





1.V uiii [HCcTpyKLii TEPMiHHU B)KUBAIOTHCS B TAKOMY 3HAUESHHI:

apxiB CyAy - CTPYKTYpPHUI MiApO3aia (BiANOBI JANBHUH 32 BEIEHHS apXiBy MpPaLliBHUK (11OCaI0Ba
ocoba) amapaTy Cyay), IO OPTaHi3oOBYE 1 3a0e3mneuye MpUiiMaHHs, HArpOMa I KyBaHHS apXiBHUX
JIOKYMEHTIB, iX 001K, 30epiraHHs Ta KOPUCTYBAHHS HUMH,

OmaHk ciay)kOOoBOro HOKyMeHTa - YyHiQikoBaHa ¢opma CIykO0BOro IOKYMEHTa Cydy 3
BIATIOBIAHUMHU PEKBI3UTAMH Ta MOJISIMH IMOCTIHHOI 1 3MIHHOI 1H(popMaii;

BUTST - 3aCBITYCHA KOIIisi YACTHHH TEKCTY CIy>KOOBOTO TOKYMEHTA Cy Y,
BUX1/THA KOPECIIOHACHLIISI - JOKYMEHTH, sIKI HaIPaBJISIFOTHCS 33 MEXKI Cy 1y,

BIZMOBITAJILHUH MPAIliBHUK - MOCaaoBa ocoda (MpaliBHUK amapary Cyay), sSIKMH BiIMOBIAHO IO
nocasoBux OOOB'SI3KIB UM HaKa3y KepPIBHUKA amapary CyAy 3A1HCHIOE ONMpaLOBaHHS BX1THOI Ta
BUX1THOI KOPECIIOHAEHLIT cyny, 3abe3nedye 31 iCHEHHS] KOHTPOJTIO 32 BUKOHAHHSIM IOKYMEHTIB,
CTaHOM BEIEHHS [IJOBOJCTBA Y BIAMOBIIHOMY CTPYKTYPHOMY MiApO37iii, poOOTYy 3 pe4OBUMHU
nokazamu, podoTy 3 apXiBOM, TOIIO;

Bi3a - PEKBI3UT BHYTPIIIHBOTO MOTOKEHHS NOKYMEHTA, SIKUH BKIIFOYAE: OCOOMCTHH MiAIMUC,
1HILaJK 1 MPI3BUINE TTOCAAOBOI 0COOH, sIKa Bi3y€e JOKYMEHT, ATy Bi3yBaHHSI,

(myHKT 1 po3ainy | nomoBHEHO TEPMIHOM 3T1HO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

BHYTPILIHIF OMHC - BUKJIAAEH] B YCTAHOBJEHIH (OpMI BIJOMOCTI MPO CKJIAM 1 3MICT TOKYMEHTIB
CYAOBOi UM HOMEHKJIATYPHOI CIpaBy (TIOPSAIKOBI HOMEPU JOKYMEHTIB CIIPaBH, iX 1HAEKCH, OaTH,
3aroJIOBKH, HOMEPH apKyIIiB CIIPABH, Ha SKUX PO3MIIIEHO KOXKEH TOKYMEHT, TOLIO) i MPUMITKHY,;

BXIJ{HA KOPECIIOHIEHIIISI - TOKYMEHTH, a TAaKOX CYJOBl CIIPaBH H MaTepialii, [0 HaIXOAATh 10
cyay;

JJIOBOACTBO - CYKYITHICTh TPOLECIB, IO 3a0e3neuyroTh oOpraHizamito podotu B cyml 3
IOKYMEHTYBaHHS IIPOLIECYyabHOI Ta yIPaBIiHCbKOI 1HpopMaii;

IOKYMEHT - CTBOpeHa a0 OTpUMaHa CyIOM Yy TMpoLeci HOro isiapHOCTI 1H(opMmais,
3aikcoBaHa Ha MaTepiabHOMY HOC1i, OCHOBHOIO (DYHKLIEIO SIKOTO € 30epiranHs 1 nepenaya ii y
gaci i mpocTopi,

IOKYMEHTOOOIT y Cyal - pyxX IOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHs ab0 OJep’KaHHsA [0
3aBEPIICHHs] BUKOHAHHS a00 BiANPaBJICHHS,

KaHLEJSIpisl - CTPYKTYPHUH miapo3aui, mo 3adesmedye peecTpamito, oOJK, OpraHi3ailio
JOKYMEHTOo00iTy, 30epiraHHsi TOKYMEHTIB JI0 MepeaBaHHs 10 apXiBy CYAY;

KEpIBHULTBO CyAy - TOJIOBa CYAy, 3aCTYIHHKH TOJIOBU CYyAy 3TIOHO 3 PO3MOALIOM
aZIMIHICTPATHBHUX ITOBHOBA)KEHb, KEPIBHUK arapaTry Cyay, HOro 3acTyNHHUKH, OCO0H, sKi
BUKOHYIOTb iX O0OB'SI3KH;

KOMisl JTOKYMEHTa - TOKYMEHT, L0 MICTUTb TOYHE 3HAKOBE BIATBOPEHHS 3MICTYy YH 1HIIOL
iHdopmanii TOKyMeHTa CyAy Ta B OKPEMHUX BUTAAKAX - NESIKUX HOTO 30BHIIIHIX O3HAK;



HOMEHKJIATypa CIpaB - OOOB'SI3KOBH JJIsl CYAy CHCTEMATH30BAaHUN MEpeiKk Ha3B CIpPaB, IIO
(OPMYIOTHCS B ALJIOBOJICTBI CYAy, 13 3a3HAYSHHSIM CTPOKIB 30epiraHHs CIpasB;

OMUC CHpaB - ApXiBHUH NOBIAHUK, NMPHU3HAYEHHWH U1 OOJIKY Ta PO3KPHUTTS 3MICTYy OAWHHUIb
30epiraHHs, OMUHHULB OONIKY, 3aKPIIUICHHS IX CHCTEMAaTH3aLll B MeXax apXiBHOTO (GoHAy;

OpraHizaliffHO-po3MopsiAda  JOKyMEHTamiss - yHipIKOBaHA TIJCHUCTEMa  YIPaBIIHCHKOL
IOKyMeHTalli, o 3abe3rneuye OpraHi3auio MpOLeCciB YIPABIIHHS Ta YIPABIIHCBKOI poOOTH B
cyai;

TepMiH NyHKTY | posxiny I BukmroueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyIOBOI
anmiHicTpamii Ykpainu Bin 24.12.2019 p. Ne 1196)

NPALiBHUKN Cyy - CyIAl, MPaLiBHUKU amapary cyay (y TOMy YMCHi, MPaLiBHUKHA MaTPOHATHOL
ciryk0n),

MpoLecyalbHUN JOKYMEHT - JOKYMEHT, Ha SIKHUHA TOIIMPIOIOTHCA BUMOTU IMPOLECYaTbHOTO
3aKOHY;

peecTp - OOJIKOBHIA JKypHAJI, MPU3HAYCHUN JIJI1 HAKOTIMYESHHsI, OOJIKY 1 30epiraHHs BiIOMOCTEH
PO TOKYMEHT, i3 3a3HaYEHHSIM PEECTPALITHOTO 1HAEKCY, AT PEECTPYBAHHS, KOPOTKOTO 3MICTY
TOILO;

peecTparisi TOKyMEHTa - CYKYIHICThb i, MOB'si3aHUX 13 (pikcyBaHHsIM (pakTy cTBOpeHHs abo
HAIXO/DKEHHs] JIOKYMEHTA, LUBIXOM TPHCBOEHHA VHIKAJIBHOTO HOMeEpa 13 3alucoM Y
peecTpamiitHux ¢popmMax HEOOXIAHMX BIAOMOCTEH MPO JOKYMEHT, SIKI MPOBOASITBCS 3 METOH
3abe3medeHHs ix 00Ky, KOHTPOJIIO 32 BUKOHAHHSM 1 ONEPAaTHBHUM BUKOPHCTAHHSIM HAsBHOI B
IOKyMeHTI 1H(popmaii;

PE30JIOLsT - PEKBI3UT JOKYMEHTa y BUIJISAI HANMUCY, B SIKOMY MICTHTBCS 3MICT pIIIEHHS,
NPUNHATOrO KEPIBHULTBOM CYyAy LIOAO BHKOHAHHS MIOKYMEHTA, 13 3a3HAUEHHSIM JaTu
HAKJIAZICHHs] PE30JIFOLIll, BUKOHABLS (BUKOHABIIIB), TEPMiHY BHKOHAHHS, MPI3BUIIA Ta 1HILIAJIB
aBTOpa PE3OJIFOLI1, a TAKOXK HOTO T AMHKCY,

(Tepmin myHKTY 1 po3ainy 13 3MiHaMU, BHECEHUMH 3T1AHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

PEKBI3UT CIyKOOBOrO AOKYMEHTa - OOOB'SI3KOBHUII €JeMeHT, 3a(iKCOBAaHUI B JOKYMEHTI CyAy
s Hioro inenTudikanii, opranizanii 00Ky Ta HaAaHHS HOMY IOPUIUYHOI CHJIM,

ciy:kO0BUH MOKYMEHT - OQILIHHO 3apeeCTPOBAHUI KaHIIENSAPIEd a0 BIANMOBIAHHM YHHOM
3aCBITYEHUI JTOKYMEHT, L0 OJIeP>KaHUH UM CTBOPEHMI CYIOM Y MpoLeci HOro MisSIBHOCTI Ta Ma€
BIZIMIOBITHI PEKBI3UTH,

CyaoOBa cCIpaBa - I[IO30BHI 3asBH, 3asBH, CKapTH, CIOpPaBH, MaTepiajl KPUMIHAJIBHOTO
MPOBAKeHHs, TONAHHSA Ta I1HINI mependavyeHi 3aKOHOM MPOLECYajbHI JOKYMEHTH, IO
NOJAIOTBCSA 10 CYAy W MOXYTh OyTH IPEAMETOM CYAOBOrO PO3IIISAY, CYIAOBI MpOLECyalbHi
TOKYMEHTH, III0 BUTOTOBIISIFOTECS CyZIOM;









Opranizaiiss Ta KOHTPOJb 3a CTAHOM BEACHHS ALJIOBONCTBA, CKJIANAaHHSM, O(OPMIIEHHSM,
NPOXO/KEHHSIM, 30€piraHHsAIM [OKYMEHTIB Y CTPYKTYPHHX MiAPO3ZiJIaX amapary Cyay
MOKJTAJIAEThCSl HA KEePIBHUKIB IIMX MAPO3AUIB, & B Cyaax 0e3 CTPYKTYpHHX MiAPO3ALIB - Ha
KepiBHUKA anapary Cyay.

(abzar werBepTUii MyHKTY 9 posniny I i3 3MiHaMK, BHECEHUMHU 3T1/THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

KepiBHuk amapaty cyay Ta KepiBHUKH CTPYKTYPHHX MiAPO3IiIB 3a0€3MeuyroTh BHUBYECHHS
NpPAaLiBHUKAMH TOJIOKEHb [HCTPYKIi 1 3A1ACHIOIOTE KOHTPOJIb 3a JOTPUMAHHAM ii BHUMOT, a
TAKO)K HATAFOTh MPAKTHYHY Ta METOAUYHY AOMOMOTY B pa3i moTpeOH.

(abzan m'satuii nyHKTy 9 po3ainy I 13 3MiHAMH, BHECEHUMH 3T1THO 3
Haka3oMm Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

VY cynmax 3miHCHIOIOTBCS NMEpIOANYHI (aje He piAlle HiXK OOUH pa3 Ha pPIK) MEPEeBIPKH CTaHy
IIJIOBOACTBA B MIAPO3ALNIAX amapaTy Cydy. BHCHOBKHM 3a pe3yibTaTaMu TEpPEeBIPKH CTaHy
IIJIOBOACTBA B MiAPO3/iJIaX anapaTy CyAy BHKJIAAOTHCS Y JOBIALL, sIKA MONAETHCS HA PO3TIIAL
KEPIBHHUKOBI amapary Ui NPUHHATTS BIAMOBIAHOTO PIIIEHHS IMOJAO BAOCKOHAJEHHs PoOOTH 3
nokymMeHtamu. Kormiss OOBIZKM OO TEPEBIPKHM CTaHy ALIOBOACTBA B MICLEBUX CyAax
HAJICWJIAETbCS B EJIEKTPOHHOMY BHUIJISIAI 1O BIAOMY BIJAINOBIJHOMY TEPHUTOPIAJIbHOMY
ynpasiiHHIO JlepskaBHOI cynoBoi agmiHicTpanii YKpaiHu, B anemsmidHuX cynax - JepsxaBHii
CynoBi#l anMiHicTpanii YKpaifu.

(abzan woctuit myHkTy 9 po3ainy I 13 3MiHAMH, BHECEHUMH 3T1HO 3
Hakazamu Jlep:kaBHOi cynoBoi agmiHicTpanii Ykpainu Big 24.12.2019 p. Ne 1196,
Bix 03.06.2020 p. Ne 248)

10. Bumoru [HCTpyK1Iii € 000OB'SI3KOBUMU J1JIs BUKOHAHHS yCIMa Tpalli BHUKAMH CYAY.

Iopymennst BuMor IHCTpyKMii, a TakoX Hexdane 30epiraHHs, YMHCHE IICyBaHHs, Oe3MiCTaBHE
3HULIEHHS, MiAPOOJICHHs, NMPUXOBYBAHHS, PO3KPAJaHHS, HE3aKOHHA Mepenmada iHIINA 0cobi
CJTy>)kOOBUX JOKYMEHTIB, Y TOMY YHCJI €IeKTPOHHUX, & TAKOX HE3aKOHHMH OCTYI 10 HUX abo
IO eNeKTpOHHOI 0a3u JaHUX TATHE 3a COOOK  BIATNOBINANBHICTH 3MAHO 3 UYHHHUM
3aKOHOZIAaBCTBOM.

[Ipo BTpaTy MOKyMEHTa HEBiIKJIAAHO JOIMOBINAETHCS KEPIBHUKOBI MiAPO3ALTY, CKIANAETHCSA aKT
(momatok 1) y TppOX NMpPUMIPHHUKAX, OAMH 3 SKHX NMEPENAEThCs KEPiBHUKOBI amapary, Ipyrui -
KaHUeNsApli uid BIANOBIAHOIO pearyBaHHS B YCTAHOBJICHOMY MOPSAKY, TPETIH NPUMIpHHUK
3aJIMINAETHCS Y KePIBHUKA BiANOBIAHOTO miapo3ainy. IIpo cknageHHs akta poOUTHCS BIIMITKA B
peecTpaLiiHIX TOKYMEHTaXx.

(abzam Tpertiit myHkTy 10 posniny I 13 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

11. JlokymMeHTH CyAay 3 4Yacy CTBOpPeHHs (HAIXOIDKEHHS) 1 A0 mepemadi B apxXiB Cyay
30epiratoTecst 3a MicueM (opMmyBaHHS abO LEHTPaNi30BAaHO B KaHLENsApll CyAy 3TiAHO 13
3aTBEPAKEHOI0 HOMEHKJIATYPOIO CIIPaB.

HeposrnsiHyTi cyoBi CripaBH, a TaKOXK 3asBH, 33 SKUMH HE BHPIIIEHO MUTAHHS MPO BIAKPUTTS
NPOBA/KEHHSI, Y TOMY YHCHI $IKI 3ajHUIIeH] Oe3 pyxy Uil YCYHEHHS HEIOJIKiB, MOBWHHI









Konseptu 3 rpudpom "mis cimyxkO0BOro KOPHCTYBaHHS" PO3KPHUBAIOTHCS BiATIOBIAAIBHIM
MPaiBHUKOM, SIKH Ma€ TPABO TMPAIFOBATH 3 JOKYMEHTaMHu 3 rpudoMm "mis Ciryk00BOro
KOpUCTYBaHH:".

5. IToMHITKOBO OCTaBJIeHI O CYAY JOKYMEHTH HE PEECTPYIOTHCS Ta MEPECHIIAIOTHCS aapecary,
SIKIIIO MOTO MiCLIE3HAXOMIKEHHSI BioMe, ab0 MOBEPTAIOThCS BIANPABHUKY PA30M 13 CYNPOBITHUM
JIMCTOM 32 T ATMCOM KepiBHHKA anapaty cyay ado BH3HaU€HO! HUM BiNOBIAAIbHOI 0COOH.

(nyHKT 5 po3ainy I 13 3MiHaMu, BHECEHHMH 3T1THO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. KouBeptu (makeTw), B SKUX HAIXOASITh JOKYMEHTH, NPHENHYIOTBCA [0 OIEPKAHHX
IOKYMEHTIB. Y pa3l Onep’kaHHs AOKYMEHTIB y TMOLIKO/KEHIH YHakoBli, a0o0 SIKIIO NpH
BIAKPUTTI KOHBepTa (IaKeTra) BHUSBJIEHO BIJCYTHICTh OYyIb-SIKOTO JOKYMEHTa 4YH AOAATKa N0
HBOTO, PO L€ CKJIAAAEThCS akT (AoAaToK 1) y IBOX MpHMipPHHUKAX, OAHMH 3 SIKMX HAICHJIAE€THCS
BIAMIPABHUKY, & IPYTUH TOAAETHCS A0 BXITHUX JOKYMEHTIB.

VY pasi HaaxomKeHHs 3a0pyIHEHUX UM TMOIIKOMKEHUX TOKYMEHTIB, 3MICT 1 PEKBI3UTH SIKHX
HEMOXKJIUBO BCTAHOBHUTH, CKJIANAEThCA aKT (AOAATOK 1) y OBOX NMPUMIPHUKAX, OAMH 3 SIKHX
HAIPaBJIIETHCS BIAMPABHUKY Pa30M 13 JOKYMEHTaMU 0e3 IX peecTpariii.

7. llpu HamXOKEHHI O CyAy CyAOBOi crpaBu (MarepiajiiB KPUMIHAJIBHOTO MPOBAKEHHS)
NepPeBiPSEThCS HASIBHICTh JOAATKIB, 3a3HAUYEHUX Y CYMPOBIIHOMY JIMCTI CYyAy, 3IIHCHIOETHCS
OTJISIT CTaHy crpaBu (HASBHICTH TOMIB, MOBHOTA IiIIMBAHHS MaTepiajiB CIpPaBH, HASBHICTH
ONMHUCY, BIAMOBIAHICTD 3MICTY oOnHMCy (AaKTUYHIFA HASBHOCTI JOKYMEHTIB, HAJEXKHICTh
oopmIeHHs 1 3aCBiAYEHHS ITiAMICAMH OIHCY CIIPABH).

Y pasi BuUSBICHHS HENONIKIB y (OpMyBaHHI CyIOBOi CHpaBU KaHUeNsApis (BIATOBIIHHUNA
CTPYKTYPHUH MiIPO3Iia) CKIaNaE akT MPO CTaH CIpPaBH, IO HAMIHILIA 1O CYAY, 1 AOIyYae Horo
70 MaTepiajiiB CIIPaBH.

He nmignsraroTe peectparii pekigaMHi MOBIAOMIICHHS, TUIAKATH, MPEHCKYPaHTH, BITAJIbHI JHUCTH 1
3aMpOLICHHS] PEKJIAMHOTO XapakTepy, APYKOBaHl BUIAHHs (KHHUTH, )KYpHAJH, Ta3eTH, Ol0JIeTeHi),
JOKYMEHTH OCOOHMCTOrO XapakTepy, a Takoxk 3a0pyaHEH] Ta MOIIKOKEHI TOKYMEHTH, 3MICT Ta
PEKBI3UTH SIKHX HEMOJKJIBO BCTAHOBUTH.

(abzam Tpertiit myHkTy 7 po3ainy 1l i3 3MiHaMU, BHECEHUMHU 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

8. JlonaTkoBi TOKYMEHTH (MaTepiayi), IO CTOCYIOTHCS PO3IIISAY KOHKPETHOI CYIOBOI CIIpaBH,
sKa repedyBae y IpOBaKEHHI Cyy, Y TOMY YHCII 3asiBH PO BiIBIA, PEECTPYIOTHCS 32 JATOKO 1X
HAJIXODKEHHS 10 CyAy. Y pasi HaIXOIKEHHsS LIMX JOKYMEHTIB y JI€Hb PO3IJsiNy CIIPAaBH B CyAl
BXI1JIHI IOKYMEHTH PEECTPYIOTBCSA TAKOXK 3@ YACOM 1X HAIXOIKEHHS.

9. Ha mepmoMy apkyun BXiJHOTO JAOKYMEHTa y MPAaBOMY HIDKHBOMY KyTi a0O BIJTBHOMY Bif
TEKCTY MICIHI MPOCTABJSEThCA PEECTpaLiiiiHa Mo3Ha4yKa (IITaMIl), B SIKOMY 3a3HAYAIOTBHCS [aTa
peectparli, peecTpamiitHuii HoMep (Ta 3a HEOOXITHOCTI - HATMEHYBaHHS CyAy) 1 MOmuc ocodu,
siKa 3A1HCHIIIA PEECTPALIII0 JOKYMEHTA, a B pa3i HeOOX1AHOCTI - 1 4ac MOAaHHS JOKYMEHTA.

10. IIpuiiMaHHs Ta TepeaBaHHs ITOKYMEHTIB €JIEKTPOHHUMH 3ac00aMu 3B'SI3KY 3IIHCHIOETHCS
BiATIOBIAHO 10 TloNoXKeHHsT PO MOPSIIOK BUKOPUCTAHHS PECYpPCiB JIOKAIBbHOI OOYUCIIOBATIBHOL
mepexxi B JlepkaBHIH CynoBii agmiHicTpamii YKpaiHH, TEPHUTOPIAIbHUX YIPABIIHHIX






(yHKT 16 posniny 11 nomoBHeHO ab3a110M 3TiAHO 3 HAKa30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

17. Peectpauiss Ta 00Nk CyAOBUX crpaB (MarepiajiB KPUMIHAJIBHOTO MPOBAUKEHHS) y CYII
3piicaol0TRCsT B ACIIC B 0oOmikoBO-cTaTuCTHYHMX — (1HpOpMAIWHUX) KapTKax, 3
BUKOPHUCTAHHSIM BiJIMTOBITHUX 1HAEKCIB (10AaTOK 3).

Yci nyHKTH (€NeKTpOHHI 1MOJisl) OONIKOBO-CTAaTUCTUYHMX (1HQOpMAIIiHUX) KapTOK Ta
peecTpaliiiHUX JKypHaJIiB, INO MICTITh BIJOMOCTI MpPO CYAOBY CIIPaBy, MiJUISATAOTh
00OB'S3KOBOMY 3aITOBHEHHIO.

(myskT 17 posainy Il nonmoBHEHO HOBUM a03allOM APYTHM 3T1AHO 3
Haka3oM Jlep:kaBHOI cyoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

Kareropis cipaBu BU3HAYAETHCS B CYZl MEPINOi 1HCTAHLIII:

(mynkT 17 posainy 11 nomoBHeHO ab3a110M 3riAHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

IUIS TIPOBEIECHHS aBTOMATUYHOI'O PO3IMONINIY CHpPaB - BIAMOBIAAIBHUM IPALBHUKOM arapary
cyay;

(myskT 17 posainy 11 nornoBHeHO ad3a1ioM 3riTHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

TiJ1 9ac 3A1MCHEHHSI CyTOYMHCTBA - TOJIOBYFOYHM CYIJICI0 Y CIIPABi.

(mynkT 17 posainy 11 nomoBHeHO ab3a110M 3TiAHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Kareropis cnpaBu Moxe OyTH 3MIHEHA FOJOBYIOUUM CYICIO 10 3aBEPIIECHHS PO3IJISAY CIIPABH.

