CBOiX MOBHOBa)XEHb B pasi
BUSIBJICHHSI HETOYHOCTEH, TEXHIYHMX OMHCOK a00 HEMOBHOTH
TTAHHX.

21. 3aificHIOE BIZIMTOBIHO JI0 MPOIIECYaTIbHOTO 3aKOHOJABCTBA
BHJIayy KOMIN CyIOBOTO pimieHHs (KpiM pillleHb y CIpaBax 3
rpudoM «TaEMHOY», «UIIKOM TaeMHO»). Komis cymoBoro
pIlIEHHS] BUTOTOBJISIETHCSI 3 OPHUTIHAITY CYIOBOTO PillIEHHS, 10
MICTHTBCS. B CYAOBIH crpaBi, a00 HUIIXOM pO3APYKYBaHHS
CJIGKTPOHHOI KOITi CYAOBOTO PpINICHHS, IO MICTUTHCS B
ABTOMATH30BaHIM  CHCTEMi  JIOKyMEHTOOOIry cyay Ta
3aCBIUY€ETHCS HAJICKHUM YHHOM.

22. dopmye BUKOHAaBYMM JOKYyMEHT B aBTOMAaTH30BaHiil
CUCTeMi JOKYMEHTooOIry cyay Ta Bumgae (Hajacuiae)
BiJITIOBITHO JI0O YMHHOTO 3aKOHOJABCTBA B PO3APYKOBAHOMY
BUTJISIIL.

23. llepemae 10 eJNEKTPOHHOTO apXiBy €JNEKTPOHHI KOMii
CYIOBUX pIillIEeHb 3 MEPENIiKOM MarepiaiiB, IO MICTIThCS B
CYyJIOBIH cIIpaBi.

24. ®opmye B aBTOMATH30BaH1i CHCTEM1 JOKYMEHTOOOIry Cy1y
Ha 3alUT 3BITHICTb CYIy.

25. Ha 3amutr BepxoBoro Cyay VYkpainu, Bumoro
CHeLiaTi30BaHOT0 Cyay YKpaiHH 3 po3risily LUBUIBHHUX Ta
KpUMIHQJIBHUX CIpaB, BHIIOro aamMiHICTPAaTUBHOTO CYIY
VYKpaiHU CKJajja€ CyNpOBIAHMH JUCT Ta MEpeaae CIpaBy 0
EKCIIeNIUIIIT CYAy Ha BiIMPaBKYy.

26. Y pa3l HaAXO/UKEHHSA MartepiajiB M[po 3yNMUHEHHS
BUKOHAHHSI CyJIOBOTO pILIEHHS 3 KacaliiHOl 1HCTaHIIi TOUIO,
0 CIpaBi, MO SIKiif TOCTAHOBJIEHO CYJ0BE PIILICHHS, BHOCUTh J10
AQBTOMATHU30BAaHOI CHCTEMHU JOKYMEHTOOOIry CyAy BIJOMOCTI
PO BUMHEHY MPOLECYaTbHY JiIO.

YMOBHU OIJIaTH Ipatii

)ITocamoruit okitan — 2000 rpH.;

2)Han6aBka 3a BUCIIYTY POKIB;

3)Han6aBka 3a paHr qep>KaBHOTO CITYKOOBIIS;

4)inmn HagOaBKK Ta JAOIUIATH,IIepea0adeHi cTaTTero 52
3akony Ykpainu «lIpo nepxaBHy CIyk0y»

[HdopMmarist Ipo CTPOKOBICTH YK
0e3CTPOKOBICTh IPU3HAUEHHS Ha
nocany

[Ipn3HaUeHHs CTPOKOBE




[lepenik TOKyMEHTIB, HEOOX1THIX
IUIs y4acTi B KOHKYPCi, Ta CTPOK iX
MOJJaHHS

1. Komist maciopra rpoMaisHuHA Y KpaiHH.

2. IlucemoBa 3asiBa PO ydacTh y KOHKYpCI 13 3a3HaYCHHSM
OCHOBHHUX MOTHBIB I[0JI0 3aHHATTS MOCAAH JIEP>KABHOI CITYXKO0H,
110 SIKOT JJOJTA€THCS PE3IOME Y OBLIBHIN (hopMmi.

3. IluceMmoBa 3asgBa, B AKil 0coba ITOBIAOMIILE, IO A0 HEi He
3aCTOCOBYIOTBCS 3a00pOHH, BU3HAYEHI YaCTUHOIO
TPETHOIO 200 ueTBepToro ctatTi 1  3akony VYkpainum "IIpo
OYMILEHHS BJIaAM", Ta HAJIA€ 3T0/1y HA MPOXOKCHHS NIEPEBIPKU
Ta Ha ONPHJIIOAHEHHS BiJOMOCTEH CTOCOBHO HEl BIAMOBIIHO 70
3a3HauYEHOro 3aKOHY.

4.Komii DOKYMEHTIB PO OCBITY.

5.0pwuriHan mocBiTYEHHS aTtecTallii mo10 BUTBHOTO BOJOIIHHS
NepKaBHOIO MOBOIO.

6.3anmoBHEHa 0co0OBa KapTKa BCTAaHOBJICHOI'O 3pa3Ka.

7. dexnapanis(kanauaara Ha 1MOcaay) OcoOH, YIMOBHOBaKEHOT
HAa  BUKOHaHHS  (QYyHKOIi  JgepkaBu  ab0  MICLIEBOTO
camoBpsiyBaHHS 32 2016 pik( Iekiapaiis HaTaeThCs IMUITXOM
3anoBHeHHs Ha BeO-caiiti HA3K-https://public.nazk.gov.ua/) ta
Y BUIUISAI pO3ApYyKOBaHOTO mpuMipHHKa i3 caiity HA3CK.