(mynkT 17 posainy 11 nomoBHeHO ab3a110M 3TiAHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

18. Buecenns inpopmanii 7o ACJIC, y ToMy 4ucii npo pyX CyIOBOi CIpaBH, B 0OOB'SI3KOBOMY
MOPSIAKY 3AIMCHIOETCS BINMOBIAAJILHUM MPALiBHUKOM anapary CyAy BIOMOBIAHO OO HOTO
(byHKLIOHATBHUX OOOB'A3KIB.

Indopmaniss mono pyxy cmpaBu BHOcHTbCS 10 ACJIC HEBIOKIAmHO, y JAEHb YXBaJCHHS
BIATIOBIAHOTO CYJOBOTO PIilIeHHS (BIAKPHUTTS MPOBAIKEHHs y CIPaBl, 3yMMUHEHHS MPOBAKEHHS
y crpasi Tomio) abo mpoBeneHHs NeBHUX Al y cripaBl (HampaBJIeHHS CIPaBU B CYy[l aneJsLiHHOl
YW KacaliiiHOi 1HCTaHIl1, BUAa4a HAaKa3y TOMIO), ajieé He Mi3HIIIe HACTYIMHOro poOOovYOoro IHS,
AKIIO PIMIEHHS YU Al YXBAJEHO/BUMHEHO Yy HEPOOOYMI 4Yac YW B TEPMiH, BU3HAUEHHI
KEPIBHULITBOM CYZYy, 13 3a3HAU€HHSIM MPHYMH BCTAHOBJEHHS TAaKOro TEPMIHY (HANPHUKIAL,
KiHeIb po00YOro yacy, HeOCTATHIH [Tt 3711 HCHEHHS BIATIOBIAHOL [i1).

BigomocTi mo0 y4acHUKIB CYyJOBOTO MPoLecy (3a HasIBHOCTI BIAMOBIAHOI iH(OpMaIii) MaroTh
3a3Ha4aTUCs O€3 BUKOPUCTAHHS CKOPOYEHb.

(abzam Tpetiit myHkTy 18 posainy Il 13 3MiHaMuU, BHECEHIMH 3T1HO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)






cnpaB (MaTepiajiB KPUMIHAJIBHOTO MPOBAKEHHS) 13 3a3HAYEHHSM HOMEpa HOBOI CYIOBOi
crnpaBu (MaTepiaiiB KPUMIHAITBHOTO TIPOBAIKEHHS).

7. Y pasi BuAalNeHHS MaTepiaiiB KPUMIHAJIBHOTO NPOBA/KEHHS B OKpPEMeE IPOBAKEHHS,
po3'eTHAHHS TO30BIB Yy CIpaBl B CaMOCTIiHI NMPOBAIKEHHS HOBA CyAOBa cripasBa (MaTepianu
KPUMIHAJIBHOTO TPOBAIKEHHSI) PEECTPYEThCS SK Taka, L0 Hadlfmia 10 CyAy B [€Hb
MOCTAHOBNIEHHs! BiJ/IMOBIIHOTO TPOLECYalbHOTO JOKyMeHTa (MOCTaHOBM, yXBanM) cyny. lii
NPUCBOIOETHCS HOBUH €IMHUN YHIKAJIbHHUIA HOMED.

Jlo HOBOI crnpaBu (MaTepiaiiB KPUMIHAJIBHOTO MPOBAIKEHHS) MiILIIHBAIOTHCS 3aBIPEHI CYAICHO
KOMii MpOoLeCcCyabHUX JOKYMEHTIB 3 TIONIEPEIHBOI CIIPABH, 110 MAOTh 3HAYCHHS IS L1€] CIIPaBH.

8. V pasi ckacyBaHHsI CyAOBOTO PILIEHHs 3 HANpaBJICHHSM CIpPaBU HAa HOBUH PO3IISA Ta Y
BUIIAJIKy, KON CIIpaBa HAMIWNIIa 3a MIACYOHICTIO 3 IHIIOrO CyAy, Taka CIpaBa IiJIsIrae
peectparii 0e3 3MiHH €JUHOTO YHIKAJbHOTO HOMEpa CIPABU.

9. Akmo CcyaoM pO3MJISIHYTO MaTepiajd KPUMIHAJIBHOTO MPOBAKEHHS CTOCOBHO KIJIBKOX
OOBHMHYBAa4Ye€HUX, a MO0 IHIIWX MPOBAIKEHHS 3YMHMHEHO (HANMPUKJIAJA, OTOJIOLIEHO PO3IIYK),
Taki Marepiajil BUOKPEMIIIOIOTBCS, (DOPMYIOTBCA B OKpeMi OOKJIaJUHKH Ta MiAJATaI0Th
obos'si3koBiit peectpanii B ACC 3 mMpUCBOEHHSAM HOBOTO €IMHOTO YHIKAJIBHOTO HOMEpa, Ta
BHECEHHSM 1H(pOopMaLii mono ocid, CTOCOBHO SIKHX MPOBAKEHHS 3yITUHEHO.

(nyHKT 9 po3ainy III 13 3MiHAMH, BHECEHUMH 3T1JHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

10. ITo30BHI 3as1BH, MO30BU TPETIX OCIO 13 CAMOCTIHHUMH BUMOTaMH, aneJsiiiiHl CKapry, 3asBU
PO MEPerIsA CyAOBOTO PILIEHHS y 3B's13Ky 3 HOBOBUSIBJICHUMH a00 BUKJIIOUHIMH OOCTaBHHAMH,
a TaKOXK 1HII 3asiBH, KJIOTIOTAHHS, CKaprH, sIKl 3aJIUIIEHI YXBAJIOK Ccyay 0e3 pyxy, pasoM i3
IOAaHUMH 0 HUX MaTepilajaMi BKJIATAIOTHCS B OKpeMi OOKJIAIWHKH 13 3a3HAUEHHSIM €IUHOTO
YHIKQJIbHOTO HOMepa cripaBh. [IpoTsAroM CTpOKy, BCTAHOBJIEHOTO JUJIsl YCYHEHHSI HEJOJKIB, Taki
Marepianu 30epiratoThCs HEMAMNUTHMH Y TOJOBYIOUOTO CYAL.

11. TTo3uBauy/3assBHUKY/CKapKHUKY ab0 MPEACTaBHUKY MO3WBA4a/3asBHUKA/ CKAPKHHUKA ITiCIIs
MIOCTAHOBJICHHSI YXBAJIW TMPO 3AJUINEHHS TTO30BHOI 3asBH/3as1BH/CKapTH/KIONOTaHHS 0e3 pyxy
HA/ICUJIAEThCS KOIIisl YXBAJTHW PEKOMEHIOBAHHUM IOIITOBUM BIiJIIPABJICHHSM 13 MOBIAOMJICHHSIM
npo Bpy4eHHs1 a0 BUIAETHCA LM 0CO01 i PO3MHCKY.

(ab3an mepruwmii myskty 11 posainy 111 i3 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3oM Jlep:kaBHOI cynoBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

IToBioMIIEHHsT TIPO BPY4YEHHsI TOLITOBOTO BIAINPABJIEHHS IICNSA TMOBEPHEHHS 1O CyAy YU
PO3MHUCKA BKIAJAETHCS a00 BIMOBITHO MiALIUBAETHCS 10 MaTepiajiB CIPaBH.

12. Tlo3oBHa 3asiBa/3asiBa/CKapra/KJIOMOTAHHS, IO HAMIHILIA B TIOPSAKY YCYHEHHSI HEIOJIKIB, 3
IOIaHUMH JTOKYMEHTaMHU, TIEPENAETHCS IS PO3TIISIAY CYII.

(myskT 12 posniny 11 y penakuii Haka3y JlepskaBHOi
cynosoi anminHicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

13. YV pa3i mocTaHOBJIEHHS CYI/ICI0 YXBAIH PO IMOBEPHEHHS/BIIMOBY Y BIIKPHTTI MPOBAKEHHS
y CIpaBl Taka yXBajla HAICHUJIAE€THCS 3asIBHUKOBI MICHA i ITOCTAHOBJIEHHS PEKOMEHAOBAHUM



MOLITOBUM BIATIPABJICHHSM 13 TOBIIOMJIEHHSIM TIPO HOro OnIEp’kaHHs pa3oM 3 MO30BHOO
3as1BOI0/3as1BOIO/CKAPTO0 Ta BCIMA JOAAHUMH 10 HEl JOKYMEHTaMH.

(myHKT 13 posainy 111 i3 3MiHaAMH, BHECEHUMH 3T1THO 3 HAKa30M
HepskaBHOI cynoBoi anMiHicTpamii Ykpainu Big 24.12.2019 p. Ne 1196
p y p p p

14. 3a pesynpraTaMu MIATOTOBYOTO CYIOBOTO 3aCiIaHHS CEKpPETap CYAOBOTO 3acCiTaHHs
3M1ACHIOE BIATOBIIHI Aii:

1) y pasi mocTaHOBIIEHHSI CYZJOM YXBAJIM PO MPU3HAYEHHS CyIOBOTO PO3IIISAY:

BUKJINKA€ YYaCHUKIB CYJOBOTO NMPOBAKEHHSI Ta 1HIIHMX OCi0, sKi MarOTh OyTH MPHUCYTHIMU TPU
CYZOBOMY PO3TJISII;

HAJICWJIAE TUChbMOBE 3aIPOIIEHHS PO BUKJIUK MPUCSIKHUX (32 HEOOX1THOCTI),

(abzan Tpertiit mianyHkty 1 nyakry 14 posainy 11 13 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM Jlep:kaBHOI cyioBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

opopmisie Ta Haacuiae B pasl NPUHHATTS CyIOM pIIIEHHS NPO NPU3HAYEHHS 3aXMCHUKA
BIATIOBIAHI MTOBIIOMJIEHHSI IO LEHTPY 3 Ha/laHHs O€30TIaTHOI BTOPUHHOI JOMTOMOTY;

HAJICUJIa€ B pa3l NPUHHATTS CYAOM PIIIEHHS TpPO 3aJy4eHHs Mepekjianada BiAMOBiIHI
MOBIIOMJICHHSI TIPO BUKJIUK MEpeKyIanaya,

HAJICWJIAE B Pasl MPUHUHATTS CYAOM PIlIEHHS MPO HAKJIAACHHS apeluTy Ha MAaiHO KO0 yXBaJlu
KOMIIETEHTHUM OpTaHaM Ui BiJOMa Ta BUKOHAHHS,

y pa3i NpUHHATTSA CyIOM PIIIEHHS MPO 3MiHY 3armoOi’KHOTO 3aXOy HAJCHIIAE KOIIK yXBaJU
KOMIIETEHTHUM OpPTaHaM ISl BIIOMa Ta BUKOHAHHS,

2) y pasl yxwieHHs OOBHHYBau€HOrO BiJl Cy[y Ta OrOJOLICHHS HOro posimyky abo B pasi
3aXBOPIOBAaHHS OOBHHYBAYEHOI'O HA NMCHXIYHY YU 1HIIY TSDKKY TPUBAJIY XBOPOOY, sSIKa BHKIJIIOYAE
HOro y4acThb y CyZOBOMY MPOBAKEHH], Ta MOCTAHOBJICHHS CYAOM BiATIOBITHOI YXBAJIH:

HA/ICUJIAE CIiAYoMy Ta/abo MPOKYpOpY KOMIK0 yXBaJld MPO 3YMUHEHHS MPOBAKEHHS y CIpaBi
IUI opradizamii po3LIyKy OOBHHYBAa4eHOrO (SIKIIO MPOBAI)KEHHS y CHpaBl 3YNMHUHEHO [0
pO31IyKy OOBHHYBAUY€HOTO);

HAJICWJIA€ YYaCHUKAM CyJOBOTO TPOBAKEHHS IMOBIIOMJICHHSI PO 3YIMMHEHHS NMPOBAIKEHHS Y
CrpaBi y OPSAKY 1HQOPMYBaHHS,

3) y pasi mpuHHATTS PilIE€HHsS MPO 3BEPHEHHS 3 MOAAHHAM JI0 Cy[Iy anessIuiiHOi 1HCTaHLil A
BUPILICHHsS MHUTAHHS NPO HANPABJICHHS CYAOBOi CHpaBU (KPUMIHAJIBHOTO TMPOBAKEHHS) 3
OJTHOTO CYAy Z10 1HIIOTO - iIHQOPMY€E CTOPOHU Ta 1HIIUX YYACHHUKIB MPOBAKEHHS,

4) sixmo oOBHUHYBadeHHH mepeOyBae M BAPTO, HAACHIIAE aaMiHICTpalli MiCIsI OMEPETHBOTO
yB'SI3HEHHSI CKpiIUIeHe BIAOUTKOM repOOBOi MeYaTKH CyAy (3a miAmucoM Cyfi) MOBIIOMIIEHHS,

10 OOBHHYBAaUEHHH PaxyeThCs 3a BIAMOBIAHUM CYIOM,;

5) manyHKT 5 nyHKTY 14 po3ainy 111 BukIOUEHO



(3rimHO 3 HaKa3oM Jlep:kaBHOI CyIOBOI
anMiHicTpamii Ykpainu Bin 24.12.2019 p. Ne 1196,
y 3B'SI3Ky 3 [IUM MIAMYHKT 6 BBAKATH M1 JIYHKTOM 5)

5) y pasi mocTaHOBIIEHHSI YXBaJIH MMPO MPOBEACHHS MiITOTOBYOTO CYyJOBOTO 3aCiTaHHS 33 yYacTIO
OOBHHYBAa4€HOTO B pPEXHUMI BiACOKOH(]EpeHHii 3a KIOMOTaHHSIM OOBHHYBAU€HOTO, SIKUH
nepedyBae TiJ BapTO, KOMISl yXBaJIW HAIPABISETbCS B YCTAHOBY MICHS TMOMEPEIHBOTO
VB'SI3HEHHSI.

A63an nyHkty 14 posainy 1l BukmrodeHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyIOBOI
anmMiHicTpamii Ykpainu Bix 24.12.2019 p. Ne 1196)

15. ¥V pasi nogaHHs anensdmiifHOI CKapru Ha yXBajy NPO MOBEPHEHHS OOBHHYBAJIBHOTO aKTa,
KJIOTIOTAHHSI MPO 3aCTOCYBAHHS NMPUMYCOBHX 3aXO[iB MEIUYHOro ab0 BHUXOBHOI'O XapakTepy
MPOKYpPOpY, amesimiiiHa ckapra 3 mMarepiajiaMd KPUMIHAJIBHOTO TPOBAIKEHHSI HAJCUIAETHCS B
aneysIiHUN CyA, PO L0 TAKOXK 1HPOPMYIOTCS YUACHUKH KPUMIHAJIBHOTO MPOBAKEHHSI.

16. ¥V pa3i mocTaHOBIEHHsI CYOM YXBaJU MPO 3aKPHUTTS KPUMIHAJIBHOTO MPOBAKEHHS KOIIis
YXBaJIM HEBIAKJIAIHO HANPABISETHCA (BPYUAETHCS) YIACHUKAM KPUMIHAJIBHOTO MTPOBA/IKEHHSI.

VYxBaja mpo 3aKPUTTSI KPUMIHAJIBHOTO MPOBAPKEHHS MICIIS 3aKIHUYEHHSI BCTAHOBJICHOT'O 3aKOHOM
CTPOKY [IUIsl TIOJAHHS amnesAliiHOi CKapru 3BePTAE€TbCS O BHKOHAHHS 32 MPaBUJIAMHY,
BCTAHOBJICHUMH Ui BHKOHAHHS CYAOBHMX pimeHb (BiAMOBIAHMM opraHaMm (ocobam)
HAJICWJIAIOTBCST TIOBIZIOMJIGHHSI TIPO BHKOHAHHA Ta JOMAETbCS KOMiSl YXBAJIH MPO 3aKPHUTTS
KPHUMiHAJIBHOTO MPOBAIKEHHST).

17. YV pa3i NOCTaHOBJIEHHS CyJOM BHUPOKY, SKUM 3aTBEPA’KEHO YroOAy, KOIiS BHPOKY
HEBIIKJIQTHO HAIPABISIETHCS (BPYUYAETHCS) YIACHUKAM KPUMIHAJIBHOTO MPOBAKEHHSI.

Bupok cyay, KM 3aTBEpAKEHO YroAy, M 3aKiHYEHHSI BCTAHOBJICHOTO 3aKOHOM CTPOKY JIS
NIOJJAHHSA aIeJSIIIHHOI CKapTy 3BEPTAETHCS 1O BUKOHAHHS 3a NMPABUJIAMH, BCTAHOBICHUMH JIS
BUKOHAHHS CYAOBUX PiIIEHb.

18. V pasi mopaHHs anessiiiHOl CKapry Ha BUPOK CYOy, SIKMM 3aTBEPAKEHO YrOny, aresimiiiHa
cKapra 3 MaTepiajaMi KpHMIHAJIbHOTO MPOBAKEHHSI HAJCHIIAETHCS 10 anelsIifHOTO Cyay, Mpo
0 1HPOPMYIOTBCSA YHACHUKH KPUMIHAJIBHOTO MIPOBAKEHHSI.

19. ¥V pasi mocTaHOBIIEHHS Cy/IOM yXBaJIH PO BIAMOBY B 3aTBEPKEHHI YIOAM Ta TOBEPHEHHS
KPUMIHAJBHOTO MPOBAKEHHS IPOKYPOPY U POIOBKEHHS JOCYIOBOTO PO3CIIAYBAHHS KOIIis
YXBaJIM HATIPABJISIETHCS (BPYYA€ETHCS) yUACHUKAM KPUMIHAJIBHOTO MIPOBAIKEHHSI.

(abzan mepruwmii myHkty 19 posainy 111 i3 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Marepianu KpPUMIHAJIBHOTO MPOBA/PKEHHS HAICWIAIOTBCS TMPOKYPOPY TMICHS  3aKIHUYSHHS
BCTAHOBJICHOI'O 3aKOHOM CTPOKY JUJIS TIOAHHS alelsILifHOI CKapryl Ha TaKy yXBaJly.

VY pa3i momaHHS aneysmiiHOI CKaprd Ha yxXBajdy IpO BIAMOBY B 3aTBEPA’KEHHI yroaud Ta
MOBEPHEHHSI KPUMIHAJBHOTO TMPOBAKEHHS MPOKYPOPY /MJsl MPOAOBXKEHHS JOCYIOBOTO






PeecTpaniro pedoBuX MOKa3iB, OTPUMAHUX TiJ Yac CYAOBOTO 3aCiTaHHS, MOXE 31HCHIOBATU
CeKpeTap CynoBOro 3acimaHHs ado IHIIMH TpaLiBHUK amapaty Cyay, Ha sKOro IOKJIaIeHO
BUKOHAHHS TaKUX 0OOB'SI3KIB.

4. PeuoBwii q0Ka3 (IOKyMEHT, BUSHAHUN PEUOBUM JJOKA30M B YCTAHOBJIEHOMY 3aKOHOIIABCTBOM
NOPSIZIKY, Ta OOJYYeHHMH 1O CyOOBOI CIpaBH SIK Marepiajl CyAOBOi CIIPaBU) PEECTPYETHCS B
ACJHC y nenp tioro HagxomkeHHs. 1lix gac peectpauii pedyoBOro 10Ka3zy HOMy NMPUCBOIOETHCS
HOMED, KM CKJIQIAETHCS 3 €AMHOTO YHIKAJIBHOTO HOMEpa CyIOBOI CIIPABU 3 AOAABAHHSM Hepes
npaBoOiYHy MOXWIy pUCKY 1HAEkcy "P" 1 mopsakoBOro Homepa pedoBOro AOKa3y y CHpaBi.
PeuoBi nmokasu, ki HAamArOTbCS AN OIJSILy B CYAOBOMY 3acCilaHHI 1 HE MEPemaroThCs Ha
30epiraHHs Cyay, peectparii He MiUsIralTh.

(abzan mepuwmii myHKTy 4 po3ainy V i3 3MiHAMH, BHECEHUMU 3T1THO 3
Haka3oMm Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

VY peectpamiiiHiii KapTi BKa3yIOTbCS TAKOX [aTa HAIXOMKCHHS, HAWMEHYBaHHS PEYOBOTO
IOoKasy, Mmicie foro 30epiraHHs, a TaKOX 1HIOIANH, TMPI3BUIIE Ta MOCA/a MpalliBHUKA amapaTy
CyAy, SIKU MPOBIB PEECTPALIIO.

[Micns peectparii pedoBOro AOKa3y Ha HOTO MakyBaHHS POOUTHCS HAKJIEWKAa 3 PeECTpaLiiHUM
HOMEPOM Ta T AMICOM TPAIIiBHHUKA, KU MPOBIB PEECTPALIIOQ.

5. Hna 30epiraHHs pevyOBUX MAOKa3lB OKPEMO BIJ CYNOBUX CIpaB y CyAl OOJagHYyEThCS
crieniajbHEe NPUMIIIEHHA (CXOBHINE, KaMmepa CXOBY) 31 CTeJakaMH, pPEeIliTKAMH Ha BIKHAX,
000MTUMH MeTaJoM JABEpHUMa, OXOPOHHOK Ta MPOTHIIOXKEKHOK CUTHami3auiero. Y pasi
BIZICYTHOCTI TaKOTO MPUMIIIEHHSI BHIAUSIETbCA cxoBHINe (ceiid, meranera mada JOCTATHHOTO
po3mipy). TexHidHAa VKpIMJIEHICT, CXOBHINA MAa€ BIAMOBIAATH BUMOTaM, BCTAHOBJIEHUM
nep kaBHUMH Oyl BEJIbHUMH HOPMaMH JUTsl PUMILIEHb TaKOi KaTeropii.

6. JlocTynm A0 CHewiajJbHOrO MNpPHUMIIIEHHS (CXOBHINA) MOXKIMBHHA JIMIIE Yy TPUCYTHOCTI
BIIMOBI TAJILHOTO MPalli BHUKA.

Y pa3i BIACYTHOCTI BiJMOBIJAJIBHOTO NPALiBHUKA IOCTYN 1O CHEUiaJbHOrO IPHMILICHHS
(cxoBHIIIA) MOMIIMBUN TUIBKH y MPUCYTHOCTI OCOOH, sIKA BHKOHYE HOro oOOB'SI3KM 1 Mae KIIFOY
B/l TAKOTO TIPHUMIIIEHHS (CXOBUINA), KePIBHUKA anapary Cyay, TOJIOBYIOUOro y Crpasi cyani ado
TOJIOBH CYy1Ty.

IIpyn pOMY CKJTAZA€THCS aKT, B AIKOMY 3a3HAYAETHCS, Y 3B'SI3KY 3 UMM 1 sIKI caMe PevoBl JOKa3H
BIUTyYeHI 31 CHeLiajlbHOro mnpuMimeHHs (cxosuina) abo mepemaHi Uit 30epiraHHs. AKT
NepeNacThC  BIAMOBINAIBPHOMY TMPAiBHUKOBI JUIi BHECEHHs BIAMOBIAHOTO 3amHCy 110
peecTpawiiiHol KapTKH PEYOBOTO OKA3Y.

7. qnsa oOniKy pedoBUX TOKa3iB, sIKI 30€piratoThCsl B KaMepl CXOBY, IPaLliBHUK, BiIIOBINAJIbHUAN
3a poborty 3 peuoBumu nokazamu, B ACJIC Bene sxypHas 00Ky pedoBUX TOKa31B (OHATOK 4).

IIpo pyx pedoBHX AOKa3iB y CIpaBl MPALiBHUK amapary cyny poOWTH BIAIMOBIIHI 3alUCH B
JKypHaJIl 00JKY PEUOBHX TOKa3iB.

8. 3HHIEHHS pPEYOBHMX JOKa3iB B CYAl MPOBOIUTHCS KOMICIEO, CKJIaJ SIKOI BU3HAYAETHCS
KEPIBHUKOM amnapaTy Cyy B KUJIbKOCTI HE MEHIIe TPhOX 0ci0. 3HHUIIEHHST O(OPMIIIETBCS aKTOM,
SIKUH T IMTUCYETHCST BCIMA YiIeHaMU KOoMmicii. B akTi 3a3Ha4ar0ThCs HOMEpP CYJOBOI CIIPaBH, JaTa
CYAOBOrO PpIIIEHHS, naTa, MicCle, Crmocid 3HHUINEHHS PEeYOBHX MAOKa3iB (PEYOBOTO [OKa3y),









(abzan moctuii nyHkry 1 posainy VII i3 3MiHaMu, BHECEHUMH 3T1HO 3
Haka3oM Jlep:kaBHOI cynoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

OOKYMEHTH, IO HANIWILIA B TOPSAAKY YCYHEHHS HENOJNIKIB (SKIIO TO30BHY 3asBy OyJO
3aMIeHo 0e3 pyxy 1 HemOMKHU moA0 GOPMH YH 3MICTY TIO30BHOI 3asiBH MMO3MBAYEM YCYHYTO),

pa3oM 3 KOHBEPTOM (y pa3i HassBHOCTI);

yxBaja (Tpo BIAKPUTTS / MOPYLICHHS NMPOBAKEHHS y CIPaBi; MPO MPU3HAYEHHS MiIrOTOBUOTO
CYAOBOTO 3aCiJaHHsA);

(abzan BoceMmuti iyHkTy 1 posniny VII i3 3MiHaMu, BHECEHHMH 3T1HO 3
Haka3oM Jlep:kaBHOI cyoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

MIPOTOKOJI UM *KypHAJ (I ArOTOBYOr0) CYAOBOTO 3aCi JaHHS,
yXBaJia 3a pe3yJbTaramu (TiArOTOBYOTO) CYIOBOTO 3aCITaHHS,

KOMii TIOBIJIOMJICHb Ta 1HIIMX JIMCTIB, HAMICIAHWUX BIAMOBIAHO IO yXBaJd 3a pPe3yJibTaTaMH
(M ATOTOBYOr0) CyIOBOTO 3aCiTaHHS, PO3MHICKH PO iX OTPUMAHHS,

IOKYMEHTH, IO HAMIHILIN IO Cy[y HAa BUKOHAHHS YXBaJIHM 3a pe3ysbTaTamu (IiJroTOBUOTO)
CYAOBOTO 3aCiJaHHs, TOKYMEHTH 1 KJIOMOTAHHS, 0 HAMI AN 3 1HILIATHBH YYACHHUKIB CYyJOBOTO
NPOBA/DKEHHST Ta MAalOTh 3HAYEHHsS ISl NPOBADKEHHS, CYNOBI PILIEHHA 3a pe3yJbTaTaMu
PO3TIISIAY [UX JOKYMEHTIB,;

1HIIl JOKYMEHTH, IO OyJIM OTPUMaHI MiJx 4ac PO3IJISAY CIIPaBH,
MPOTOKOJT (3KypHAIT) CYIOBOTO 3aCiTaHHS,
BCTYITHA Ta PE30JIFOTUBHA YaCTUHU CyIOBOrO PIIIEHHS (32 HAIBHOCTI);

(abzan yorupHanustuii nyHkTy 1 posniny VII BusHaHO a03a1ioM M'ATHAAISTAM
3rigHO 3 Haka3oM JlepskaBHOI cyoBOl anMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

CyZOBE PilLICHHS,

IOKYMEHTH ameJsiiiiHOro mpoBaKeHHs (IALIUBAIOTECA O CIPABH BiANOBITHO 1O MOPSAKY
(bopMyBaHHS CyAOBOi CIpaBH, BU3HAUYEHOrO L€ [HCTPYKLIEIO, - Y XPOHOJOTIYHOMY TOPSIIKY
BIATIOBIAHO 10 Yacy HAIXOMKEHHs JOKYMEHTa A0 Cyly ad0 CTBOPEHHSI JOKYMEHTA CYAOM);

1HIIl JOKYMEHTH Y XPOHOJIOTIYHOMY TOPSIIIKY.

VY pasi dikcyBanHsi mepebiry CygoOBOro 3aciiaHHs TEXHIYHUMH 3acobamu abo MPOBEIEHHS
CYAOBOTO 3acilaHHS B PeXHMI BiIeOKOH(epeHwil Hocli iHpopmamii 13 TEXHIYHUM 3aIHCOM
CYAOBOTO 3aCilaHHs BKJIANAIOTBCS B KOHBEPT, SKHH BKIJICIOETBCS HAa BHYTPIIIHBOMY OOII
OOKJIATMHKH B KIHIII BiMOBITHOTO TOMY CIIPABH.

Y BHYTPIIIHBOMY ONHCI CYJOBOI CIIPaBH, B XPOHOJOTIYHOMY MOPSAKY, BKA3YEThCS HAsBHICTD
TEXHIYHOTO HOCIS Y CIIpaBi, a B MPUMITKaX 3a3HAYAETHCSA HOro (pakTUIHE MICLE3HAXOKEHHS: "y
KOHBEPTI B KIHII TOMY".



(abzan myHkty 1 po3ainy VII i3 3MiHAMH, BHECEHUMH 3T1THO 3 HAKA30M
Hep:xkaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
3aMiHEHO JBOMa ab3auamu 3riJHO 3 Haka3oM Jlep:kaBHOI

cynosoi agminicTpanii Ykpaiau Big 03.06.2020 p. Ne 248)

2. Yci NOKYMEHTH, IO MiAIIHMBAIOTBCS A0 CYAOBOI CIpaBH, MalOTh OyTH JIMIIE B OXHOMY
npuMipauky. Ilpu npomy mertaneBi CkpiruieHHs (CKpinkH, OlHIEpH AJsl mamepy, cKOOH TOLIO)
BHJTyYAFOTBCS 3 TOKYMEHTIB.

Y pa3l momaHHA M7 Yac CyIOBOIO 3aciJaHHA YYaCHUKOM CYZOBOTO MPOIECy MNPUMIpPHHUKA
IOKYMEHTa, Y TOMY YHCJIi IMCbMOBOT'O JIOKA3y 31 CIpaBH, OJUH MPUMIPHHUK SIKOTO BXKE ITiIIUTO
70 MarepiajiB CIpaBH, MOAAHUH HACTYNMHHUHI 332 YCHUM pO3IMOPSKEHHSIM CyIal MoOxe OyTu
MOBEPHYTHI 0c001, siKa ToAana ek TOKyMeHT, 0e3 peecTpaliii.

3. KoHBepTH miIMHMBAIOTHCS MICHS AOKYMEHTIB, IO HAMIHILIN B HUX A0 CyAy. SIKIIO KOHBEPT
HA/IIMIIOB SIK BKJIQJACHHS, BIH i IIUBAETHCS MICHISI BIAMOBIAHOTO JOKYMEHTA.

4. Jlokasu Ta iHIII JAOKYMEHTH, MPUENHAHI O CIpPaBH B CYyJOBOMY 3aCiJJaHHI, MiJIIMBAIOTHCT
nepe; MPOTOKOJIOM (3KypHAJIOM) CYZIOBOTO 3aCITaHHS Y XPOHOJIOTIYHOMY MOPSIIKY.

VY pasi sKmo CyaoBe 3aciiaHHs BiOkJIageHO abd0 B CyOBOMY 3aCiIaHHI OTOJIOIIEHO MEPEpBY,
mCIsl MPOTOKONY (CKypHally) CyamoBoro 3acimanas (a0o CymoBOro pilmeHHs, sike OyJio
IPOTOJIOIIEHO B KiHII CYJOBOTO 3aCiaHHs) IO MaTepiasiB CIpPaBU MiAMNUBAIOTECS PO3MUCKH 3
TaHUMH TIPO TMOBIOMJIEHHST OC1O MPO [ary, Yac Ta MiCLie HACTYITHOTO CYAOBOIO 3aCiJaHHA Ta
KOMi1 CYJOBHX BHKJIMKIB B HACTYITHE CYJOBE 3acimaHHs OCiO, siki He Opaiu ydacTi y CyI0BOMY
3aCiaHHi, 10 3aKIHYUIIOCS.

Y pas3i KO CyAOBE 3aCiaHHs 3aKIHYMJIOCS MPOTOJIOMIEHHSM MOBHOTO TEKCTY CYIOBOTO
pILIEHHSI, SIKUM 3aKIHYEHO PO3TJIsii CrpaBH (TIOCTAHOBAa CyAy, yXBaja CyAy MPO 3aKPHUTTS
MpoBaKeHHs: ab0 MPO 3aJUIIEeHHS 3asBH/CKapru 0e3 po3msaLy), MICHs MPOTOKOY (GKypHATY)
CYAOBOTO 3aCiIaHHs MiJIINBAOTHCSA CYOBl PILICHHS, Y TOMY YHCIHI, BCTYITHA Ta PE30JIOTUBHA
YAaCTHHU CYIOBOI'O Pilll€HHS B pa3i MPOrOJIOIMIEHHS BCTYITHOI Ta PE30JIFOTHBHOI YaCTHH CyOBOTO
pILIEHHS.

Y pasi SKIO CyaoBe 3aciiaHHS 3aKIHYMJIOCS MPOTOJIOIIEHHSIM KUJIBKOX CYJOBHX PpiLISHb,
opopMIeHNX OKpEMHM IOKYMEHTOM (yXBaja, IMOCTAHOBA, PIIIEHHs, BHPOK), CYAOBI piIIEHHS
MIAIUBAOTHCS IO CIIPABU B Mipy iX OTOJIOIICHHS.

VY pasi SKIO MIiCis MPOTOJIOMIEHHS YXBAIN Cyny, OpOPMIIEHOI OKPEMHM JOKYMEHTOM, CyIOBE
3acimaHHs OyJi0 NMPOAOBXKEHO, yXBaja CyAy MiAIIMBAETHCS MEpPeA MPOTOKOJIOM (SKypHAJIOM)
CYAOBOTO 3aCiIaHHA Yy XPOHOJIOTIYHOMY TOPSAKY BYMHEHHMX Y CYJOBOMY 3acCiJaHHI
NpOoLeCyaTbHIX 1.

Posmucku oci® y cmnpasi, NPUCYTHIX MPH MPOTOJOMIEHH] CYyJJOBOTO PILIEHHs, MPO OJEp KaHHS
KOmii MPOTOJIOMIEHOrO CYAOBOrO pilleHHA Ta/ado TMOBIAOMIIEHHS NPO BPYYEHHS IOIITOBOTO
BIATIPABJICHHS 3 NaHUMU MPO OJEpPKaHHA KOMil CYZOBOTO PILIEHHS ITiJIIUBAIOTECS TMiCIs
CyOOBOTO pimeHHs (y TOMy YHCH B pa3l MPOTOJIOIICHHS BCTYITHOI Ta PE30JIIOTHBHOI YaCTHHH
CYAOBOTO PIIIEHHS).

5. Ilpu HanmXOmKEHHI A0 Cyay MOLITOBUX MOBIAOMIIEHb (PO OTpUMaHHS ab0 HEOTPHMAaHHS
NPOIEeCyalIbHUX JOKYMEHTIB, IO HAIMPABISIOTHCS YYaCHUKAM CYIOBOTO MpoLecy, ado 3amuTiB y
cnpasi), mpauiBHuk cyay BHocuth 10 ACJC BIAOMOCTI MIONO HASBHOCTI BiATIOBITHOI



iHpopMmanii nmpo orpuManHs (a0 HEOTPHMaHHS) JOKYMEHTIB Ta INepefae Taki MOBIJOMIICHHS
NpPALiBHUKY, SKUH OQOPMIIOE CrHpaBy, sl TPHUEAHAHHS [0 MaTepiajiB CIOpaBd Y
XPOHOJIOTIYHOMY TOPSIZIKY.

(mysHKT 5 po3niny VII i3 3MiHaMH, BHECEHUMH 3T1JHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. YV pasi BIIMOBH y BIIKPUTTI MPOBAIKEHHsI Y CIIPaBl, TOBEPHEHHS MO30BHOI 3asBH, JOKYMEHTH
(bopMyIOTBCST Ta MIALUIMBAIOTBCS Yy CHewiadbHy OOKJIAAMHKY Y XPOHOJIOTIYHOMY THOPSIIKY
BIATIOBIHO 10 Yacy HAIXOMKEHHs JOKYMEHTa 0 Cyly ad0 CTBOPEHHS JOKYMEHTA CYAOM.

(abzan nepimii myHkTy 6 po3ainy VIIy penakuii Hakaszy
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Taki MaTepianu MarOThb MICTUTH BiANOBIJHY YXBally pPa3oM 13 CYNpPOBIAHUM JINCTOM Ta KOIIiSIMU
MO30BHOI 3asiBM 1 JAOKYMEHTIB, SIKI MIATBEPIKYIOTbh OOCTaBHHH, IO TMOCIYTYBAJIU ITiACTABOO
BIAMOBU Yy MpPHHHATTI TMO30BHOI 3asBU 4u ii mosepHeHHI. Cyn caMOCTIHiHO, BUXOASIUU 3
KOHKPETHHX OOCTaBHMH CIpaBH Ta IiJCTAB NOBEPHEHHS TO30BHOI 3asBU, BUPILIYE MUTAHHSA PO
nepenik MaTepianiB, KOmii SKHX oMy HEOOX1IHO 3aJIMIINTH Y MaTepiaiax CIpaBH.

(abzan ppyruii nyHKTY 6 po3ainy VII i3 3MiHaMH, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

7. Marepianu moAo po3MIsAAY 3asB NP0 MEPEryisid CYIOBUX pIIIEHb 32 HOBOBHUSIBJICHUMH
oOCTaBMHAMHU TIALIUBAIOTBCA 1O CYAOBUX CIIPaB, CTOCOBHO CYIOBUX PpIIIEHb B SKHX
MOPYLIYETHCS MUTAHHS PO IX Mepersi.

Marepianu IONO BHPIIMIEHHS MUTaHb y MOPSAKY BUKOHAHHS CY[OBOTO PIIIEHHS, YXBAJEHOTO
CYOOM, MO SIKOTO HAMIHILIN Taki Marepiaid, MAMHUBAIOTHCS O MaTepialiiB Cy[OBOI CIIPaBH,
pILIEHHS B K1 BUKOHYETBCS.

k1o cynoBe pilieHHS] BUHECEHO 1HIIMM CYAOM a0 BUPILIYETHCS MUTAHHS BUKOHAHHS PlIIEHb
1HIIMX opraxiB (MocagoBUX 0ci0) GOPMyBaHHS CIIPaBU 3A1HCHIOETHCS BIMOBITHO A0 3arajibHOTO
NOPSIZIKY, BU3HAYEHOTO UM po3aiyioM [HeTpyKii.

VY pasi HampaBJIeHHS CIPaBH [0 1HIIOTO CYAY 3a MIACYAHICTIO (AJ11 BU3HAYEHHS MiACYIHOCTI), 10
OpraHy, IIO HAmnpaBUB AaJMIHICTPATUBHUI MPOTOKOJI - HA MAOOMNPALIOBAHHS, IOBEPHEHHS
OOBHHYBAJIBHOTO aKTy MPOKYPOPY, CyIl CAMOCTIHHO, BUXOISIUN 3 KOHKPETHUX OOCTABUH CIIPaBH,
BUPILIyE MUTAHHS TNPO TEPENiK MarepialiB, KOmii skuX HOMy HeoOXimHOo 3amumwurtu. Taki
Marepianu (POpPMYIOTBCS Ta MIAIIMBAOTBCA B CIEeUialbHYy OOKIAAMHKY B XPOHOJOTIYHOMY
MOPSIZIKY BIATIOBITHO J10 Yacy HAIXOKEHHs JOKYMEHTA JI0 CyIy ab0 CTBOPEHHS CYAOM.

(myskT 7 po3niny VII nonoBHeHO ab3a110M 3riAHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

CrpaBu TMO30BHOTO MPOBAKEHHS, 3asBM Ta MaTepiajii, CyIOBl pIIMIEHHS, yXBaJeHI 3a
pe3yJibTaTaMu iX pO3MJIAAY MO CYTi, SIKI MOXYTh OyTH OCKAap»KEHi, Ta PO3TJBIIAIOTHCS Y MeXkKax
CHpaBu NPO OAHKPYTCTBO, (GPOPMYIOTBECS] OKPEMO 32 MPABHUIIAMH LBOTO PO3aiy IHCTpyKIi.

(myskT 7 po3niny VII nonoBHeHO ab3a1oM 3r1JHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)



VY pasi BUHECEHHSI CyJIOM OKPeMOi YXBaJIH JIMCTYBAaHHS MO0 1i BUKOHAHHS MiAIIMBAETHCS IO
MaTepiaiiB CyAOBOi CIIPaBH.

(mysKT 7 po3niny VII nonoBHeHO ab3a11oM 3riHO 3 HAKA30M
Hep:xaBHoi cynoBoi aaMiHicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

Skmo okpeMa yxBaja TOCTAHOBJEHA CYJOM ameJsIiifHOl 1HCTaHLUi, TO JIMCTYBaHHS INOIO
BUKOHAHHSI OKPEeMOi YXBaJM HAMpPABISETbCA 1O CyAy MEpLIOl iHCTaHMii IJIsl MPUENHAHHS 1O
MaTrepiajiiB CIIpaBH.

(myskT 7 po3niny VII nonoBHeHO ab3a110M 3riAHO 3 HAKA30M
Jep:xaBHoi cynoBoi aaMiHicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

8. BayTpimHiit onuc cynosoi crpasu (nomaTok 6) sk 3aci0 QiKCyBaHHS HAsIBHOCTI JOKYMEHTIB
Ta PO3MILIEHHS IX y CHpaBl 3AIHCHIOEThCS Ha BHYTPIIIHBbOMY OOLi OOKJIagUHKH 1 MOXxe OyTH
NPOIOBXKEHUH Ha OKPEMHUX apKyIIax, siKi 3 Hi€0 METOI MAMNBAIOTECS 0 CIIPABH MEPLUTUMH, Ta
BKJIFOYAE TMOPSAKOBUH HOMEp, PEeECTpauliiHUI 1HIEKC IOOKYMEHTYy, NaTy, KOpPOTKY Ha3By
JIOKYMEHTa, HOMEp apKyIliB CIPaBH, MPUMITKH.

(abzan mepmwmii nyHkty 8 po3ainy VII 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

JlokyMeHTH, 3a3Ha4eHl B JOAATKY IO MO30BHOI 3asBH, anejsiitHol (kacamiiiHoi) ckapru abo B
{HIIOMY CYIIPOBIZHOMY IOKYMEHTI, B OIMHUCI HE MEPENiuyrOThCs, aje 0OOB'SI3KOBO 3a3HAYAETHCS
PO iX HASBHICTb 3TIAHO 3 MEPENIIKOM Y AOAATKY.

JIOKYMEHT, IO MiATBEPAKYE BIICYTHICTD JONATKA IO MMO30BHOI 3as1BU, amelIsLiiHOl (KacatiiftHO)
CKaprH, JOJYYAETHCS A0 CIPABH.

SKkmo 1o chpaBu MOIIATA KOMiS, a HE OpHriHAI AOKYMEHTa, TO NpO Le OOOB'SI3KOBO
3a3HAYAETHCS B OIHCI.

Omnuc mianucye Cyaas Ta MpaliBHUK anapaty cyay (13 3a3HaYeHHSIM MOCaau, MPI3BUINA, HIIATB
Ta 1aTH), SIKUH 0hOPMITIOE CTIPaBy.

(abzan m'stuii nyHkty 8 po3ainy VII 13 3MiHaMU, BHECEHUMH 3T1HO 3
Haka3oM Jlep:kaBHOI cyioBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

VY cnpaBax, A€ BK€ € BHYTPILIHIA OMHUC, MPH NMPHEIHAHHI HOBHX JOKYMEHTIB OMHC Ta HOTO
HyMepalLisi IPOIOBXKYOThCS.

J10 BHYTpPIIIHBOTO OMHCY KOJKHOI'O TOMY CIIPaBH CKJIAHA€ThCS IMiJACYMKOBUH 3aITUC, Y SIKOMY
HABOIATHCS Hu(paMu Ta JiTEpaMU KUIbKICTh JOKYMEHTIB, IO BKJIFOYEHI IO OMHUCY, Ta KIJIbKICTh
apKyIIiB BHYTPIIIHBOTO OIHUCY.

(ab3an cbomuit myHkTy 8 posniny VII i3 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

9. OdopmiieHHst CynOBOi crpaBu Mependadae HyMepalil apKyIlliB y CHpaBl 3 JOTPUMAHHIM
TaKHUX TPABHIT



apKyIl y CyIOBIM crpaBi HyMEpYIOThCS apaOCbKUMH IU(pPaMH y MPaBOMY BEPXHbOMY KYTi
npocTuM rpadiTOBUM OJiBLEM a00 MEXaHIYHUM HyMepaTopoM. 3aCTOCYBaHHS YOPHWI, MAaCTH
a00 KOJNbOPOBHX OJIBLIB JJISI HyMepallil apKyIiB 3a00pOHSIEThCS,

apKy1li CyaOBOI CIIpaBH, PO3/IICHOI HA TOMH, CJIiJl HYMEPYBATH 32 KOXKHUM TOMOM OKPEMO;
apKyIli BHYTPIIIHBOTO OMHCY AOKYMEHTIB CIIPABH HYMEPYIOTHCS OKPEMO;

¢dororpadii, kpecineHHs, miarpaMu Ta iHINI LUIFOCTPATUBHI JOKYMEHTH HYMEPYIOTBCS Ha iX
3BOPOTHOMY OOILll Y BEPXHBOMY JIIBOMY KYTIi,

apky1 ¢popmary, OinbInoro, Hixk Gopmat A4, miAMMBAETHCS 32 OAUH OIK 1 HyMEPY€EThCs SIK OUH
apKyIl y MPaBOMy BEPXHBOMY KYTI, a TIOTIM (panbIroeThbest Ha opmat A4,

apKyIl 3 TPHUKJIEEHUMMU JAOKyMeHTamu ((pororpadisiMu, BUpPI3KaAMH, BHUIUCKAMH TOIIO)
HYMEPY€EThCS SIK OMH apKyIl. SKIIOo 70 JOKyMEHTa MiAKJICEH! OMHUM OOKOM IHII JTOKYMEHTH
(BUpI3KH, BCTABKH JI0 TEKCTY, MEPEKJIAAH TOLIO), TO KOXKEH JOKYMEHT HyMEPY€EThCSI OKPEMO;

MIIIIUTI Y CYZIOBI CIIPaBH HE OIMMCAHI Ta He OlevYaTaHi KOHBEPTHU 3 YKJIAACHHSMU HyMEPYIOThCS
BAJIOBOI0 HyMEpAL€l0 apKyIIiB CIPaBH, MPHU L[bOMY CIIOYATKy HyMEPYEThCS KOHBEPT, a MOTIM
KOJKHE BKJIQJICHHSI B KOHBEPTI,

OMHUCaHl Ta Ore4yaTaHl KOHBEPTH (MAKETH), B SKHX BMIIIEHO PEYOBI JOKa3H ab0 AOKYMEHTH,
HYMEPYIOTBCS OZIUH pa3. BMICT Takux KOHBEpTiB (MaKeTiB) HE HYMEPYIOTHCS,

SKINO TIPU HyMepauii apKyIliB JOMyIIEHO BEIUKY KiJbKICTh IOMUJIOK, TO apKyIli HyMEPYIOTbCS
3aHOBO, MpPU IBOMY CTapl HOMEpPH 3aKPECHIOIOTbCA OJHIEI0 MOXMJIOK PHCKOK, a He
BUTIPABISIFOTHCS,

IPU HEBENUKIN KIJTBKOCTI MOMMJIOK HyMepallisl apKyLliB BHUIIPABISETbCS TAKMM UYHHOM. Ha
HETPOHYMEPOBAHUX apKyIlaxX IMPOCTABISETbCS HOMEpP IONEPENHBOrO apKylla 3 JOMaBaHHSIM
OykB 3rigHO 3 yKpaiHChKUM angasiTom ("a", "0", "B", "r", "r" 1 mani), a mpu NOBTOPEHHI OJHOTO
HOMeEpa Ha KUJIbKOX PO3MIMIEHHUX MOPYY apKylIax nofaroTbes Oykeu "a", "6", "s8", "r", "r'" 1 mam
BIZIMOBITHO 10 KOJKHOTO HOMEpPA apKyIla, MTOYHHAKYH 3 IPYroro.