CTpok momaHHsl AOKyMeHTiB: 20 KaleHZapHUX AHIB 3 JHS
ONpUIIOAHEHHS 1HGOpMaIli Mpo NPOBEIACHHS KOHKYpCYy Ha
odimiiHnx caltax I[3MaiTbCHKOrO MICEKPAaHOHHOTO CyIy
Opecbkoi ob6mnacti, HarionanpHOro areHTcTBa 3 MHTaHb
TIepIKaBHOT CITY>KOH.

KinmeBuil TepMiH NPUHHATTA AOKYMEHTIB- 28 nucronaaa 2017
POKY 3TifHO Tpadiky poOOTH Cyy.

[laTa, yac 1 Miciie IpOBEACHHS
KOHKYpCY

06 rpyans 2017 poxky o 10.00 ros.
Opnecpka obsactb, M. I3Mmain, Byn. Knymmuna, 2

[IpizBuie, iM’s Ta 10 OATHKOBI,
HOMED TenedoHy Ta aapeca
€JICKTPOHHOI MOIITH 0COOH, KA
HaJa€ 10aTKOBY iH(OpMaIliio 3
MUTaHb MPOBEICHHS KOHKYPCY

[Tpuronny Onbra MukosnaiBHa
Cuporenko Haramniss MukomnaiBHa
tein. (04841) 3-91-26
inbox@iz.od.court.gov.ua

KBauaigikauiiini Bumoru

1 OcsiTa Buia ocBita ctynenst Mmosiomoro 0akamnaBpa abo O6akanaBpa
2 JlocBig pobotu be3 BuMor 110 10cBiTy poOOTH

Bonoainus aepkaBHOO BinbHEe BOIOAIHHS JEPKaBHOK MOBOIO

MOBOIO

IIpodeciiina KoMIIeTEHTHICTH
Bumora KomMnonenru Bumoru

1 SIKicHe BUKOHAHHS - BMIHHS NpalioBaTu 3 iH(poOpMalli€to,0pieHTallis Ha

MMOCTABJICHUX 3aBIaHb JOCATHCHHSA KiHHeBI/IX pe3yﬂBTaTiB
2 Y1paBliHChKI 3HAHHS - OCHOBH Oprasizaiiii rmpaii Ta AiJIOBOJICTBA
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3HaHHS Cy4aCHUX
iHpOpMaLIHHUX TEXHOJIOT1H

Binene BomogminHs IIK (XL,Word), ymiHHS KOpHCTyBaTHCS
3aKOHOJAaBUMMU Oa3zaMu

Oco0ucTicHi IKOCT1

BianoBiganbHICT, CHCTEMHICTh 1 CAMOCTIHHICTH B POOOTI,
YBaYKHICTD JI0 JIeTajieH, HATOJIETJIUBICTh, 1HIIIATUBHICTD,
NparHeHHs 10 CAaMOBIOCKOHAJICHHS Ta MiABUIIEHHS ()aXOBOTO
piBHS, Opi€HTaLlis Ta 0OCIYTOBYBaHHS, BMiHHSI ITPALIIOBATH B
CTPECOBHUX CUTYAIIisIX, ONIPALbOBYBATH 1H(OPMALIiLO,
BUPINTYBAaTH KOMIUIEKCHI 3aBJJaHHs, BMiHHS [IPAIlOBATH B
KOMaH/Ii, 3/1aTHICTh MPUHMATH 3MIHU Ta 3MIHIOBATUCH

Ipodeciiini 3HaAHHA

Bumora

KoMneTeHTHi BUMOrn

SHaHHA 3aKOHOJaBCTBa

1)Koncturymis Ykpainu

2)3akon Ykpaiau « [Ipo cymoycTpiii Ta cratyc cyamiB»
3)3akon Ykpainu «IIpo nepxaBHy ciyx0y»

4)3axon Ykpainu « IIpo 3amobiranas Kopymiii»

3HaHHSA CIIELiaIbHOTO
3aKOHOJIaBCTBA, 110

OB’ sI3aHE 13 3aBJJAHHAMH Ta
3MiCTOM POOOTH JIEPKABHOTO
CITy>KOOBIISL BIATIOBIIHO J10
[10Ca10BO1
THCTPYKIIi(TTOJIOXKEHHS TTPO
CTPYKTYpPHUH HiAPO3IiT)

)luBinpHuN  KOAEKC  YKpaiHu,
VYkpainn,Konekc Ykpainu

Kpuminanbauii  Kogekc
po aJMIHICTpaTHUBHI
npaBonopymeHHs, Komexc aaMiHICTpaTHBHOTO CYIOYHHCTBA
Ykpaiau, KpUMiHAJIBHO — MPOIeCyalbHUI KOJEKC YKpaiHu Ta
IHIIT1 KOJIeKCH Y KpaiHu.
2)IHCTpyKLisE 3 AUTOBOACTBA y MICIEBUX 3arallbHUX CyJax,
aneNsiiHuX cyaax o0yacTei, anenaniiHux cyaax mict Kuesa
ta CeBacronouns, anemnsuiiinomy cyni APK Kpum Ta Bumomy
CHeIiai30BaHOMY CyAl YKpaiHu 3 pO3TJsAy IUBUIBHHX 1
KpUMiHAJIbHHUX CIIPAB.
3)IlonoxeHHs npo anapar cyay
4)I1onoxeHHsT PO aBTOMAaTU30BaHy CUCTEMY JOKYMEHTOOOITY

cyny