10. Cynosi cnipaBu 3 BEJIMKOI KUIBKICTIO TOKYMEHTIB (POPMYIOTHCSI B OKPEMI TOMH 3 KIJIBKICTIO
apkymiB He Oiybire 250.

Koxen ToMm cynoBoi crpaBu O(pOPMITIOETBCS OKPEMO, Ma€ BIACHY HyMeEpalli apKylliB Ta
BJIACHUI BHYTPILIHIH OMHC.

Tomu crpaBu HyMEpyIOTBCS BaJIOBOK HyMepamiero. SKImo mpu Hymeparii TOMIB JOIMYLISHI
MOMHJIKHM, HyMepallisi TOMIB BHUIIPABJISIETbCS TAaKMM YHHOM. Ha HEMPOHYMEPOBAHUX TOMAaX
MPOCTABIISIETLCS. HOMEP TOMEPENIHbOTO TOMY 3 HONABAaHHAM OYKB 3TITHO 3 YKPaiHCHKUM
andasitom ("a", "6", "B", "r", "r" 1 gan), a TMpU MOBTOPEHHI OJHOTO HOMEpPA HA KIJIBKOX
PO3MIIIEHNX TOPYY TOMax noparoTees Oykeu "a", "0", "B", "r", "r" i mam BIONOBIAHO 1O
KOKHOTO HOMEpa TOMY, MOYUHAIOYH 3 IPYTOro.
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11. @opmyBaHHs 1 0GOPMIIEHHSI CyIOBUX CIPaB 3A1HCHIOIOTh CEKpeTapl CyIOBHX 3acifaHb, abo
1HIIl BH3HAYEH! BIAMOBINAJIbHUMHY, MPALiBHUKH anapaTy Cydy. 3arajJbHUI KOHTPOJIb 32 SIKICTIO
Ta CBOEYACHICTIO (popMyBaHHsS Ta OQOPMIICHHS CYJOBHMX CIIpaB, 3AIHCHIOE KEPIBHUK amapary

cyny.



12. Ilpu ¢opmyBaHHI CcynoBoi crpaBu 3a00pOHSETbCS BHKOPHCTOBYBATH KJIEHOUl 3acodw,
IIBUKO3IIMBaYl 200 1HII1 MeXaHi4HI 3aCO0U CKPITIICHHS TOKYMEHTIB.

13. lns oOiky KiJTBKOCTI apKyLIiB y crpasi Ta (QikCyBaHHS OCOONMBOCTEH iX Hymepauii mpu
niepenadi CrpaBy A0 apXiBY CYAY CKIIANAEThCs 3aCBIAUYBaIbHUI HAITUC CIIpaBy (JOATOK 7).

3acBiquyBaNIbHUHN HAMTUC CKJIATAETHCS HA OKPEMOMY apKyIi, 10 BMIIY€ETHCS B KIHIIl CIIPABH.

VY 3acBiAYyBaIbHOMY HAIHUCI 3a3HAYAIOTHCS [U(pamMH 1 JiTepaMH KUJIbKICTb apKyIIiB Y CIpaBi Ta
OKpeMo, uepes 3Hak "+" (TUToC), KIJIbKICTh apKyIIiB BHYTPIIIHBOTO OIUCY.

VY 3acBiIuyBaJbHOMY HAIHCI 3a3HAYAIOTHCS Taki OCOOIMBOCTI HyMepallil JOKYMEHTIB CIIPaBH:
HAsIBHICTD JIITEPHUX Ta MPOIYIIEHNX HOMEPIB apKyIliB;

HAsIBHICTb BKJIA[IHb, SIKI HE MOXXHa NPOHYMEpyBaTH (TACMOPT, CBIAOLTBO MPO HAPOIKEHHS
TOIIIO),

HOMEPH apKyIIiB 3 HAKJIeeHUMU (poTorpadisiMu, KpEeCIeHHSIMH, BUPI3KaMH TOLIO;
HOMEpPHU BEIUKO(POPMATHUX APKYIIIB,

HOMEpPHU KOHBEPTIB 3 BKJIAJCHHAMH 1 KIJIbKICTb aPKYIIiB BKJIQJICHb.

VY¢i MOMUITIKY Ta BUTIPABJICHHSI B HyMepaLlii 3a3Ha4al0ThCs Y 3aCB1AYYBaJIbHOMY HAIHUCI.

3acBiAuyBaJbHUN HAMKC MIAMUCYE 0cO0a, sSIka HOTo CKJaja, 13 3a3HaYEHHSIM MMOCAIH, TPI3BUIIA,
iHiiamiB Ta Aatu. YCi MOmaiblli 3MIHH Yy CKJIQAlI Ta CTaHI CHpaBH (MOLIKOIKEHHS apKyIIiB,
3aMiHa OpHWTiHAJBHHUX JOKYMEHTIB KOMNISIMH, TPHEOHAHHS HOBHX JOKYMEHTIB TOILO)
3a3HAYAIOTBCS B 3aCBLAYYBAJIBHOMY  HAmUCI 3  TOCWJIAHHAMH  HAa  BiJIOBIIHUN
i ITBEPKYBAIbHUHN TOKYMEHT (Hakas, aKT).

14. Hamucn Ha OOKJIanWHKAX CYJOBHX CIpaB POOJSATBCA YITKO, PO3OIPIMBO CBITIOCTIHKHM
YOPHUM / CHHIM YOPHIIOM (MacTor0), 00 APyKapChbKUM CIOCOOOM.

Ha mumpoBoMy 6o OOKJIaAMHKH CyIOBOI CIIpaBH (MaTepiaiB KPUMIHAJIBHOTO MPOBAIKEHHS)
(momaTok 5) 3a3HAYAETHCS:

HaliMEHYBaHHs Cy1ly,

€NVHUN VHIKAJIbHUI HOMep crpaBu (MaTepialiB KPHUMIHAJIBHOTO NPOBAIKEHHS) Ta HOMEP
npoBaKeHHs BianosigHo 1o nannx ACIC;

HOMEp TOMY CIpaBu (MaTepiajiB KPUMIHAJbHOTO MPOBAKEHHS) Ta 3arajibHa KiJbKICTh TOMIB,
SIKIO TOMIB CIIPaBH (MaTepiajiB KPUMIHAIBHOTO MTPOBAKEHHS) O1JIbIIe OTHOTO;

npi3Buile, iM's, Mo OaTbKOBI KOXHOI 3 0Ci0, IMOA0 sKOI HaAiima cmpaBa (MaTepiaiu
KPHMIHAJBHOTO MPOBAKEHHS), HOPMA 3aKOHY BIJMOBIIHO IO MPOTOKOIIY MPO aAMiHICTPaTUBHE
NPaBOTIOPYIIEHHs], OOBUHYBAJBHOI'O aKTa, KJIOIMOTAHHS MPO 3aCTOCYBAHHS MPUMYCOBUX 3aXOiB
MEIUYHOTO XapakTepy, KJIOMOTAaHHS NP0 3aCTOCYBAaHHS INPUMYCOBHX 3aXOIIB BHXOBHOIO
XapakTepy, KJIOMOTaHHS PO 3BIIbHEHHS BII KPUMIHAJIBHOI BiIMOBIAAIBHOCTI,



Cy0'eKT 3BepHEHHS 3a KJIOTMIOTAHHSIM MPO 3a0e3NeUeHHs] 3aX0/IB KPUMiHAJILHOTO MPOBAIKEHHS,
BU/ 3axony 3a0e3nedeHHs KPUMIHAJIBHOTO MPOBAKEHHS, BIAOMOCTI mpo (i3uuHy Ta/abo
IOpUANYHY 0Co0y, CTOCOBHO SIKOi BUPIIIYETbCS MHTAHHSA [OAO0 3a0e3Me4YeHHs] 3aXOmiB
KPUMiHAJIBHOTO TTPOBAIKSHHS,

npi3BuUIe, iM's, MO OaThKOBI 0coOW, sika TOAaNa CKapry Ha pillleHHs, Aili 49U Oe3MisIbHICTH
ciigyoro abo MpoKypopa MiJ Yac JOCYAOBOTrO PO3CIHITyBaHHS, BIOMOCTI Mpo cyO'ekTa, mii 4u
0e3MiANBHICTD SIKOTO OCKAPKYIOTBCS, MPEAMET OCKapP KEHHS,

npi3BHIIe, IM's, MO OaTbKOBI YW HalMEHYBaHHs CTOpIH (3asBHMKA), CYyTh BHUMOI MO3HMBaya
(3as1BHUKA) B aIMiHICTPaTUBHIH, TOCIIOAAPCHKIH Ta LUBLIBHIHN CIIpaBi,

y pa3l mped'siBJeHHs] 3yCTPIYHOTO MO30BY B aaMiHICTPATHBHIN, TOCTIOAAPChKIN Ta LIUMBLIBHIN -
3a3HAYEHHS PO 1€ Ta CyTh BUMOT 32 3yCTPIYHUM MTO30BOM;

y CIIpaBi 1HIIOi KaTeropii - mpi3BuIie, iM's, 10 OaTbKOBI 0COOH, CTOCOBHO SIKOi HaJiHIIa CripaBa
(MaTepiai), CyThb CIIPaBH;

7aTa HaIXOMKEHHsI CIIpaBy (MaTepialiiB KPUMiHAIBHOTO NMPOBAKEHHS) 110 CYAY.

JliBmit BepxHI KyT OOKIanAWHKK crpaBd (MarepialiB KPUMIHAJIBHOTO MPOBAKEHHS)
3aJIMINAETHCS BITBHUM JJIST PO3MIIIEHHs] B HbOMY IITaMIIa apXiBy CYAY IPH NPUHHSTTI CIIPAaBU HA
30epiraHHs.

Jlo cynoBoi cnpaBU OKYMEHTH MiJIIMBAIOTHLCS HUTKAMH Yepe3 YOTHPU (Ui JTOKYMEHTIB
dopmaty A4) abo nBa (s AOKYMEHTIB MeHIIOro Gopmary AS) MpOKOJIU TOJKO, MIHJIOM ado

{HIIMM YCTaTKyBaHHSM BIPOJIOBIK JIIBOTO, BLIBHOTO Bl TEKCTY, MOJSI JOKYMEHTIB.

VYKJIe0BaHHS JOKYMEHTIB A0 CIpaBH (MaTepiaiiB KPUMIHAJIBHOTO NMPOBAIKEHHS ), TPUKPITUICHHS
creruiepoM abo BKIIAIEHHS OyIb-SKUM 1HIITUM CTIIOCOOOM, HE JOMYCKAEThCS.

I1ix "yac miAMIMBaHHA JOKYMEHTIB CY/IOBOI CIIPaBU HE TO3BOJIIETHCS TOPKATHCA iX TEKCTY. SKImo
TEeKCT MOKYMEHTa HAaIPYKOBAaHO AykKe OJIM3bKO IO HOro JIIBOrO Kpar, TO MOTPIOHO HAPOCTUTH
KOpiHeIb JOKYMEHTA NarepoM Ti€i caMol sIKOCTI, IO W HOCIH TeKCTy JOKYMEHTA.

15. JlokyMeHTH anesiiitHOrO MPOBAIKEHHSI M JIIHUBAIOTHCS] B TAKOMY TOPSIAKY:

CYTIPOBITHHIA JIHCT;

aneJsiniiiHa CKapra 3 JoaaTkaMu (y TOMY YUCl JOKYMEHT PO CIUIAaTy CyIOBOTO 300pY);
MPOTOKOJI aBTOMATH30BAHOT'O PO3IOITY CYIOBOI CIIPABH;

yXBaJja Mpo BIAKPUTTSI MPOBAKEHHSI y CIIPaBi,

1HIIl JOKYMEHTH Y TIOPSIIKY iX HaIXOIPKEHHs (peecTparii);

yXBaJla MPO 3aJUIICHHS amnensuiiHoi ckapru 0e3 pyxy (KO amessimiiiHy ckapry Oyiio
3anuieHo 6e3 pyxy 1 HeJIOJI KU MO3UBaYeM YCYHYTO),

CYNPOBIAHMHN JIUCT PO HAIICIAHHS KOMIi YXBaJIN MPO 3AJIMIICHHS anejsiiiifHoi ckapru 6e3 pyxy;



amessiliiiHa ckapra, IO HAAIWIUIA B TOPSIAKY YCYHEHHs HENOJNIKIB, 3 [MONAHUMH 1O Hel
nokyMeHTamu (y pasi, SIKIIO amejsiiiiHy ckapry OyJjio 3amumieHo 0e3 pyxy 1 HEHOJIKH MIOAO
(dbopMHU UM 3MICTY TIO30BHOI 3asIBH IMO3UBAYEM YCYHYTO);

KOHBEPT, y KOMY HaJiHIIIa anessiiiifHa cKapra B MOPsIIKY YCYHEHHS HEJIOJIKiB;

CYNPOBLOHMN JIUCT PO HAMICIAHHS KOMii yXBaJIH MPO BIAKPUTTS amelsLifHOro MpOBa/KEHHS B
aZIMiHICTPaTHBHIN cripaBi 0codi, O Moaaja anessuiiHy CKapry;

3as1BU MO 3a0e3MeUYeHHs M030BY UM T0Ka3iB, YXBaJIU CYy, BUHECEHI 32 pe3yJbTaTaMU PO3IJISIIY
3asiB PO 3a0e3MeUeHHs TO30BY UM TOKAa31B;

JOKYMEHTH, [0 HAIIWIN IO CYAY B CTaAli MATOTOBKU CIIPABH IO CYIOBOTO PO3IIISIY;
PO3MHUCKH (TTOBIAOMIICHHSI) TPO ONePIKAHHS YYACHUKAMHU MPOLIECY TTOBICTOK,

1HII JOKYMEHTH Y XPOHOJIOTIYHOMY TOPSIIIKY.

16. Ilyskr 16 po3ainy VII BukioueHo

(mynkt 16 posainy VII i3 3MiHaMHU, BHECEHUMH 3T1THO 3 HAKA30M
Hep:kaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
BUKJIFOUEHO 3T1/THO 3 Haka3oM JleprxaBHOI CynoBOi

anmiHicTpawii Ykpainu Big 03.06.2020 p. Ne 248,

y 3B'SI3Ky 3 IIUM MyHKTH 17 - 25 BBa)KaTH BIAMOBIIHO MyHKTaMH 16 - 24)

16. Y pasi po3risiny CrpaBy anessiiiiHAM CyZOM, sIK CYIOM NepIIoi 1HCTaHIli, CyIoBa CIpana
bopmyeThCs 3a paBUIAMHU LILOTO po3alny [HCTpyKLii.

17. lokyMeHTH y cIipasi, sIKi He MOTPeOYyIOTh BUPILIEHHS Ta HAIXOMATh MiCJs il HaAlCIaHHA 32
MEKI Cyy amejsiiiiHOi 1HCTAHLI1, HAICHJIAIOTHCS A0 CyIy MepIIoi 1HCTAHLII ISl TOAAbIIOTO
NPUETHAHHS 10 CIIPABH.

18. Cynosi piuieHHs, NPUHHATI aneNsaiiHIM Cy/IOM, TOKYMEHTH areJisiiiifHOTO MPOBAIKEHHS
i IITUBAIOTHCS 10 CIIPABH BHKJIIOYHO OPHUTiHAIH.

19. Tlicns 3akiHUEHHS aNeNSIAHOTO MPOBAIKEHHS, CyI0Ba crpaBa (PopMyeThCs 1 pa3om i3
CYNPOBIAHUM JINCTOM HAJICHUJIAETHCS A0 BIATIOBIAHOTO MiCLIEBOTO CYAY.

20. ®opMyBaHHS CyIOBHX CIPaB, SIKI HAAIMIIUIA O aNeNsLiHOTO CYAy Ui MEPErisiay CyJOBHX
plLIeHb MPOAOBKYETHCS 3 JOTPUMAHHIM BUMOT [HCTPYKIIi.

Y TakoMmy 3K TMOPSAAKY 3MIHCHIOEThCS (HOpPMyBaHHsS CyAOBOi cnpaBu y pasi ii BUTpeOyBaHHS
CYZOM ameJsiiiHOI 1HCTaHIIi.

21. Y pasi nogaHHs anesaLifHOl CKapTy Ha YXBAJIH, HA sIKi MOXKYTb OyTH MOAAHI CKapryd OKPEeMO
BiJ pIIIEHHS CyHay, Cy[d CAaMOCTIHHO, BHXOASYM 3 KOHKPETHHX OOCTaBHH CIPaBH Ta 3MICTY
anessiiifHOl (kKacauiifHol) CKapry, BUPILIYE MUTAHHS MPO MEPENiK MaTeplaliiB, KOMii KX HOMY
HEOOX1THO HaICIaTH A0 CYAy anessiiHol (KacauiiHol) 1HCTAHIIIT AT PO3TJISIAY CKapTrH.

Komii marepianiB cpaBu GOpMYIOTHCS B TOPSAKY, BU3SHAYCHOMY LI€I0 [HCTPYKII€I0, B OKpEMHN
TOM y creuiajgpHy oOkiamuHky. Ha nuuboBomy Oori OOKIAQAMHKH BKa3yeThCs "Marepianu



OCKap >KeHHSl yXBaJu (3a3HAYa€ThCsl HAWMEHYBAaHHS CyAy, SKUH BHHIC OCKap>KyBaHy yxBaly,
7aTa BUHECEHHs YyXBajJH Ta HOMEpP CIIPaBH) 32 aMeJILiHHOI CKaprow (3a3HavaeTbces
HaliMeHyBaHHs a0o Mpi3BHULLIE, IM's Ta 10 OATHPKOBI CKap KHUKA)".

(abzan npyrmii nyHkTy 21 posainy VII i3 3MiHaAMH, BHECEHUMH 3T1HO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Marepianu OCKapsKeHHs yXBajiu (POPMYIOTHCS JIMIIE 3 KOMiM MaTepiayiB, HEOOXIOHUX ISt
posmsany ckapru. Jlo marepianmiB OCKapKEHHS YXBaJIW NPUETHYETHCS KOMISl OCKap KyBaHOL
YXBaJIH, SIKA BUTOTOBIIIETHCA 3 OPHUTIHANY yXBajH 3 MANUCOM cyaai (MAMUCaMHu CyIIiB) Ta
3aCBITUYETHCS CYIOACH0, a 3a WOro BIACYTHOCTI - ONHUM 13 3aCTYNHHUKIB TOJIOBH Cyny ado
royioBoro cyay. Ilpu 1ipoMy Komisi OCKap>KyBaHOI YXBaJM 3aCBIOYYETHCS B YCTAHOBJIEHOMY
nopsiaky. OpHriHai OCKap)KyBaHOI YXBaJIK 3QJIMIIAETHCS B MaTepianax CIpaBH.

Onuc marepiajiB OCKapKEHHS yXBajHM MIAMUCYE CYyAns Ta MpamiBHUK amapary cyay (i3
3a3HAYEHHSM MOCAAH, TMPI3BUINA, 1HILIAJIB Ta AaTH), SKUH (GOpMye MaTepiaal OCKap>KEHHs
YXBaJIH.

(abzam werBeptuii nyHkry 21 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Marepianu OCKap:KEHHS yXBaJld HAICWIAIOTBCS MO BIAMOBIAHOTO CyAy Y BCTAaHOBJICHOMY
YUHHHUM 3aKOHOAABCTBOM MOPSIIKY.

(abzan m'stuii nynkty 21 posainy VII i3 3MiHaMH, BHECEHUMH 3T1AHO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

22. Marepianu aneysIiiHOrO Neperjsiny CyIOBHX pilleHb, 0e3 BUTpeOyBaHHS MarepialiB
cripaBu Ta 0€3 HAIXOMKEHHS MaTepiaiiB OCKapKEHHs 13 CYy MepIIoi 1HCTaHII1, (POPMYIOThCS 3a
3araJIbHUMH MPaBHUIIAMHU [IbOTO PO3ALNY [HCTPYyKIii Ta HAACHIIAIOTECS A0 CYAY MEPINOi 1HCTAHLI1
Ui TIPUETHAHHA A0 MaTepilaniB chpaBd. B anensdmiiHOMy Cyzal 3alMINAETbCS KOHTPOJIBbHE
MIPOBAKEHHSI.

KonTponpHe mnpoBamkeHHs - Komii MarepialiB crnpaBu (KPUMIHAJIBHOTO TPOBAIKEHHS),
copMoBaHi B OKpeMy OOKJIQOMHKY, 13 3a3HAUEHHSIM YCIX PEKBI3UTIB CHpaBu (MaTepiaiib
KPUMIHAJIBHOTO MPOBAIYKEHHST).

Marepianyu KOHTPOJIBHOTO TMPOBA/KEHHSI (POPMYIOTBCS 3 MaTepiaiiB CHpaBu (KPHUMiHAIBHOTO
NPOBA/KEHHsI) y Takid K€ TMOCHIIOBHOCTI, SK Tpu (opMyBaHHI crpaBu (MarepiajiB
KPUMIHAJIBHOTO MPOBAIKEHHs), TOKYMEHTH, IO MPHUEAHYIOTBCS OO MarepiayiiB KOHTPOJIbHOTO
MPOBAKEHHSI Y XPOHOJIOTIYHOMY MOPSAKY iX HAIXOIKEHHS A0 Cyay 4u (OPMYBaHHS B Cy[i, Ta
MarOTh MiCTHTH:

apky1(-1) BHYTPILIHBOTO OMUCY JOKYMEHTIB;

(abzam werBepTuii nyHkTy 22 po3aity VII i3 3MiHaMK, BHECEHUMHU 3T1THO 3
Haka3oM Jlep:kaBHOI cynoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

KOMIIO anesLiiHOI CKapr 3 NONATKaAMH,

Komii JTOKYMEHTIB, sIKi OyJM MpeaMeTOM pO3IJsAy Ta Ha MiACTaBl SIKUX OyJO NMOCTaHOBJIEHO
OCKap>KyBaHE CYZOBE PiIICHHS,









3. Ilpu HampaBieHHI 32 MEXi Cy[y CIpaBa NMOBMHHA MICTUTH JAOKYMEHTH, MPOHYMEpPOBaHI Ta
MIIUTI B MOPSAKY, BKa3aHOMY B omuci. 3a00pOHSETHCS HANPABJICHHS 32 MEXI Cyny CIpaB 3
HAsIBHICTIO HETIOBHOT'O OIMHUCY CIPABM Ta HETiAIIUTUX JTOKYMEHTIB, KPIM BHUIIAJIKIB, KOJU BOHA €
peuoBUM J10Ka3oM. BukopucraHHs Oy[p-sSKOr0 MEXaHIYHOTO CIIOCO0Y CKpPIIUICHHS JOKYMEHTIB,
OKpIM iX MiAIIMBAHHS A0 CIIPABH, HE IOy CKAETHCS.

4. Ha Bci cynmoBi chpaBH, WO HAMpPaBISIFOTBCS 32 MEXI CyAy (HAmpaBieHHS CHOpPaBU 10
eKCIIePTHUX YCTAHOB, CIIAYMX OPTaHiB TOIIO, KPIM BUMAJKIB arejsiifHOro/KacauiiHoro
OCKap>KEHHsI, HaIPaBJICHHS CIPaBU HAa y3arajbHEHHS CyJOBOI NMPAKTHKH), 3aBOAMTHCS CIPaBa-
3aMiHHUK 32 TUM K€ HOMepoM (nmomatok 8), ska Qopmyerbcsi 3a mpasmiaamu posxiny VII
IHCTpYKLi.

CrpaBa-3aMiHHUK Ma€ MICTHTH:

KOMii apKyILIiB BHYTPI1LUIHBOTO OIHUCY;

Komii CyZJOBUX PIIIEHb Y CIPaBi;

KOTIIO TOKYMEHTA, Ha MIACTAaBI SIKOTO CIPaBy HAMPABJICHO 32 MEXKi Cyny (yXBally, 3aIUT TOIIO);
KOTIIO CYMPOBITHOTO JINCTA 3 BUXITHUMH JaHUMH;

IOKYMEHTH Y CHpaBi, sIKi Hai AIIIHN MiCHIs 11 BiAIpPaBICHHS.

Komii cynoBux pilieHb, siKi MICTSTbCS B CIIPaBi-3aMiHHUKY, 3aCBIAYYIOTHCS B YCTAHOBJIEHOMY
MOPSIAKY TIAMUCOM CyAl (TOJIOBYOUOTO CyAl), a 3a MOro BIACYTHOCTI - OMHHM 13 3aCTYITHUKIB

TOJIOBH CyZly aDO TOJIOBOIO CYyIy.

(myHKT 4 po3niny IX nonoBHEHO a03a1[0M 3TiTHO 3 HAKA30M
Hep:xaBHoi cynoBoi aaMiHicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

5. BignosimansHa ocoda 3a1HCHIOE TIEPeBIPKY CTaHY CIPABH, sIKA HATIPABIISIETHCS 3a MEXKI CyTy.

(nyHKT 5 po3ainy IX i3 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. YV pasi HampaBjIeHHS 3a MEXI CyIdy CIOpaBH, IO He 3aKiHYeHa MPOBAJIKEHHSIM, CIpaBa-
3aMiHHUK 30epiraetbcss y cymai (TOJNOBYrHOHOro cynai abo cyanmi-momoBimada y  pasi
KOJIET1aJIbHOTO PO3TJISITY CYIOBOI CIIPABH).

k1o 3a MeXi Cydy HampaBIIIETbCS CIPaBa, MPOBAIKEHHs Y AKIM 3aKIHUEHO, CIpaBa-3aMiHHUK
30epiraeTbes B KaHIENspii (apxiBi) Cyay.

(nyHkT 6 po3niny IX y penakmii Hakasy [lep:xaBHOL
cynosoi anmiHicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

7. JIOKyMEHTH Y CITpaBi, sIKI HaJIHAIIIIH Mmichs ii BIATIPaBIEHHS 3a MEXi CyAy, MICHs iX peecTpauil
B AC/IC xaHUeNsIpi€r0 MepenarThCst Cy .

Y cmpaBi-3aMiHHUKY 30epiratoTbCs BCl JOKYMEHTH, INO HAAIWIUIA OO CyAy 3 MOMEHTY
BIZMIPABJIEHHS 1 IO MOMEHTY MTOBEPHEHHS CIIPABH JI0 Cyy.



8. IIpu moBepHEHH! CIPaBU O CyIy MEPEBIPSAETHCS HASIBHICTh JOKYMEHTIB Ta 1X BIAMOBIAHICTD
OIIHUCY.

Y Bumanky BUSBICHHA (PaKTy BIACYTHOCTI, TOIIKOPKEHHS, 3aMiHH JOKYMEHTIB abo
NepeniIIMBaHHsA CIIPABH NMPALIBHUKH KaHLENAPIi CKIAmaroTh Mpo Le akT (momaTok 1) y aBox
NPUMIPHUKAX Ta JIOMOBIAAOTH KEPIBHHUKY amapaty cyny. OnWH NPUMIPHUK BKA3aHOTO AaKTa
I IITUBAETHCS 1O CIIPABHU, IPYTHH HAICHIIAETHCS 0 OPraHy, Bi/I IKOTO HaiHIIIa CripaBa.

[Ticst moBepHEHHSI CyJOBOI CIIPaBH 0 CyIy JOKYMEHTH, SIKI HaiWILTH MmicHIst ii BIAMpPaBIeHHS 32
Meski cyay (KpiM Komiii abo THX IO BXK€ HasIBHI y CIIPaBi), BIJIyYAIOTHCS 3 CIIPABU-3aMiHHUKA Ta
NPUEIHYIOTBCA 10 CYIOBOI CIIPaBU.

CrpaBa-3aMiHHEK (y pa3i HAIBHOCTI B HbOMY JOKYMEHTIB ITiCJIsI TIOBEPHEHHS MaTepiajiB CIIpaBu
Ta BUWJIYYEHHS 3 HBOTO JOKYMEHTIB MJIi TNPHEOHAHHS 1O MarepialiiB CyIOBOI CIIPaBH)
nepeacThes Ha 30epiraHHl A0 apXiBy CYAy pa3oM 31 CIPABOIO.

X. HapanHs Cy10B01 CripaBH Jisl 03HAHOMJICHHSI

1. CrpaBu (Marepianu KpUMIHAJBHOTO MPOBAIKEHHSI) BUIAIOTHCS JIJIST O3HAHOMIICHHS arapaToM
CyOy 3a pe30oIier0 cyanli (Cynmi-nonosiga4da), ado rojioBu cyay, ado 3aCTYIMHUKA TOJIOBH Cy 1Y,
abo cekperapsi BIAMOBIIHOI CyNOBOi MajiaTH HAa MiJACTaBl MUCHBMOBOI BUMOTH (3asBH) TaKUM
ocobam:

IPOKYPOPOBI, SIKUH Ma€ MPaBoO HA y4acTh y PO3IJISAL CIIPABH, - MICHA MPEI IBJICHHS CIIykK00BOTO
ITOCBI TUEHHST;

aJIBOKaTaM, siki OepyTh y4acTh y pO3MIISAl cripaB (ICHIsI MPEA sIBICHHS JOKYMEHTA, 1O MOCBIAYYE
MOBHOBAKEHHST aJIBOKATa HAa HAJaHHS MPABOBOI TOMOMOTH, 30KpeMa. MOCBIAYEHHS aaBOKaTa,
JOTOBOPY TPO HAMAHHS TIPABOBOI JIOMOMOTH, IOBIPEHOCTI, OpHepa;, MIOPYYEHHS OpraHy
(ycTaHOBH), YITOBHOBa)KEHOTO 3aKOHOM Ha Ha/IaHHS O€30TUIATHOI MPABOBOI JOIIOMOTH),

yYaCHUKaM CIpaBu (KPUMIHAJIBHOTO MPOBAIKEHHS), a TAaKOXK 0ocobam, ski He Opaju ydacTi B
CrpaBi, SKIIO CyA BHPIIIMB NHTAaHHSI Mpo iXx mpaBa Ta OOOB'SI3KM (MICIS TpensIBICHHS
OOKYMEHTa, IO TMOCBiAYye OCOOy: mMmacmopra, CIy:KOOBOrO TMOCBIAYEHHS, TEHCIHHOTO
MIOCBIYEHHSI TOIIO, Ta B HEOOXITHUX BUIMAJKAX - JOPYUEHHS MPEICTABHUKA).

OcobamM, siki MarOTh TpaBO BUTPEOYBAHHS CIpPaB 3a CIIY)KOOBHM CTaHOBHUILEM JJISI TIPOBEIEHHS
aHas3iB, y3arajbHEHb a00 3 1HIIOK METO, HE IOB'SI3aHOK0 3 PO3IJIIOM CIpaBH (MaTepiajiBb
KPUMIHAJIBHOTO TPOBAI’KEHHS), CIIPaBU BUAAIOTHCS TLILKHM HA MMiACTaBl BIAMOBIIHOI MHUCHMOBOI
BUMOTH 3 PE30JIIOLIEI0 TOJIOBU Cyy (SKIIO MPOBAIKEHHS y CIpaBi 3akiH4YeHO) abo cynai/cymmi-
JOTOBIIava (SIKIIO TMPOBAIKEHHS y CIpaBl HE 3aKIHYEHO), MICIsS IPEnsiBICHHS CIyk00BOTO
MIOCBI TYEHHSI.

2. OsHaifomyieHHs 3 MarepiajaMH CHpaBH (KPUMIHAJIBHOTO TIPOBADKEHHS) MPOBOIUTHCS
BUKJIFOYHO Y MPUMIIIEHHI CYay, Y BU3SHAYEHOMY HAaKa30M TOJIOBH CYAY MICL, MPOTSTOM yCbOTO
pobouoro wacy Cyay Ta B TPUCYTHOCTI MpaliiBHUKA amapary cyay. O3HailoMeHHS 3
MatepiajamMu CripaBu (KPUMIHAJIBHOTO MPOBAIKEHHS) Ta MPOTOKOJOM (3KypHAJIOM) CyIOBOTO
3acimaHHs ocodu, sika nmepedyBae mi BapTOr (IMiI03PIOBaHOI, OOBUHYBAYE€HOI a00 3aCyMKEHOI ),
BiAOYBA€ETHCS Y CHENIabHO BIIBEACHOMY MICHl NPHUMIIIEHHS CyIy, BU3HAYEHOMY TOJOBOIO

cyny.



(myHKT 2 po3ainy X 13 3MiHAMH, BHECEHUMH 3T1JHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

3. dakT O3HANOMJIEHHs 13 MaTepiajaMu CIpaBU (KPUMIHAJIBHOTO MPOBAIPKEHHS) (PIKCYeThCS
NPALBHUKOM amnapaTy CyAy B JKypHaJl BHIadl CyIOBUX CIpaB (HOAATOK 9) HUIIXOM BUYMHEHHS
3amucy MpO Te, XTO 1 KOJNHM O3HAMOMIIIOBAaBCA 31 CHPaBOK (MarepiajiaMu KPHMiHAJIBHOTO
NPOBAKEHHS ).

4.V nopsiAKy miArOTOBKH CYAOBOI CIIPABH sl O3HAMOMIICHHS! BiITIOBITAIbHUH TIPaLliBHUK CYTy
mCsl OTPUMAHHS 3asBU 3 PE3OJIOIIEI0 Ta CyAoBOI crpaBu 3abesmeuye (mepesipsie) ii
¢dopmyBaHHS 3rigHO 3 BUMOramMu IHCTPyKIii (30KpeMa, MepeBIpPSIOTBCS HAsIBHICTb TOMIB,
NOBHOTA IMiJIIUBAHHS MaTepiajiB CIpPaBH, HASBHICTb OIHWCY, BIATIOBIAHICTD 3MICTY OMNHCY
(bakTHUUHIH HasBHOCTI AOKYMEHTIB, HAasIBHICTb Ta LIJIICHICTh TEXHIYHUX HOCIIB 3 ay[i03amrucoM
(BiI€03armucoM) CyI0BOTO 3aCiTaHHS).

5. CynoBa cripaBa BUIAETHCS U1 O3HAHOMIIEHHSI ITICTISI TEPEBIPKU TOKYMEHTIB, IO MOCBITYYIOTh
0co0y Ta ii MOBHOBa)KEHHS BIIMOBIAHO 1O YHHHOTO 3aKOHO/IABCTRA.

Ocobu mig yac 03HAHOMJIEHHS 3 MaTepialaMH CyIOBUX CIIPAaB MOXKYTh POOUTH 3 HUX BUITMCKU Ta
KOmMii BIIMOBITHO A0 BUMOT 3aKOHOZIABCTBA.

6. ITicnst o3HaOMIIEHHS 3 MaTepiajaMy CyIOBOI CIIpaBH Taka ocoda poOUTH BIATIOBIAHUN 3aI1THC
Ha CBOiH 3as1Bl PO HAJAHHS CYAOBOI CIIPaBU JJI O3HAMOMIICHHS (i3 0OOOB'SI3KOBUM 3a3HAYCHHSIM
MiAMUCY, 1HIMIaNiB Ta MpPi3BUINA, JATH O3HAMOMIIEHHS), MICHS YOro 3asBa JOJIYYa€EThCS A0
MaTepiaiB CyAOBOi CIIPABH.

7. Tlpu mOBEpHEHHI CyIOBOi CIpPaBH MICJsI O3HAMOMIICHHS BIAMOBINATBHUNA MPAI[iBHUK, SIKUH
BU/IaBaB CYJOBY CIIpaBy, NMOBHHEH PETENbHO MEPEBIPUTH HASBHICTb Y CYIOBIH CIIpaBl BCIX
IOKYMEHTIB Y IPUCYTHOCTI 0cO0OH, SIKif CripaBa HafaBajaach il O3HAHOMIICHHSI.

VY pa3i BUSBJICHHS HECTadli AOKYMEHTIB, apKyIUiB, iX MOLIKOKEHHS CKJIAHAEThCS aKT y JBOX
MPUMIPHUKAX, OUH 3 SKHX 32 PE3OJIIOLIEI0 CYAAl JOJNYYAEThCS A0 CYAOBOI CHPABU, NPYTHMA -
NePeacThCs JUTS BYKUTTS BIATIOBITHUAX 3aXO/1B KePIBHUKY amapary Cyay.

XI. 3acBigueHHs1 TA BUAABAHHSA KOMii CYyJ0BHX PillIeHb | JOKYMEHTIB

1. Komii cynoBuX pilleHb BHOAIOTBCA 0cO0aM, siKi BIAMOBIOHO O YMHHOTO 3aKOHOAABCTBA
MaroTh IIPaBO HA IX ONEPIKaHHI.

YdacHUKaM cCropaBu, sIKI OyJM TPUCYTHI y CyIOBOMY 3acCiiaHHI, KOIi CY[OBOrO PpiLICHHS
BPYYAIOTHCSl HETaHO MICJIS MPOTOJIOMIEHHsT TAKOTO PILIEHHs, M PO3MUCKY Oe3mocepenHbo B

cyai.

Komist BUpOKy HeraifHO TiCisi WOrO TPOTOJIOUIEHHS BPYYAEThCs 3acykeHoMy abo
BUIIPABIAHOMY Ta MIPOKYPOPY MiA PO3MHCKY O€3MOCepeHBO B CY/i.

2. Y4acHUKaM CrpaBH, siki He OyJIi IPUCYTHI B CYZJOBOMY 3acifaHHi, a0 SKIIO Cy0BE PilIeHHS
OyJio yXBaJ€HO B TMOPSAKY NHCbMOBOTO IPOBAKEHHS YM O€3 TMOBIAOMJIEHHS (BUKIIHKY)
YUYaCHHKIB CIIPaBH, KOMisl CYAOBOTO pIIIEHHs, 3acBlAY€HA BIANOBIAHO MO BUMOT I[HCTpyKii,
HAJICWJIAETHCS Y TTOPSAKY, BU3HAUEHOMY 3aKOHOM.



(abzan mepmuii nyHkTy 2 posainy XI 13 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Komist cynmoBoro pimeHHs, 3acBiA4€Ha BIATIOBIAHO A0 BUMOT I[HCTPYKIii, YXBajJeHOrO 3a
pe3yJbTaTaMi PO3TIISINy KPUMIHAJIBHOTO MPOBAIKEHHS, HE TMI3HIIE HACTYIMHOIO JHS MiCHs
YXBaJIEHHS, HAJCUJIAEThCS YYACHUKY CYJOBOTO TPOBAKEHHs, SKUH He OyB NPHCYTHIM B
CYZIOBOMY 3aCi/IaHHI.

3. Komnist cynoBoro pilieHHs, BUTOTOBJIEHA ariapaToM CyAy, 3aCBIIYYETHCS BIAIMOBINAIBHOIO
0c00010 amapary Cyay Ta BIAMOBIIHOKO MIEYATKOK CYAyY 13 3a3HAYSHHSIM JTATH.

(abzan nepmuii myskTy 3 posainy X1y penakimii Hakazy

Hep:kaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
13 3MIHaMH, BHECEHHMH 3T1/THO 3 Haka3oM JleprxaBHOL

cynosoi agminicTpanii Ykpaiau Big 03.06.2020 p. Ne 248)

VY pasi KO CyAoBe pillieHHs He HaOpaso 3aKOHHOI CHUJIM, TPO LI TPALIBHUKOM arapary Cyay
343HA4Ya€ThCA Ha KOHiI, 10 BUAAETHCA Y1 HAACHUJIAETHCA.

Ha xomii cymoBOro pimmeHHs, 110 HaOpaso 3aKOHHOI CHIIH, 3a3HA4Ya€ThCs nara HaOpaHHS HUM
YUHHOCTI.

Y BuMankax, BCTAHOBJIEHHMX YHHHUM 3aKOHOIABCTBOM, Yy TOMY WYHCHI JUIS TPOCTABJICHHS
amioCTIJIS, a TaKOXX Ha BMOTHBOBAaHY BHMOI'Y YYaCHHMKA CIIPaBH UM OPraHiB Ta yCTAHOB, SKI
BUKOHYIOTb PIILICHHS CYZIB, 3 METOI HEIOMYIIEHHs MOPYLIEHb MpaB (PiI3MUHUX Ta FOPUIUYHUX
0ci0, Komisl CyIOBOTO PiIIEHHS 3aCBIAYY€ETHCS TepOOBOI0 MEUATKO Ta MiJIMHCOM TOJIOBYIOYOTrO
cyani (cynai-nonosiada), a y pasl HOro BiZCYTHOCTI - TOJIOBOKO Cyy Y 0COOOM0, IO BUKOHYE
fioro 000B'S3KH.

Bunu cynoBux pilieHb Ta BiANOBiJaNbHI MPALIBHUKH CYAY, SIKI iX 3aCBIAYYIOTb, BU3HAYAKOTHCS
PO3MOPSATINM TOKYMEHTOM T'OJIOBH CYIy.

(abzar werBepTUil MyHKTY 3 po3ainy X1 3aMiHeHO ad3alaMu 3rigHo 3
Haka3oM Jlep:kaBHOI cyoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

4. Komnii cymoBux pimeHb, o Hadpaiu 3aKOHHOI CHITH a0 MIIISral0Th HEraitHOMY BUKOHAHHEO
MOBUHHI OyTH MPOIIUTI, MPOHYMEPOBAaHI, 3aCBIAYEH] Ta CKPITUIEHI BiAMIOBIIHOIO MMEYATKOKO CYAY.

(nynkt 4 po3niny X1y penakuii Hakasy [lep:xaBHOL
cynosoi anmiHicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

5. Komii cynoBux pilieHb MOXYTb OyTH BHIAHI IMOBTOPHO 3a 3asBOI0 OCOOM y TOPSIIKY,
BCTAHOBJICHOMY 3aKOHOAABCTBOM. KOTIii BUTOTOBIISIFOTBCS anapaToM Cyy JIMLIE ITiCIsi BHECEHHS
BCTAQHOBJIEHOI 3aKOHOAABCTBOM CYMH CYyJOBOrO 300py 3a BHUTOTOBJIEHHS KOMii CyZOBOTO
pILIEHHS.

(nyHKT 5 po3ainy XI i3 3MiHaAMH, BHECEHUMH 3T1AHO 3 HAKA30M
Hep:xkaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. Komist cynoBoro pilieHHs MOBHHHA BIANOBIAATH OPHTIHAIY Ta MOXE OyTH BHIOTOBJIEHA
IIJISIXOM:






ocobu amaparty Cyay, 3acBiaueHa BiZOUTKOM MEYaTKU CyAy, i3 BIAMITKOK "Bcboro B komii
"

apk.", mocagu ta II. 1. b. BixnmosimaneHOi OocoOu amapary cyny. JlomyckaeTbCsi 3aCBiAUyBaTH
KOTi1 TOKyMEHTIB TOAPKYIITHO.

11. o xomii CyAOBOrO pill€HHS, B sIKE BHECEHO 3MIHH, TAaKOXK IOMAETHCS KOIIS CYIOBOTO
pILIEHHS], IKUM CY/IOBE PiLIEHHS 3MiHEHO.

12. 'V pa3si, SKIo cy10Ba CpaBa 3HAXOAHUTHCS 1032 MEKAMH Cyly, CYA MOXKE BUTOTOBUTH JIUIIE
3aBipeHy HaJI)KHUM YHMHOM KOIIIO CYAOBOTO pIIIEHHs, BUTOTOBJEHOro nuMm cyaom. Ilepen
BUTOTOBJICHHSIM KOMIi CY/IOBOTO PIII€HHS BIATIOBIAAJBHHIA MPaLiBHUK Cyy MEPEBIPSE BIAOMOCTI
110710 HaOpaHHsI CyTOBUM PIIIEHHSIM 3aKOHHOI CHITH.

13. Oco0a, sika omep:kaia KOIMi0 CYAOBOTO PillIeHHS, 1HIIOTO TOKYMEHTA, MOBUHHA PO3MUCATUCH
B i OTpUMaHHI.

14. Ilicns mOBepHEHHs CyIOBHUX CIIpaB 13 CYZIIB anesIliiHOI 4M KacalliiiHOI 1HCTaHWii Koril
CYAOBUX pILIeHb LHUX CYyZiB, a TaKOX IHII MaTepiajyd CIpPaBH BUAAIOTHCS CYAOM IEPIIOi
1HCTaHL1.

15. 3asBa mpo MOBTOpPHY BHIA4y KOIH CYAOBHUX pIIIEHb 3 BIAMITKOI 3asBHHUKA MpPO iX
OTPUMAaHHS Ta JOKYMEHT, SIKHH MIATBEPIXKYE CILIATy CyIOBOro 300py 3a HaJaHHS KOMiH
CYAOBHUX PIIIEHb, IMiAIIUBAETHCS O MaTepiajiB CYAOBOI CIIPABH.

16. V cyai MOXKyTh 3aCBIAYYBATUCS KOMIi JOKYMEHTIB, IO CTBOPIOIOTBCS B HBOMY, 32 BHHATKOM
KOMM JOKYMEHTIB, SIKI BIANOBIZHO OO 3aKOHOJABCTBA MOTPEOYIOTh 3acCBIAYEHHS B
HOTapiaJIbHOMY TIOPSIIAKY .

(po3ain XI 1onoBHEHO MyHKTOM 16 3T1THO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

17. Komii noxkyMmeHTiB iHIIMX oOcCi0, oOpraHizauii Ta YCTaHOB 3 iX OpHUIIHAJIB MOXYThb
BUTOTOBJISITHCS 1 3aCBIAMYBATHCS Y TAKUX BUIAIKAX

HA BUMOTY CYJJOBHX Ta MTPABOOXOPOHHHUX OPTaHIB BiATIOBIHO 10 3aKOHONIABCTBA;
i1 Yac BUPILIEHHS MUTaHb LIOJO0 MPHHHATTS TPOMAJASH Ha poOOTY, HABYAHHS TOLIO, & TAKOX
nmix gac (opMyBaHHsS OCOOOBHMX CIPaB TMpPAIIBHHUKIB Cyay (KOIMIi OUIUIOMIB, CBIAOLTB MpPO

ONlep KaHHS OCBITH TOIIO).

(po3ain XI nonoBHEHO MyHKTOM 17 3TiTHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMinicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

18. Komisi nokyMeHTa 3acBIOYYETbCA TUIBKM B pas3l MNpem'siBIeHHs Horo opuriHainy. He
NO3BOJIIETHCST 3aCBITYCHHSI KOMIM JOKYMEHTIB 3 KOIMIH, IO 3acBiAYEHI 1HIMUMHU Ocobamu,

OpraHi3allisiMy Ta yCTAHOBAMH, 3a BUHSITKOM NependayeHnx 3aKOHOIABCTBOM BUTIA/IKIB.

(po3ain XI nonoBHEHO MyHKTOM 18 3riTHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 03.06.2020 p. Ne 248)

XII. O0.1iK, BUKOPUCTAHHS | 30€piraHHsI MeYaToK, IITAMIMIB i 0JIAHKIB Cyxy



1. Cyn Mae neuatky 13 300paskeHHsimM Jlep:kaBHoro ['epba YkpaiHu Ta CBOIM HallMEHYBAaHHSIM -
repOoOBy medaTky. Y Cyni MOKYTh 3aCTOCOBYBATHCS HOMEPHI repOOBI TEUaTKH.

KpiMm repOoBOi medaTku CyAy MAO3BONAETBCS TAKOXK 3aCTOCOBYBATHU IMMEYATKU CTPYKTYPHUX
nmigpo3nimiB (KaHOenspii, apxiBy, OyxranTepii TOINO), MEYATKH [JIsI OKPEMHX KaTeropii
IOKYMEHTIB (A1 KOMiH, MEepenycToK, KOHBEPTIB TOIIO), IITAMIH 3 NMOBHUM HalMEHYBaHHSIM
Cyoy Ta IHIIUMH peKBi3uTaMu OJIaHKa, a TaKOXX MeETajJeBl TEeYaTKH - JUIsl Ole4YaTyBaHHS
npuMiIieHs, mad, ceidis.

Posnopsiiunm TOKyMEHTOM T'OJIOBU CYy BU3HAYAIOTHCS:
BUY Ta KUIbKICTh IMEYATOK 1 IITAMITIB, IO 3aCTOCOBYIOTHCS,

MepesiKu TOKYMEHTIB, MiMHUCH Ha SKUX BiJMOBIIHO A0 3aKOHOAABCTBA HEOOXITHO CKPITUTIOBATH
repOOBOIO MEYATKOIO T 1HIIMMHU [TeYaTKaMU CYAY,

MOPSIIOK BUKOPUCTAHHS, Micle 30epiraHHs Me4YaTok 1 MmocafoBi OCOOH, BINMOBIAaNbHI 3a iX
30epiraHHs;

nepesiK MocagoBUX OCIO, MANKICH SIKUX CKPIIUTIOITHCS TepOOBOI0 TIEUATKOIO CYTy.

(myskT 1 po3niny XII 13 3MiHaMH, BHECEHUMH 3T1HO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMinicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
y penakuii Hakasy Jlep:kaBHOi CyOBOi

anmiHicTpamii Ykpainu Bixg 03.06.2020 p. Ne 248)

2. O6mnik mevaToK 1 MITaMITiB BEAETHCS Y XKYpHAJl O0NIKy MevaTok i mrammiB cyay (nonatok 10),
ONaHKIB TOKYMEHTIB - y >KypHaji obusiky OnaHkiB cyny (momarok 11) okpeMo 3a iX BHIaMH.
Bunapanns OjaHKIB BIAMOBIAANIBHUM 32 iX BHKOPUCTAHHS 0cO0aM 3MIMCHIOETBCS M MIAMHC Y
KypHai 00Ky ONaHKiB Cyady.

KypHanu oOniKy BKJIIOHAOTBCS OO HOMEHKJIATYPHU CIIpaB Cyay. ApKyIIl >KypHajiB OONIKY
HYMEpPYIOTBCS, MPOIINBAIOTHCS Ta MIAMUCYIOTHCS KEPIBHUKOM amapaTy CyAy 13 3aCBiJUEHHSIM
BIAOUTKOM repOOBOi MEYATKH Cyy.

3. Tleyatkn 1 mrTamnu MOBUHHI 30epiratucs y celipax abo meraneBux madax. branku
NO3BOJIIETHCST 30epiratu y madax, IO HAAIMHO 3aMHKAIOTbCS Ta OMEUaTYIOThCs. lledaTkw,
mramny, OJIAHKHU Cyly TepeaaBaTH CTOPOHHIM 0cobaM 3a00POHEHO.

4. 3ale3rmedeHHs BUTOTOBJICHHsS II€YAaTOK, INTAMIB, ONAHKIB CyAy 3I1HCHIOETHCS
BIIMOBITAJILHOIO OCOOOK0 CYyAY, & KOHTPOJIb 32 BUTOTOBJICHHSIM, 30€piraHHsIM 1 BUKOPUCTAHHIM

MOKJIAIAETHCSI HA KEPIBHUKA amapary Cyly Ta BU3HAYEHHUX HUM OciO.

5. Haka3oM kepiBHHKA amaparty CyAy BHU3HAYAIOTHCS BiMOBINAIbHI MPAIIBHUKU 3a 30epiraHHs
ITaMIniB Ta OJIAHKIB Cyay.

(nynkt S po3niny X1l y penakuii Hakasy epxaBHOi
cynosoi anmiHicTpamii Ykpaiau Big 03.06.2020 p. Ne 248)

6. BinbuTtkom repOoBOi MEYaTKU CYAY 3aCBIIUYIOTHCS:

BUKOHABYl IOKyMEHTH CyIy;



KOmii CyJJOBHX PillIeHb, IO MMiJIATal0Th BUKOHAHHIO, 0€3 BUaydl BUKOHABYOTO TOKYMEHTA,
Komii CyJOBHX pillleHb, 0 Habpanu (He HaOpasi) 3aKOHHOI CHJIH (32 BUMOT'OIO),

(abzar werBepTuii MyHKTY 6 po3ainy XII i3 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

AKTH TPO 3HUIICHHS PEUYOBUX JTOKA3iB,

YXBaJIH MPO TIOBEPHEHHS CyIOBOTO 300pY;

MOJIAHHS Ta KJIOMOTAHHS PO HATOPOIIKEHHS,

TPYAOBI KHUKKH, TOCBITYEHHS,

JOBIJIKY PO Miciie poOOTH Ta po3Mip 3apoOiTHOI TIATH,
Oyxrajrepcpka Ta CTaTUCTUYHA 3BITHICTB;,

JOTOBOPH MIPSIAY, OPEHIU MPHUMIIIEHb, PO BUKOHAHHS POOIT TOIIO;
aKTH BUKOHAHHS POOIT, aKTH 3BIPKH PO3PaxyHKIB,

TOBIPEHOCTI, *KypHAJIU peecTpalii TOBIPEeHOCTEHH,

JUCTH, PO3PAXyYHKHU MIOA0 (hiHAHCOBUX OMepariii;

JOKYMEHTH, IO 3aCTOCOBYIOTBCS y TIPOIIEC BUKOHAHHSI OI0KETY,

NOJJAHHSA PO MOBEPHEHHSI MOMMIIKOBO CILIAYE€HOTO CYAOBOTO 300py;

IHII JAOKYMEHTH, Ha SKHX HasBHICTH BiaOuTka repOOBOi medaTku cynay nependaveHa
HOPMATHUBHO-TTPABOBHMH aKTAMHU.

A63an BiciMHanuATHi nyHKTy 6 po3ainy XII BukroueHO

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyIOBOI
anMiHicTpamii Ykpainu Bixg 03.06.2020 p. Ne 248)

BinOuTok medaTKM CTaBUTbCS TaKMM YWHOM, OO BIH OXOIUIFOBAB OCTAaHHI KiJibKa JUTEp
HaliMEHyBaHHS MMOCaau 0coOW, siKa Miamucana AOKYMEHT, ajie He MiAMUC MocamoBoi ocodu, abo
Ha OKPEMO BHIUIEHOMY IUJIsl LIbOTO MicLi 3 BiaMiTKor "M. IT.".

7. 3HUIIEHHS TEYaTOK, INTaMIIB, ONaHKIB 3M1MCHIOETLCS 32 aKTOM 3 BIAMOBIIHOK BIAMITKOIO
PO 1€ B JKypHAIaX OOJIKY.

JUis 3HUINEHHS MEeYaTOK 1 INTaMIMiB KEPIBHUKOM arapaTy Cyay YTBOPIOETHCS KOMICISA, B SIKY
BXOJISITh TIO OAHOMY TPEACTABHUKY KaHUENSAPIl, MAPO3ALIY, IO BiAMOBIIAE 32 MaTepiabHO-
TexHIYHe 3a0e3medueHHs, Ta MAPO3ALTY, MEYaTKH Ta IITAMIN SIKOTO 3HUINYIOThCS. Kowmicis
CKJIaZla€ aKT 3HUILEHHsI IEYaTOK Ta IITAMIIB, Y SIKOMY 3a3Ha4aeThCs:

KUJTbKICTD MEYATOK Ta IITAMIIIB, SIKI 3HUIYIOTHCS,



MIICTaBa 3HUIIEHHS MEYaTOK Ta IITaMIIiB (PEOpraHi3allisi OpraHy 4 CTPYKTYPHOTO IMiAPO3ALITY,
iX JKBigalisi, mepeiiMeHyBaHHS TOIIO);

CKJIaJl KOMICIT 13 3a3HAYEHHSIM MPI3BHIIL, IMEH, IO OATHKOBI Ta MOCA;
JaTa 1 MICLIE 3HUIIEHHSI II€YaTOK 1 ITAMIIIB.

AKT CKJIQIa€ThCsl y ABOX NMPHUMIPHHUKAX, OAMH 3 SKUX 30€piracrbcs B KaHUEISPIi, APyrud - y
MAPO3LT, MEYATKH Ta IITAMITA SKOTO 3HUIIYBAJTUCS.

[TeyaTku Ta mWTAMON 3HUIIYIOTBCS TAaKUM YUHOM: METaJIeBI BUPOOU - LUIIXOM OOIHMIIFOBAHHS
IBOMA MEPEXPECHUMH JIiHISIMU; TYMOBI, KayuyKOBI JeTajl - pO3pi3aHHsAM Ha Majli He3'€HyBaHI,
HEBIIHOBJIFOBAHI YACTHHHM, IUIACTMACOBI - MUISIXOM MEXaHIYHOTO pO30MBaHHA Ha Takl XK
He3'e€THyBaH1, HEBITHOBJIFOBAaHI YaCTHHH.

8. IlepeBipka HasIBHOCTI MEYATOK, IITAMIIiB 1 OJAaHKIB, a TaKOX MOPAAKY 1X 30epiraHHs Ta
BUKOPHUCTAHHS 3/ ICHIOETHCS CIELiaIbHO YTBOPEHOK KOMICIEIO HE Pi/IIe OJHOTO Pas3y Ha PiK Ta
MOY€ MPOBOIUTHCH OJJHOYACHO 3 MEPEBIPKOI0 CTaHy HijoBoncTBa. IIpo mpoBeneHHs mepesipku
pOOIATHCS BIAMITKH Y BIATIOBIAHUX XKypHAJIax OOMiKY.

VY pasi mopymeHHsT mpaBui 00Ky, 30epiraHHs 1 BUKOPUCTAHHS TMEYaTOK, IITaMIIB 1 OJIAHKIB
KOMICISI TIPOBOIUTH CIIY’KOOBE PO3CHIyBAaHHS, PE3yJIbTATH SIKOTO O(POPMITIOIOTBCS aKTOM Ta
JOBOZSITHCS IO BiIOMA KE€PIBHUIITBA CYAY.

9. Ilpo ¢aktu BTpaTm mnedatok (kpiM repOoBoi) abo mTammiB HEraHO 1HQOPMYETHCS
KEPIBHHULITBO CYAy, a MPH BTPaTi repOoBoi rmevaTku cyay - Takok kepiBHUUTBO JICA Ykpainu.

3a ¢akTamMu BTPATH MEUATOK 1 IITAMIIIB IPOBOAMTHCS CIyKOOBE PO3CIiAyBaHHS (IIEPEBipKa), sSKe
(sIKa) MPU3HAYAETHCS KEPIBHUKOM anapary Cyay.

SAximo 3a pesynbraTaMu CIy>KOOBOTO PO3CHiAyBaHHS (MEPEBIPKH) MiCIE3HAXOMKEHHS TIeUYaTKU
HE BCTAHOBJICHO, TAKy MEYaTKy BU3HAIOTh HEMIHCHOI, MPO IO POOHUTHCS BIANOBIIHA BiAMITKA B
JKYPHAJIl, a TAKOXK ONPHITIOTHIOETHCS BIMOBIAHA iH(OopMalist B 3acobax MacoBoi 1Hpopmariii.

(mysKT 9 po3niny XII nonoBHeHO ab3a1OM TPETIM 3T1IHO 3 HAKA30M
Hep:xaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

10. brnaHku BUTOTOBISIFOTBCS JPYKAPCHKUM CIOCOOOM ab0 3a IOMOMOTOK) KOMITHOTEPHOI
TEXHIKH Ha Marepi BUCOKOI SKOCTI (apOamMu HACHUEHHUX KOJBOPIB.

O060B's13k0BOMY OOJIIKY MiIISITAlOTh NMPOHYyMepoBaHi Onanku. [TopsiAkoBI HOMEPH TIPOCTABIIOTH
HYMEpPaTOpPOM, IPYKaPCbKUM a00 1HIIUM CIIOCOOOM Ha HHYKHBbOMY T10JIi 3BOPOTHOTO TOJIs OJIaHKa
a0 JiBOMy IOl JTULBOBOTO OOKY OnaHKa.

Koxxen Bum mnpoHymMepoBaHOro OnaHka OOJKOBYETbCS B JKypHaNl peectpamii OnaHKiB
IOKYMEHTIB, abo 1HIH peectpauiiiniii Gopmi, a Omanku 30epiratoTbes B madax, cefidax, mo
HA/IIITHO 3aYMHSIFOTHCS 1 ONIEYATYOThCSI.

11. 3HMIIEHHS 31NICOBAaHUX MPOHYMEPOBAHUX OJIAHKIB y CyAl 3[IHCHIOETHCS B YCTAHOBJIEHOMY
MIOPSIZIKY 32 aKTOM 3 BIIMITKOIO B OOJIIKOBO-peecTpariiiiHiil popmi.



Ocobu, siki BiAMOBiHaOTh 32 00JIK, 30epiraHHs Ta BUKOPHUCTAHHS NMPOHYMEPOBAHUX OJIAHKIB,
BU3HAYAIOTHCS HAKa30M KEpiBHHKA anapara Cyay.

XIII. CkagaHHsI HOMEHKJIATYPHU CTIPaB 'y Cy i

1. V cynml ckimagaroTbCs HOMEHKIATypW CIpaB MiAPO3ILIIB amapary Ccyay 1 3BeldeHa
HOMEHKJIATypa crpas cyny (nomatok 12).

Homenknarypa cnpaB miapo3AiiB amapatry cyny po3poOisieTbess He misHime 15 mmcromana
MOTOYHOT'O POKY MOCAJOBOK OCOOO0, BIAMOBIAAIBLHOK) 3a IIJIOBOACTBO Y MIAPO3ALI amapary
CyAy, Ha Ti/ICTaBl JOKYMEHTIB 3 YCIX MUTaHb JisUIbHOCTI CyAY.

3BemeHa HOMEHKJIATypa CIpaB CKJIAJAEThCS KAHLESIPIEID HA OCHOBI HOMEHKIJIATYP CIpaB
MAPO3/LTIB amapary Cyay.

2. 3a ckJIaJjaHHs HOMEHKJIATYPH CIPaB Ta ii BEIEHHS BiMOBI A€ KAHLIEISIPISL.

3. Ilix 9yac ckjagaHHS HOMEHKIATYpHU CIpaB CyAy CJiJl BUKOPUCTOBYBATH MOJIOXKEHHS MPO
CTPYKTYPHI MIAPO3ALIH, LITATHI PO3MUCH CyAy, HOMEHKIATYypy CIIpaB CyAy 3a MUHYJI POKH,
TUIOBI Ta rajy3eBi MEPEiKH i3 3a3HAYSHHSM CTPOKIB 30€piraHHs TOKYMEHTIB.

Meroau4Ha nonoMora y CKJIagaHHI HOMEHKIATYP CIIPaB HANAEThCs apXiBOM Cyny (IOCafoBOO
0c00010, BIMOBI TAIBHOIO 32 apXiB).

4. Ilig 4ac CkJagaHHS 3BENEHOI HOMEHKIIATYPH CIIPaB y CYIl BUKOPHUCTOBYETBHCS CTPYKTYPHHUH
npuHUun 1 modynoBu. Po3ainamu y Takii HOMEHKJIATYpl CIIpaB € HAHMEHYBaHHS CTPYKTYPHHX
nigpo3aimis. I[Ipu HpoMy mepium po3aijioM HOMEHKIIATYPH 3a3HAYAETHCS KAHLEISAPIsL.

5. I'padpu HOMEHKJIIATYpH CIIPaB CYAY 3aMIOBHIOIOTHCS TAKIM YHHOM:

y rpadi 1 mpocTaBisIOTHCS 1HAGKCH KOXKHOI cripaBH. [HOEKC cripaBH CTPYKTYPHOTO IMiAPO3ALITY
CKJIAZIa€ThCsl 3 1HAEKCY CTPYKTYpHOrO MiAPO3ALNY CyAy Ta MOPSAKOBOIO HOMeEpa CIpaBd B
MeKax TiApO3LTY,

y rpadi 2 BKa3yIOTbCS 3arojOBKU cripaB (TOMiB, 4acThH). Ilopsimok po3TainyBaHHs 3aroJIOBKiB
CTpaB y HOMEHKJIATYpPi CIIPaB CYAy BH3HAYAETHCS CTYNMEHEM BAKIMBOCTI JOKYMEHTIB CIIPaBH Ta
iX B3a€MO3B's3KOM. Ha modaTky pO3MIIIYIOTBCS 3arojOBKH CIIPaB MIOAO AOKYMEHTIB, SKi
HAIWITA Bl OPTaHiB BHUIIOTO PIBHS, JaJi - MO0 OpPraHi3amifHO-pO3MOpsAaYoi TOKYMEHTalll,
IUIAHOBO-3BITHOI ~ TOKYMEHTalii, JHUCTYyBaHHS, OOJIKOBO-AOBIAKOBHX BHIIB JOKYMEHTIB.
3aroJ0BOK CripaBH NMOBUHEH YITKO, B y3arajbHEeHi (opMi BinoOpaxaTu OCHOBHHI 3MICT 1 CKJIa]
IOKYMEHTIB CIpaBU: Ha3BY BUAY CHpaBU (JIMCTYBaHHA, JKypHai) ad0 pI3HOBHI JOKYMEHTIB
(HaKa3u, MPOTOKOJIN);, KOPOTKHUH 3MICT JOKYMEHTIB CIIpaBH TOmO. He monmyckaeTbest BYKUBAHHS B
3aroJIOBKax CHpaB HEKOHKpeTHHX ¢opmymoadb ("Pi3Hi martepianu”, "3arampHe JUCTyBaHHS"
TOIIIO),

rpada 3 3amoBHIOETHCA HATPUKIHLI KaJIEHAAPHOTO POKY, KOJHU BI1IOMA KUJIBKICTh C(POPMOBAHHX
TOMIB, YaCTHH;

y rpadi 4 3a3HAYAETHCS CTPOK 30epiraHHs CIIPaBH, HOMEPHU CTaTel 3a mepeslikaMu JOKYMEHTIB 13
3a3HAYEHHSIM CTPOKIB 1X;









HOMEpa 3a MOPSAKOM y MEXaxX KOXXHOI HOMEHKJIATYPH 1 uepe3 MpaBOOidHYy MOXHIY PHCKY -
IIOTOYHOTO POKY.

6. Jlpyri mpUMIpHMKH TOKYMEHTIB 13 Bi3aMH, Ha SIKMX CTaBUTBbCS PEECTpalliiiHa MO3HAUKa,
3aJIUINAIOTECS B KaHLEsApii abo MOBEPTAIOThCSA AO BIANOBIAHUX MAPO3ALTB Ays 30epiraHHs
3T1THO 3 HOMEHKJIATYPOIO CIPAB.

7. Iynkt 7 po3ainy XIV BukimoueHo

(nyHKT 7 po3ainy XIV 13 3MiHaMH, BHECEHUMH 3T1/THO 3 HAKa30M
HepokaBHOi cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
BUKJIFOUEHO 3T1/THO 3 Haka3oM [leprxaBHOI CynoBOi

anmiHicTpamii Ykpainu Bixg 03.06.2020 p. Ne 248)

8. IlynkT 8 po3ainy XIV BUKIFOYEHO

(3rimHO 3 Haka3zoM Jlep:kaBHOI CyIOBOI
anmiHicTpawii Ykpainu Bix 03.06.2020 p. Ne 248,
y 3B'A3KY 3 LIUM MyHKTH 9 - 19

BBAKaTH BIATIOBIAHO NyHKTamu 7 - 17)

7. Jocunanus abo 3amMiHa pPO3ICIAHOTO paHIlIe IOKYMEHTA 3HIHCHIOETHCS 3a BKa31BKOKO
MOCa0BOI 0COOU, sIKa MiANMMcana JOKYMeHT, a0 KepiBHUKA anapaty Cyay.

8. SIKIo MpOeKT JINCTA € BIAMOBIIAIO HAa BXIHHWNA YU TMIATOTOBJICHUH Ha HOTO MiJACTaBl 1HIIHIMA
JOKYMEHT, IO MPOEKTY, 10 MOAAEThCS HA MIAMNIC, TOAAEThCS e JOKYMEHT.

IIpoekT BiAMOBIAL HA BXIAHUIA JOKYMEHT Ma€ OyTH 3aB130BaHO yCIMa CITI BBUKOHABIISIMH.

KoxHul TOKyMEHT MiIMUCYEThCS MOCATOBOK0 0COOO00 13 3a3HAUEHHSIM ii MMOcaay, Mpi3BUINA Ta
iHimiamB. fAkmo mocamoBa ocoba, 3a MAMACOM SIKOI MiATOTOBJICEHO AOKYMEHT, BIACYTHS,
IOKYMEHT O(pOpPMIIIETBCS 3a MAMHUCOM 0codHu, sika BUKOHYe ii 00oB'si3ku. He momyckaerbcst
i AMACaHHA JOKYMEHTA 31 CJIOBOM "3a" UM 1HIIOK0 MO3HAYKOO Mepe Ha3BOK MMOCAIH.

9. Ha nokymeHTax 00OB'SI3KOBO 3a3HAYAETHCS 1aTa.

VY pa3i opopmiieHHsT naTh THPPOBUM CIIOCOOOM YHCIIO 1 MICSIh 3a3HAYAIOTHCS BOMA MapaMu
mudp, pO3AUICHUMHU KpPaIrKow; PiK - 4OoTHpMa LU(ppaMu, Kpamka HaNpHUKIHII HE CTABUTHCS
(mampuxuan: 03.05.2018).

VY TekcTax HOPMATHBHO-NIPABOBUX AKTiB, OPTraHi3alli fHO-PO3MOPSAAYNX, 1 TAKHX JOKYMEHTIB, 10
MICTATb BIIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-LU(POBUHA Crocid
3a3Ha4YeHHs JaT 13 MPOCTABJIEHHSM HYJS B IMO3HAYEHHI HS MICSIS, SKIIO BiH MICTHUTH ONHY
uudpy, Hanpukian, 03 TpasHsa 2018 poky.

OO60B's13k0BOMY IAaTYBAHHIO 1 MIAMUCAHHIO MMJSATAIOT YC1 CIyKOO0BI BIAMITKH Ha TOKYMEHTAX,
NOB'sA3aHl 3 X MPOXOKEHHSIM Ta BUKOHAHHSM (PE30JIFOLII, IMOTOKEHHS, Bi3H, BIAMITKH PO
BUKOHAHHS JIOKyMEHTA TOIIO).

Ha noxymenTi, BumaHoMmy nBomMa abo Oinbllle yCTaHOBaMH, 3a3HAYA€TbCS OAHA JaTa, sKa
BIZIMOBIIa€ AaTI OCTAHHBOTO T ATIHCY.






1. Tlepegaua KOpeCHOHAEHII Ha PO3TJISAA KEPIBHULTBY Cyny 3a0e3MeUyeThCs KaHLEISPIEro
(BiAMOBIAJTBHUM TPALIBHUKOM YU BiJIMOBIIHUM CTPYKTYPHHUM ITiIPO3I1JIOM) HEBIAKIAAHO abo
HACTYITHOTO po0OYOro AHS y pa3l HaAXOIKEHHs NOKYMEHTIB y HepoOoumil vac 3acobamu
(baKkCUMIJIBHOTO 3B'A3KY YH €JIEKTPOHHOIO MOIITOX.

2. ITicnst BUBUEHHS JOKYMEHTA KePIBHULTBOM CyAy HAKJIAAAETHCS PE3OJIIOLIS Ta MEPEAAETHCS 10
KaHLeJsipli (BILAMOBINAIBPHOTO TpalliBHUKA a00 BIAMOBIAHOTO CTPYKTYPHOTO MIAPO3ILIY) IS
BHeceHHs1 3micTy pesomonii 1o ACJIC.

Pesonronii kepiBHULITBA CYAY MOXKYTh OOPMITIOBATHCS HA OJIAHKAX YCTAHOBJIEHOTO 3pa3Ka.

3. V pa3l nokmaneHHs OOOB'A3Ky BUKOHAHHS MOKYMEHTa Ha Kiibka mapo3ainiB (ocid)
BIATIOBIAANILHUM 32 BUKOHAHHS € Miapo3fin (ocoda), 3a3HAUEHUIl MepIuuM, SIKIIO 1HIIE He
3a3HAYEHO B PE3OJIFOLII.

BinnosinanbHiil 32 BUKOHAHHS TOKYMEHTa 0CO01 HaAeThCs MPABO CKJIMKATH 1HITUX BUKOHABIIIB
Ta KOOpAWMHYBaTH iXx podoTy. Y pasi BiACYTHOCTI mi€i ocoOM 3a BUKOHAHHS JOKYMEHTA
BIAMOBITae 0co0a, 3a3HaUeHa B PE30JIFOLIT HACTYITHOIO.

CTpoky BUKOHAHHS TOKYMEHTA CIi BBUKOHABISIMUA BU3HAYAIOTHCS B PE3OJTFOLII.

4. Tlepenavya MOKyMEHTa BiJ OJHOTO CTPYKTYPHOTO MiAPO3ALIY amapary cyay (BUKOHABII) IO
IHIIOrO 3MIACHIOETHCS BUKJIIOYHO Yepe3 KaHIeNspiro (BIAMOBIJANIBHOrO mMpaiiBHUKa abo
BIATIOBIAHUN CTPYKTYPHUH MiAPO3IIT) 32 PE3OJIOLIEI0 KEPIBHULTBA Cyny 13 BHECEHHSM 10
ACJIC BiamoBiaHOI BiAMITKH.

5. Tlicnst po3rysiny BIAMOBIAHMMH TOCATOBHUMH OCOOaMH CyAy 3 IX PE3OJIOLIEID TOKYMEHT
OTPalbOBYEThCA KaHLEISIPIer0 (BIAMOBIAAIBHUM MPALiBHUKOM a00 BiNOBITHUM CTPYKTYPHUM
migposninom) B ACJIC, Oeperbcs Ha KOHTPOJb, TMICHISA YOr0 HEBIAKIAAHO MEPeHaeThes
Oe3nocepenHiM BUKOHABLISIM.

6. OpwuriHan [OKYMEHTa, IO MiJUIsirae BHUKOHAHHIO, IEPENAETbCs BIANOBINAIBHOMY 32
BUKOHAHHS, & CIIBBUKOHABLI OTPHMYIOThb KOMIIO TOKYMEHTa B TamepoBili ado eneKTpOHHIH
dopmi yepes ACJIC.

7. TlpamiBHUK, BiANOBIJAJbHUI 3a BUKOHAHHS JOKYMEHTA, Y pasl BIANMYCTKH, BiAPAIKEHHS,
3BUIbHEHHsSI 3000B'sI3aHUIl TepenaTH ycl HEBUKOHAHI JOKYMEHTH I{HIIOMY TNpaliBHUKOBI,
BU3HAYEHOMY KEPIBHMKOM CTPYKTYPHOTO MIIPO3AUTY amapary cyny (KepiBHHLTBOM Cyay), i3
BHeceHHsM 10 ACJIC BimmoBimHOI BIAMITKH NPO Nepenady IOKYMEHTIB, siki nepeOyBaroTh Ha
KOHTPOJII, 1HIIOMY BUKOHABLIEBI.

8. CniBBHKOHABLI MOJAIOTh MPOMO3ULII BIAMOBIIATLHOMY BHKOHABIIO Y BHUIJLSIAL CIyKOOBOI
3aITUCKH.

IIpoekT BiAMOBiAI HA BUKOHAHHWHA JTOKYMEHT BI3YEThCS BHUKOHABIEM (CITIBBHKOHABISIMH) 13
3a3HAYEHHSAM TMOCAIU 1 MPI3BUINA Ta Pa30oM 13 MOKYMEHTOM, Ha SIKMA HANA€ThCS BIATIOBIIb,
NepeNacThCs Ha MM MUC KEPIBHULITBY CYAY.

9. JIOKyMeHT, MOMHJIKOBO HAIpaBlieHUH 10 OyIb-sSKOTO 31 CTPYKTYPHHX MiAPO3ALIIB amapary
cyay (BUKOHaBLIB), Mae OyTH TOBEPHYTO IO KaHUesspli (BIAMOBIZAJbHOTrO mpariBHHKa abo
BIATIOBIAHOTO CTPYKTYPHOTO MiAPO3ALIY) AJISI HAMpPaBIIEHHS 3a HAJIEXKHICTIO. Pa3oMm 3 Takum



JOKYMEHTOM IIOa€ThCS BMOTHBOBAaHA CJIy»KOOBa 3armuckKa, IO MICTUTh MiJCTABU MOBEPHEHHS
JOKyMEHTA.

(myHKT 9 po3ainy XV 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKa30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

XVI. KoHTpoJ1b 32 BUKOHAHHSIM J0KYMeEHTIB. CTPOKY BUKOHAHHSA JOKYMEHTIB

1. MeToro KOHTPOJIIO 32 BUKOHAHHSIM JOKYMEHTIB € 3a0€3MeUeHHsT CBOEYACHOTO Ta HAJIEKHOTO 1X
BUKOHAHHS.

2. KoHTpoOsb 32 BUKOHAHHSM AOKYMEHTIB y Cy[i 3[1HCHIOETHCS KaHIEISIPiero (BiAMOBINATBHUM
MPaLiBHUKOM a00 BiMOBIAHAM CTPYKTYPHUM MAPO3IITIOM).

KoHTponb 32 BUKOHAHHSM TOKYMEHTIB Y CTPYKTYPHUX IMiAPO3ALIAX anapaTty Cyay 341HCHIOEThCS
KEPIBHUKOM CTPYKTYPHOTO MiAPO3aiy (BlAMOBINaTbHUM IPAL[ BHUKOM).

3. KoHTpomo miansararmTh 3apeecTpoBaHl MOOKYMEHTH (KpIM MpOLECYalibHUX), SKUMH
BCTAHOBJICHO 3aBJIaHHs (MICTHTHCS BUMOTA, HATAHO JOPYUEHHS).

CTpOKI/I Ta KOHTPOJIb 3@ BUKOHAHHAM IMPOLECYAJTbHUX I[OKYMGHTiB BCTAaHOBJIFOKOTBLCSA BiI[HOBiI[HO
A0 IPOUECYAJIbHOTO 3aKOHOAAaBCTBA.

4. KoHTpOJb 32 BUKOHAHHSIM JJOKYMEHTIB IOJISITAE V-

B3SITTI JIOKYMEHTA 3 PE3ONIOIIEI0 KEePIBHUNTBA CYAy HAa KOHTPOJb Y J€Hb WOTro PO3TIISAY, 3
BigmiTko B ACJIC;

NPOZIOBKEHHI CTPOKY BUKOHAHHS JIOKYMEHT - MPOAOBKEHHI (3MiHI) KEPiBHULTBOM Cy1ly CTPOKY
BUKOHAHHSl JOKYMEHTa Ha MiACTaBl CIy>KOOBOi 3amMCKU BHUKOHABLS 3 OOIPYHTYBaHHAM, 13

BimoBiqHOKO BiaMiTkow B ACJIC;

3HATTI JOKyMEHTa 3 KOHTpoiro - 3 BiaAMiTKOIO B ACJIC 3a pesynbpraTaMu OCTaTOYHOTO
OTIPALFOBAHHS JOKYMEHTA Ta MIiCJIs MiAMUCAHHS BiANOBIII KEPIBHULITBOM CYAY.

5. ¥V Mexax CTPOKYy BUKOHAHHS OKYMEHTa MOJKE HAJaBaTHUCS BIAIMOBIIb INOAO OKPEMHX
00CTaBHH OIpaLOBaHHS TOKyMEHTa (ITpOMIJKHA BIAMOBIAb), 3 BHeCeHH M 1H(popmarii no ACJIC.

IIpomiskHa BIAMOBIb HE € MIACTABOO JJIsl BU3HAHHS TOKYMEHTAa BUKOHAHHM.
6. Ilepebir CTpOKy BHUKOHAHHSI NOKYMEHTA, B3SITOrO HAa KOHTPOJb, MOYMHAETHCS 3 JHS HOTrO
peectpamii B ACJIC. CTpok BUKOHAHHS JOKYMEHTA OOYHCITIOETHCS B KaJIEHAAPHUX THSIX, OKPIM

BUTIAJIKIB Mepea0adeHnX 3aKOHOM.

(abzan mepmuii nyHkTy 6 posainy X VI i3 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Skimo 3akiHYeHHs] CTPOKY TPUITAJa€ HAa BUXIAHHM, CBSITKOBHA YW IHINUNA HEpOOOUMIl IEHb,
OCTaHHIM JHEM CTPOKY € MEPLINii MiCJIst HbOro poOOUHii IEHb.

7. CTpOKY BUKOHAHHS JOKYMEHTIB MOXKYTb 3a3HaYaTHCS B TEKCTI JOKYMEHTa a00 PE30IOLIi.



8. JlokymeHTH NOBHHHI OyTH BUKOHAHI
0e3 3a3HaueHHs CTPOKY BUKOHAHHSA - MpoTsiroM 30 maHiB 3 nHA peectpaunii nokymenta B ACJIC;

y pasi HakJaAeHHs pe3onromii 31 cioBoM "TepMiHOBO" - mpoTAroM 3 OHIB 3 AHS peecTpauii
noxymenta B ACJIC;

y pasi HakjIameHHs pe3oonii 31 ¢i1oBoM "HeraitHo" abo "HesinknagHo" - mpOTATOM OIHOTO JHS
3 THSI HAKJIAIEHHS PE30JTFOLIII.

yKa3H, po3nopsikeHHs1, nopyueHHs [Ipesunenta YkpaiHu - y CTPOK, 3a3HAYEHUH B aKTi; y pasi
HE BU3HAUEHHs CTPOKY B akTi Ilpesnpenrta Vkpainu - mpotsirom 30 KaJeHOApHUX THIB 13 JHSA
HaOpaHHS YUHHOCTI aKTOM;

3aIUT HAPOAHOTO AeNyTara YKpaiHH - He MI3HILIe HIK Y MMATHAAUATHASHHUI CTPOK 3 THS HOTO
HAJIXODKEHHsT abo B 1HIIME ycraHOBNeHHH BepxosHoro Pamoro Ykpainm crpok. JlemyraTchke
3BepHEHHs - mpoTsiroM 10 mHIB 3 MOMEHTY #oro oxepskanHsa. CTPOK pO3IJsILy AEMyTaTChKOTO
3anUTy/3BEPHEHHSI 3 YPaxyBaHHSIM CTPOKY MPOIOBXKEHHS He MOKe nepesuiyBatd 30 nHIB 3
MOMEHTY HOr0 HaAXOKEHHS,

(abzam moctuii nyHkTy 8 posniny X VI i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

nocraHoBa, BUCHOBOK Koumerii PaxyHkoBoi mamatu - He mi3Hime 15 mHIiB 3 OHS peectpauil
nokymenTta B ACJIC (SIKIII0 He BCTAHOBJICHO 1HIIUH CTPOK),

ab3an BocbMuil yHKTY 8 posainy XVI BukimoueHo

(3rimHO 3 Haka3zoM Jlep:kaBHOI CyIOBOI
anMiHicTpamii Ykpainu Bin 24.12.2019 p. Ne 1196,
y 3B'A3KY 3 UM a03all AeB'sITHil BBaKaTH a03a110M BOCEMUM)

a7IBOKATCHKUI 3amHUT - HE TMi3HIIIE MSTH poOOYMX IHIB 3 AHS OTpuMaHHs 3anmury. CTpok
pO3MIIANY aJBOKATCHKOTO 3aMUTy MOXe OyTH NPOJOBKEHO A0 IBAAUATH pPOoOOYMX IHIB 3
OOI'PYHTYBaHHSIM PUYHH TAKOTO TIPOIOBKEHHS.

(ab3an BocbMuit myHkTy 8 po3ainy XVIy penakuii Hakas3y
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

9. SIkmo BUKOHAHHS AOKYMEHTA Y 3a3HAYEHUH CTPOK € HEMOXKIIMBIM, BUKOHABELIb 3BEPTAETHCS 3
ZIOTIOBITHOO 3AITUCKOI0 TIPO MPOIOBXKEHHS CTPOKY BUKOHAHHS JOKYMEHTa 10 MOCanoBoi ocodwu,
sIKa Jlajia BITMOBIIHE AOPYYEHHS, He Mi3HIII K 32 TPU POOOYHNX IHI A0 3aKIHUEHHS CTPOKY HOro
BUKOHAHHS, a MO0 MAOKYMEHTa, B SKOMY HE 3a3Ha4eHO CTPOK, - JO 3aKiHYCHHs
TPUALITHAEHHOTO CTPOKY 3 1Hs Horo peectpaunii B ACJC.

VY pas3i MpomOBXKEHHSI CTPOKY BHUKOHAHHS AOKyMEHTa pOOWTBCS BIAIMOBIAHA BIAMITKA y rpadi
"Tepmin nponosxkeno" B ACJIC, ne 3a3HavaeThCs KiHLEBA JaTa BUKOHAHHS JOKYMEHTA.

10. JITHeM BUKOHAHHSI KOHTPOJBHOTO TOKYMEHTA (3aBIaHHs) BBAKAETHCS ASHb peecTpali y cyal
BUXITHUX JOKYMEHTIB TPO BHUKOHAHHS 3aBJaHb, 3alHTIB, TOBIIOMIJICHHS NP0 PE3yJIbTATU
3alHTEPECOBAHUX YCTAHOB 1 0¢10 ab0 1HIIOTO M ATBEPAKEHHS! BUKOHAHHS.









Y myHKTax po3MOpAa40l YACTUHHU Hakaszy (PO3MOPSAKEHHs) 3a3HAYAIOTHCS KOHKPETHI Ali, siKi
nependavaeTbCcsi BUKOHATH, a0O 3axonM, skl rependadacTbCsl BXKUTH, TEPMIH BHKOHAHHS Ta
BHUKOHABILI. B 0CTaHHbOMY TTYHKTI PO3MOPSIYOl YACTUHU HaKa3y (PO3MOPSIKEHHS ) 3a3HAYAETHCS
nocazoBa 0codba, Ha sIKy IMOKJIAAEThCs KOHTPOJIb 32 BUKOHAHHSIM Hakasy (pO3MOPSIKEHHS) Y
L{LJIOMY .

Axmo Haka3z (pO3MOpPSAIKEHHs]) IOMOBHIOE, CKAacOBYE ab0O0 3MIHIOE TMOMepedHl HaKas|
(pO3MOPSIKEHHST) UM iX OKpeMi MyHKTH, PO Lie 3a3HAYAEThCS Y TEKCTI JOKYMEHTA.

Brecenns 3MiH 10 mpeamMOyIn He TOMYCKAEThCS.

PoznpykoBanuii Ha OJaHKY BCTAHOBIIEHO! (OPMH MPOEKT HaKazy (PO3MOPSIKEHHsI) Ta JOAATKU
0 HBOTO BI3YIOTBCSI TPALIBHUKOM, IO CTBOPHUB JOKYMEHT, KEPIBHHKOM CTPYKTYPHOTO
MiIPO31iy, B SIKOMYy HOTO CTBOPEHO Ta MOCAJOBHUMU OCOOaMH CyAy, SIKi BH3HA4Y€HI Yy MPOEKTI
IOKYMEHTA SIK BAKOHABLI 3aBJJaHb Ta IMOAAIOTHCS Ha I ATIHC.

(abzan TpuHanusaTuil nyHkty 1 posainy XVIII i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oMm Jlep:kaBHOI cyioBOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

SO po3mOpPSIAYMM  AOKYMEHTOM BIAMIHSIETHCS IMONEPENHIN PO3ZMOPANUYUNA HOKYMEHT

> ¥
PO3MOPSIAUIN HaCTHHI 3a3HAYAETHCS MYHKT, KU MOBUHEH TMOYMHATHCS 31 CJTiB: "BU3HATH TakuM,
IO BTPATUB YHUHHICT,...".

OcraHHi i MyHKT PO3MOPAIYOl YACTHHU Y pa3l MoTpedu MOXKe MiCTUTH PIIIEHHS PO MOKJIAICHHS
Ha CTPYKTYpHUU miapo3ain ado mocamoBy ocody (yHKLIH 3 KOHTPOJK 3a BUKOHAHHSIM
PO3MOPSATIOro JOKYMEHTA.

Posnopsimunit ToOKyMeHT HaOHpae YMHHOCTI 3 MOMEHTY HOTrO IMiANMHCAHHSA 1 peecTpari, KO B
TEKCTI HE BCTAHOBJIEHO 1HIII CTPOKH.

OO6nik, o3HaliomyeHHs, 30epiraHHs OpPUIIHATIB 1 PO3CHJIKA KON Hakas3iB (PO3MOPSIIKEHb)
3IACHIOETHCS BIATIOBIAAIBHIM ITPALiBHUKOM 200 BIATIOBIAHUM CTPYKTYPHUM HiIPO3IIJIOM.

(abzan cimaaasTuil nyHkTy | posainy XVII y penakuii Haka3y
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IIpoTOKOJ - TOKYMEHT, V sIKOMYy (iKCYyeTbCsl mepedir BeIeHHs 3acilaHb, YXBaJEHHs PilIeHb
IOPaTYMMH Ta KOJIET1aIbHUMH OPTaHaMH, KOMICISIMH TOLIIO.

[Iporokonu 3aciganb 300piB CYAMdIB, HITUX AOPATYUX Ta KOJIETIaJbHUX OPraHiB CKJIANalOThCS B
cruchiii gopmi. YV NPOTOKOJ, CKIAJAEHOMY B CTUCHIA (opMi, (PIKCYIOTHCS JWIIE MPHHHATI
pimeHHst 0e3 neranizamii nepediry oOOroBOpeHHs MUTAHHS.

Y past morpebm 3a pileHHSM 3arajdbHUX 300piB (KOH(EpEeHLii) KOJEKTHBY IPOTOKOJIU
3arajbHUX 300piB (KOH(pEpEeHLii) KOIEKTUBY MOXKYTh CKJIaJaTHCs y MOBHIH Gopmi.

Hywmepauist npoTOKOIIB 3aCifaHb BEAETHCS B MEKaX KaJIEHIAPHOTO POKY, MPOTOKOJIB BUOOPHUX
OpTaHiB - y MeXax iX MOBHOBA)KEHb.

Hywmepariis mOpOTOKOJIB BEOEThCS OKPEMO 33 KOXKHOK TPYMNOK TMPOTOKOJIB 3aciaHb
BIZIMOBITHOTO KOJIET1aJIbHOTO OPTaHy.



J1aToro MPOTOKOJIY € aTa MPOBENEHHS 3aCi TaHHS.

3aroJIoBOK 10 TEKCTY MPOTOKOJY Mae BimoOpakaTu BUA 3acigaHHs (Hapana, 300pu, KoHpepeHLis
TOIO) a00 KoJeriajabHOI isUIBHOCTI (KOMicis, pama, 30opH, poboua rpyma TOIIO) 1 BKIIOYATH
Ha3By BUIY JOKYMEHTA.

TekcT mpOoTOKOITy CKIIANAEThCS 31 BCTYITHOI Ta OCHOBHOI YaCTHH.

VY BCTYIHIH 4aCTHHI MPOTOKONY 3a3HAYAIOTHCS TMPI3BHINA Ta 1HIL[AIN FOJOBU a00 rOJIOBYIOYOTO
Ha 3aciiaHHi, 300pax TOINO, CeKpeTapsl, 3aMPOIIEHNX, a TAKOXK MPHUCYTHIX 0cid.

VY pasi notpedu 3a pilIEHHSIM BIANOBIAHOTO OPraHy y CIHMCKY MPHUCYTHIX 3a3HAYAIOTHCS MTOCAIH
3anpoueHux oci® Ta HaliMeHyBaHHs yCTaHOB. SIKINO KUJIBKICTh MPUCYTHIX mepeBHuinye 15 ocib,
3a3HAYAETHCS X 3arajibHa KIJIBKICTD 3 TIOCHJIAHHAM Ha CIUCOK, 110 JOJAETHCS 10 MPOTOKOIY.

BerynHa dWacTHHa MICTHTH TOPSIOK JEHHHUN: TEPENiK PO3MVIAHYTUX HAa 3acilaHHl THTaHb.
[Nopsinok neHHNH MOAAETHCS HAIPUKIHLI BCTYMHOI YaCTHHH.

Crnosa "Tlopsimok AeHHHI" APYKYIOTHCS BiI MEXI JIIBOTO TOJIS, MiCIsT HUX CTABUTHCS JBOKPATIKA.
KoxxHe nuTaHHS HyMepyeTbcs apaOChKUMHU Ludpamu 1 IpyKyeTbes 3 ab3any. PopmyBaHHs
MUTaHb y MOPSAKY J€HHOMY MOYMHAETHCA 3 puiiMenHuka "[1po”.

OcCHOBHA YaCTHMHA TPOTOKOJNY CKJIANAETbCs 3 PO3IUIB, sIKI MArOTh BIAMOBIAATH MYHKTaAM
nopsiiKy neHHoro. Posainu HymepyroTbes apadcpkumu nudpamu 1 OyAyrOTbCS 3a TaKOO
CXEMOIO:

s ctuciol popmu npotokodis: "CITY XAJIA - YXBAJIMIIN",
auist noBHOI popmu nporokonis: "CIIVXAJIA - BUCTVIIWJIA - YVXBAJIMIIN".

[Micns ciaosa "CJIYXAJIM" 3 HOBOTO psifka 3a3HAYAIOTHCS MPI3BHIIE Ta 1HIaIH (1HIIIAT 1MEH1)
KOYKHOTO IOTOBigaya.

VY nosHiit popmi nporokony micys ciosa "BUCTYIINIIN" ¢ikcyroTbes BUCTYIH TUX OCIO, sIKi
B3sJTH Y4aCTh B OOTOBOPEHHI AOMOBII (MUTaHHS MOPSAKY AeHHOro). Buctynu opopmitoroThes B
NPOTOKOJI 13 3a3HAUEHHSM TIOcaj, NPI3BHUII Ta iHImiamB (1HiLiady), iMEH AOMNOBigadiB y
HA3UBHOMY BiAMIHKY, BUKJIAJEHHSIM 3MICTy BUCTYITy a00 MUTAHHS, BIANOBIlI Ha HBOTO.

TexcTu BUCTYMIB Y IPOTOKOJI BUKJIAJAIOTHCS Bl TPETHOI OCOOM OHUHML.

Tekcrt abo Tesm nmomosimi, opOpMIIEHI SK OKpPeMi HOKYMEHTH, A0 TEKCTy MPOTOKONY He
BKJIFOHArOThCs. [licnms BimoMocTel mpo AOMOBiada CTaBUTBCS THPE 1 3a3Ha4daeTbecsi "TekcT
JOTIOBI Il TOAA€ETHCS A0 MPOTOKOIY".

IMicast cnoBa "YXBAJIMJIN" ¢ikcyeTbess NpUilHATE PilIeHHS 3 OOTOBOPIOBAHOIO IMUTAHHS
MOPSIAKY JEHHOTO, SIKe MA€ BKJIFOYATU CKJIAJIOBI, IO BIAMOBIJAIOTH HA TaKl MUTAHHS. KOMY, IO
3poOUTH 1 B SIKUH CTPOK.

VY pasi KO NPUIMAeThCs PILICHHS] PO CXBAJICHHS, MMOTOKEHHS, 3aTBEPKEHHST TJOKYMEHTA,
SIKUH OOTOBOPIOBABCST HA 3aCiIaHHI, el JOKYMEHT IOMAETHhCS O TMPOTOKOIY. 3a HAsBHOCTI
IHITUX JOKYMEHTIB, IO pO3MVSNANHMCA Ha 3acimanHi Ta (akT oOroBopeHHs siKux Oyio
3a(piKCOBAHO B TEKCTI NMPOTOKOJY, BOHH HYMEPYIOThCS apaOChKUMH Huppamu (HAIPUKIAL:



noxatok 1; momatok 2). YV BIAMOBIAHUX MyHKTaX MPOTOKOJNY MPOCTABISIFOTHCS MOCHIJIAHHS HA Lii
TOMATKU.

[IpoTokon miAnUcye rojIOBYIOUMA Ha 3aCiIaHHI KOJIET1alIbHOTO (IOPaauoro) Oprany Ta CeKpeTap
(3a HasiBHOCTI). [IpOTOKOI 3aciiaHb KOMICIH T AMKUCYOTh YC1 YWIEHH KOMICII.

3. Jluctu cKIamaroThCs 3 METOK OOMiHY 1H(QOpPMALUE MiXK CyIOM Ta OpraHaMu Aep KaBHOI
BJaIU, OpPraHAaMU MICIIEBOTO CaMOBPSIYBAHHS, iX IOCATOBUMH 1 CIY:KOOBHUMH Oco0amu,
3aKJIalaMy, YCTAHOBAMH, OPTaHI3aLis MU Ta 1HITUMH (PI3UUHUMH 1 FOPUIUIHAMHI 0COOaMH.
brnanku nmucra MarOTh Taki PeKBI3UTH:

HaliMeHyBaHHs cyay (Hampukiaa, Onecbkuil anensiuiiHui cyn),

NOBHE HaliMEHYBaHHS 3aKJIaay BiJIOBIJHO A0 YCTAHOBYHX TOKYMEHTIB,

JOBIIKOBI JaHl Mpo cyn (romToBa anpeca, HOMepH TenedoHiB, (akciB, paxyHKIB y OaHKY,
apecy eJeKTPOHHOI MOIITH TOLIO).

Pexsi3uTn nucra: nara, peecTpaumiifHUN 1HAEKC, TIOCHJIAHHS Ha PeecTpauiiHUi 1HOeKC 1 HaTy
JOKYMEHTA, Ha KW HAAA€ThCS BIANOBIAB (3a moTpedu), agpecar, 3arojOBOK IO TEKCTY, TEKCT,

BIAMITKA PO HASBHICTD JONATKIB (3a moTpedu), mamuc, BiAMITKA PO BUKOHABLIS.

Jlaroro nucra € nara HOro MiANMCAaHHS, Ska Mae 30iratmcs 13 JaTOK peectparii BHXiZHOL
KOPECIIOH/ICHII] .

TekcT nUCTa BUKIAAAETHCS BIA MEPIIOi OCOOM MHOKMHU 3 BUKOPHUCTAHHSM CJiB. "MPOCHMO
NOBiIOMUTH...", "pO3'ACHIOEMO, 111O...".

3a3Buuail y IMCTI MOPYIIYETHCS OAHE TUTAHHS.

4. AKT - TOKYMEHT, CKJIQIEHUI TPymnoro ocid It 3aCBiAYEHHs] BCTAHOBIIEHUX (akTiB ado momii.
AxTH 0QOPMITIOIOTBCS 32 pe3yJIbTaTaMHU PeBi3ii (P 1HAHCOBO-TOCIIONAPCHKOI MISIIBHOCTI, M Yac
npUiMaHHS-TIepeAaBaHHs CIIPaB, CIIUCAHHS MaifHa TOILIO.

JlaToro akTa € aTa HOro CKiIajgeHHs.

Tekcr akTa CkJIaAa€eThCs 31 BCTYMHOI Ta KOHCTATYIOYO! YaCTHH.

VY BCTYMHIM YaCTHHI 3a3HAYAIOTHCS TMIACTABY JJIsl CKJIQJAAHHS aKTa Ta HA3UBAKOTHCS OCOOH, sIKi
CKJIany akT abo OyJIM MPHUCYTHI MPU LIBOMY.

Y KOHCTaTyrO4iil YaCTHHI BHKJIQNAIOTLCA CYTh, 3aBIOAHHS, XapakTep BUKOHAHOI poOOTH,
BCTAHOBJIEHI (pakTH, mporo3umii Ta BUCHOBKH. KoHCTaTyroua yacTHa MOXke oOpMITFOBATUCS Y

BULJIS1Al TaO UL,

Y KIHLI TEKCTy aKTa 3alHuCylOTbCA JaHI NP0 KUIBKICTP NPUMIPHHKIB aKTa Ta ix
MiCIIE3HAXO)KEHHSI.

AKT mAnUCyrOTh yci 0coOu, siki Opaliil y4acTh y WO CKJIaaHHI.












7. Y pasi skmo ocoly 3000B'si3amu 10 BIAIIKOAYBAaHHS 30UTKIB, 3aMOAISTHUX 3JI0YHHOM,
BUKOHABY1 JIICTU BHIAIOTHCS HE MI3HILIE TPHOX THIB MICJIs HAOpaHHS PILIEHHSIM CyAy 3aKOHHOI
ciu abo TiCNs TOBEPHEHHs CIPAaBH 3 amleNsIiiiHOI 4M KacauiiHOi 1HCTaHINi, y TOpPSIKY,
nependaueHOMy 3aKOHOM PO BUKOHABYE MTPOBAIKEHHSI.

(abzan mepruwmii myHkTy 7 po3ainy XX 13 3MiHAMH, BHECEHUMU 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

Axmo BigmkomyBaHHS 30WTKIB TMOKJIAAEHO CONIAPHO HA JEKIJTBKOX OCiO, BUKOHABYl JIMCTU
BUIAIOTHCS 32 KIJBKICTIO OOPIKHUKIB 3 OOOB'S3KOBUM 3a3HAYEHHSIM Y KOKHOMY BHUKOHABUYOMY
JIUCTI 3arajibHOI CyMHU, IO TIJJIATaE CTATHEHHIO, Ta BCIX OCi0, siki 3000B's3aHI BiAIIKOAYBATH
30utku. Y BHUKOHABYOMY JIUCTI BKAa3ye€TbCs BIAOME CYAYy MICIHE3HAXOMKEeHHS (MicLe
NPO’KUBAHHS) KOXKHOTO OOPIKHUKA.

(abzan npyruii nyHKTY 7 po3niny XX i3 3MiHAMH, BHECEHHMH 3T1THO 3
Haka3oM Jlep:kaBHOI cyioBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

8. BukoHaB4l JTMCTH MPO BIAIIKOAYBAHHS 30UTKIB HA KOPUCTh IAEPKABH, IEPIKABHOIO OIOKETY
HE Mi3HIIIEe TPbOX [IHIB IMICJIs HAOpAaHHS BUPOKOM 3aKOHHOI CHIIM abo0 MICIIsA TOBEPHEHHS! CIIPaBU
3 ameisALiMHOI YM KacallifHOi 1HCTaHLIi HAMPaBJISIOThCS O€3MOCepPenHbO A0 OpraHy Jep:KaBHOL
BUKOHABYOI CITy>kOH 32 MiCLIEM MPOKUBAHHS 3aCYIPKEHOTO, 3 MiCLIE3HAXOIKEHHAM HOro MaiiHa
a0 3a MicuieM BiIOYBaHHS MMOKAPAHHS.

(myHKT 8 po3ainy XX 13 3MiHAMH, BHECEHUMH 3T1AHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

9. Komnii yxBanm cyny, BUHECEHOI 3a pe3yJlbTaTaMU pPO3MIIAAY KJIOMOTAaHHS MPOKypopa Mpo
3BUIbBHEHHSI OCOOM BiJ KPUMIHAJIBHOI BIAMOBINANBHOCTI (KPUMiHAJbHE MPOBA/KEHHS Oe3
OOBHHYBAJIbHOTO aKTa), HAJICWIAIOTHCS MPOKYPOPY, OCOOI, CTOCOBHO $KOi PO3TJISHYTO
KJIOTIOTaHHSI, Ta TIOTEPILIOMY.

(myHKT 9 po3ainy XX 13 3MiHAMH, BHECEHUMH 3T1AHO 3 HAKA30M
Hep:xaBHOI cynoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

10. VYxBama mpo YMOBHO-IOCTPOKOBE 3BIJIbHEHHsI BiJ BINOYBaHHS TOKApaHHS UM 1HIIE
3BUIbHEHHSI BiJ IIOKAPaHHs, CKaCyBaHHs 3BUIBHEHHS BiJ MOKAPaHHS 3 BUMPOOYBAaHHIM YH 1HIIA
yXBaja, MOCTAHOBJIEHA CyIOM Yy TOPSAKY BHUKOHAHHS CY[OBOTO PILIEHHS Y KPUMIHAJIBHOMY
NPOBAKEHH], 3BEPTAETHCS O BUKOHAHHS IUISIXOM HAIICITAHHS KOMN yXBaJIH:

IO OpraHy YW YCTAHOBH, SIKI 3BEPHYJUCS IO CYAY 3 BIAMOBIAHUM KJIOTOTAaHHSM (pasoM 3
PO3MOPSIKEHHSIM TIPO BUKOHAHHS), - JIJIsl BHKOHAHHS,

10 CyAdy, sSIKUH TIOCTAHOBUB CYAOBE PIIIEHHS, 10 BUKOHYETHCS, - ISl IPUETHAHHS IO MaTepiaiB
KPHMIHAJIBHOTO MPOBAIKEHHS (KPUMIHAIBHOI CTIPaBH);

0c001, CTOCOBHO SIKOI PO3TJITHYTO KJIOIIOTAHHS, - 10 BiIOMA.

11. V pasi 3a10BOJNIEHHS MTOIAHHS YIIOBHOBAXXEHOT'O OPTraHy 3 MHUTaHb Mpodariii mpo CKacyBaHHs
3BUIbHEHHSI BiA BiAOyBaHHA TOKapaHHs 3 BUNPOOYBaHHSAM, 3BUIbHEHHsS BiA BiAOyBaHHs
NOKApaHHA y 3B'SI3Ky 13 3aKIHYEHHSM 1CIIUTOBOTO CTPOKY, SIKIIO BHPOK Yy KPHUMIHAJIBHOMY
IPOBA’KEHHI IOCTAHOBJIEHO CYAOM, IO SIKOTO NMOAAHO TaKe IOAAHHS, L€ TOAAHHS 3 yciMa
JOKYMEHTaMH JOJIYYAEThCS 10 MaTepialiiB KPUMIHAJIBHOTO MPOBAILKEHHS, a 0coboBa crpaBa






Honxatok 1

no nyskty 10 Posminy 1,
nyHKTy 6 Po3niny II, myHkry 8
Pozniny IX Incrpykmii

HaiimenyBaHnHs cyny

AKT

PO BTPATy TOKYMEHTIB a00 MeperiAIBaHHS CIIPABH,
BIZICYTHICTb BKJIaJIeHb a00 MOPYLIEHb L1J11CHOCT,
MOLITKO/KEHHST KOHBEPTA (TTAKOBAHHS!)

20 poky M.

CKJIAJIM LN aKT MPO TE, IO (yKasary, WO came)

HAHIIUIO BIJ

>

HE BUSBAJIOCS BKA3aHMX Yy JOJATKY NOKYMEHTIB, BIICYTHIH, MOMIKO/LKEHWH, BUSBICHO

HEAOMIKM (noTpibHe mifKpecnuT ),

a caMc:

(YkazaTy, mo came)

(Tigrmc) (iHioiajaw Ta MPi3BUIIC)
(Tigrmc) (iHioiajw Ta MPi3BHIIC)
(Tigrmc) (iHioiajaw Ta MPi3BUIIC)

(Tigrmc) (iHioiajaw Ta MPi3BUIIC)



Honatok 2
1o nyHkTy 12 Po3niny 11
IHCTpYKLIT

HaiimenyBaHnHs cyny 3ATBEPJDKYIO

HaiiMmenyBaHHs ocaau

(i xrTuc) (iHiOia | Ta MPi3BHUINC)

20 p.

M.IL

AKT

NpUAMaHHS-TIEpEIaBaHHs CIIPaB Ta JTOKYMEHTIB

v 20 poky M.
BianosigHO 10 Haka3y BiJ Ne (upi3BHIIE, iHiiamm) TIEPEAB,
a (mpisBuIe, iHiniamm) MPUHHSB y MPUCYTHOCTI KOMICIi, CTBOPEHOI Ha

MiACTaBl 3a3HAYEHOT0 HAKa3y, y CKJIaIl

COJIOBU 1 YJieHiB KOMiCii
(mpisBuIme, iHimiamm) (mpi3BuIe, iHimiamm)
crpaBy (JOKYMEHTH):

Ne Innexc Hassa . . KinbkicTs cipaB .
Kpaiinl natu . IIpumiTka
3/ | JOKyMEHTa JOKYMEHTa (TOMIB)
1 2 3 4 5 6
Paszom npuiinATo CIIpas,
(mudpamu i croBaMm)
OIUCIB Y NPUMI PHUKAX
(m@pamu i mirepamm) (mudpamu i croBaMm)

CtaH JOKYMEHTIB 1 OIUCIB

(3aranbHA XapaKTEPHCTHKA CTAHY)

OnHoO4YacHO mepenaroThCs

HasBricTb 1 cTaH 0OJIaHAHHS Ta 1HBEHTAPIO

(3aranbHA XapaKTEPHCTHKA CTAHY)

Ilepenas T ATTHAC (1Hlmiamy Ta Mpi3BULIE)
[Mpuiinss T ATTHC (1HiIaTH Ta TPI3BULIE)
Tonmosa kowmicii T ATTHC (1HiIaTH Ta TPI3BULIE)

UneHu komicii T ATTHC (1HiIaTH Ta TPI3BULIE)



Hoparok 3
no nyHkty 17 Pozauny 11
[HCTpYKIIi

Iepeunik inaeKciB A9 peecTpaunii Ta 00Ky B CyAi CyI0BHX CIIPaB
(MaTepia/iiB KPUMIHAJILHOTO NIPOBAIKCHHSA )

1. Peectpauis Ta oOnik cOopaB 1 MarepialiB aJMIHICTPATHBHOIO 1 LUBIIBHOTO
CYJIOUMHCTBA, MAaTepiajiB KPHUMIHAJBHOTO MPOBA/LKCHHS, CIPaB 1 MarepiajaiB Mpo
aJIMIHICTPATHBHI NPAaBONOPYIIEHHS B MICUEBUX 3arajbHUX Ta amnelsUidHuX Ccyaax
3MIACHIOETHCS 32 THACKCAMU:

"1-kn" - OOBMHYBaJbHI aKTH, KJIOMNOTAHHS NP0 3aCTOCYBAHHS MPHUMYCOBHMX
3aXO/IB MEIUYHOTO XapakKTepPy, KIOMOTAaHHS MPO 3aCTOCYBaHHS MPUMYCOBHX 3aXOMIiB
BUXOBHOIO  XapakTepy, KJIOMOTaHHS NP0  3BUIBHEHHS  BIJ  KPUMIHAIBHOI
B1JIMOBIIAJILHOCTI1, MaTepiajii KPUMIHAJILHOTO TPOBAKEHHS (KpUMIHAJIbHA CITPaBa);

"1-KC" - KJIONOTAHHS CJIITYOr0, TPOKYPOPa UM aIBOKATa; CKAPTW Ha Jii, PIlICHHS
yu OE3SIbHICTD CIIIYOr0, MPOKYPOPa; 3asBH MPO BIABIL,

"1-B" - kyonmoTaHHs (MOJAHHS), MOB'SA3aH1 13 BUKOHAHHSM CYJOBUX PIIIEHb Y
KPUMIHAIBHOMY TPOBA/UKCHHI (3aBM MPO BUAA4y AyONIKaTIB BHUKOHABYMX JIMCTIB,
MOJIAHHS ICPKABHUX BUKOHABIIIB TOLIO);

"1-ka" - KpUMIHAQJIbHI COpaBH (KPUMIHAJIBHE MPOBAKEHHS) MO0 BUKOHAHHS
CYJIOBUX JOPYYEHB;

"1-0" - 3a4BM MPO MEPENVIA CyTOBOTO PILIEHHS Y KPUMIHAJIbHOMY TIPOBAKECHHI
32 HOBOBHUSIBJICHUMH 200 BUKJIFOYHUMHU OOCTABUHAMMU,

"l-n" - 3asgBM OPO BIAHOBJICHHS BTPAYEHUX MaTepialiB KPUMIHAIBHOIO
POBA/KCHHS,
"I-M" - 3amuTE (KJIOMOTaHHsS) MPO MIKHAPOAHY MPABOBY JOMOMOTY Y

KPUMIHAIBHOMY MPOBA/KEHHI,
"1-3" - 3asBa y KpUMIHAIBHOMY MTPOBAKEHHI;
"2" - IUBLIBHI CIIPaBU MO30BHOTO MPOBAKEHHS, TTO30BH1 3asIBU;

"2-a" - aAMIHICTPATUBHI CIPABH, aAMIHICTPATHBHI MO30BH;



"2-B" - 3a51BM MPO BIAHOBJICHHS BTPAYEHOIO CYIOBOTO MPOBAKEHHS,

"2-aB" - 3afBM MPO BIJAHOBJICHHS BTPAYCHOIO CYJOBOTO MPOBAIKEHHS B
a7MIHICTPATUBHUX CpaBax;

"2-n" - CyJI0B1 IOPYYEHHS B LIMBUIbHUX CIIPaBax;
"2-an" - CyJ0B1 IOPYYECHHS B aIMIHICTPAaTUBHUX CITPaBax;
"2-a3" - 3as1BU Npo 3a0€3MECUCHHS TO30BY, JOKa31B B aJIMiHICTPATHBHUX CIPABAX;

"2-a33" - 3adBM MPO CKaCyBaHHS 3axXOMiB 3a0€3MEUYEHHSI MO30BY, J0Ka3lB B
a7MIHICTPAaTUBHUX CpaBax;

"2-ac3" - 3asBU MPO MOBEPHEHHS CYI0BOT0 300py B aAMIHICTPAaTUBHUX CIIPaBax;

"2-ap" - 3adBM MPO PO3'SCHEHHS CYJOBOIO pPINICHHS B aJMIHICTPATHBHHUX
CHpaBax;

"2-aB0" - 3as8BH MMPO BUITPABJICHHS OMMCKH B aIMIHICTPATHBHKUX CIIPABAX;

"2-anp" - 3adBH NPO BUHECCHHS JOJATKOBOTO PIIICHHS B aJMIHICTPATUBHHUX
CIpaBax;

"2-a1" - 1H1IE,

"2-3" - 3a5BM MO 3a0€3MNEUYCHHS MO30BY, J0KA31B Y HMBIIBHUX CITPaBax;

"2-33" - 3ad4BM MNP0 CKACYBaHHS 3axOJlIB 3a0€3MCUEHHS I030BY, JOKa3iB y
[IMBUTBHUX CITPaBax;
"2-c3" - 3a5BU NP0 MOBEPHEHHSI CYA0BOT0 300py y IHMBUIBHUX CIPABaX;
"2-p" - 3aBM PO PO3'ICHEHHS CYJOBOTO PIIICHHS y IMBUIBHUAX CIIPABaX;
"2-B0" - 3a8BH PO BUITPABJICHHS OMKMCKHU Y IUBLIBHUX CIPABAX;
"2-1p" - 3asBU PO BUHECEHHS JOJATKOBOTO PILICHHS Y IMBUIBHUX CMPABAX;
"2-k" - chmpaBM NP0 BU3HAHHS Ta BUKOHAHHS PINICHb 1HO3EMHUX CYIIB B

VYkpaiHi,



"2-H" - IMBUIbHI CITPAaBU HAKA3HOTO MPOBA/LKEHHS, 3asBU MPO BUAYY CYJ0BOTO
HaKazy;

"2-0" - UMBIIBHI CHOPaBM OKPEMOIO MPOBALKEHHS, 3aiBH  OKPEMOIO
POBAKCHHSI,

"2-m" - 3as4BH MPO MEPETIISA 3a0YHOTO PIILICHHS,
"2-c" - 3asBH MPO CKACYBaHHS CYJOBOTO HAKA3Y,
"3" - Marepiajiv Ipo aAMIHICTPaTHBHI MPAaBOMOPYIIEHHS,

"3-8" - mOjaHHsA, 3a8BHM, 3BCPHCHHS B IMOPSAKY BHMKOHAHHS CIPaB PO
aJMiIHICTPaTHBHI MPAaBONOPYIIEHHS;

"4-c"- ckapru Ha Aii a00 OE€3MISJBbHICTh ACP’KABHOIO BUKOHABIIS YW 1HIIOI
noCcagoBOi 0COOM JEPKABHOI BMKOHABYOI CIY>KOM, IO PO3MISIAOTHECA B MOPSAKY
LIUBIJIBHOTO CYJI0YAHCTBA,

"6" - cpaBu IIOAO PO3IMSAY MUTAH Y MOPSAKY BUKOHAHHS CyJ0BUX PILICHb Y
[IMBUTbHUX CITPaBax;

"6-a" - crpaBuW OO0 PO3MJISAY MATAHb Yy MOPSAKY BUKOHAHHS CYJOBUX PIIICHb
B JIMIHICTPATUBHUX CIIPaBax;

"8" - 3aj4BM MPO MEPErNI] y 3B'SI3Ky 3 HOBOBUSIBICHUMH a00 BUKJIIOUYHUMU
oOCTaBMHAMM PIIICHHS, yXBald CyAy, 0 HAOpaJid 3aKOHHOI CWJIH, y IMBLIBHUX
cIpaBax;

"8-a" - 3a8BM MPO MEPEMIISLA Y 3B'SA3KY 3 HOBOBHSIBJICHUMH a00 BHKIIFOUHUMH
0oOCTaBMHAMHM TMOCTAHOBH a00 yxXBalM Cyay, MO HaOpalM 3aKOHHOI CHJIM, B
a7MIHICTPATUBHUX CIpaBax.

"11-kn" - marepiaav KPUMIHAIBHOIO MPOBALKEHHS 3 MEPErsay CyAOBHX
PILIEHB aneALiHHO0 1THCTAHIII €L,

"11-0" - mpo mnepemisin CyAOBOTO PIIMICHHS 3a HOBOBHSBIECHUMH a00
BUKITFOUHUMH OOCTaBUHAMU,



"11-cc" - MaTepiany KpUMIHATBHOTO MPOBAKEHHS 3 MEPETTSALY YXBa CIIIUNX
CYJIIIB anessiiHO 1HCTAHIIIERD;

"11-n" - mnonmaHHs (KJIOMOTAHHS) NP0  HANPABJICHHS KPUMIHAIBHOIO
NPOBAKECHHS 3 OAHOIO CYly JI0 1HIIOTO;

"22-a" - aaMIHICTPATUMBHI CHOpPaBd 3 aneiasUifHUMH CKapramMd Ha CyJO0BI
PILLIEHHS, YXBAJICHI MICLIEBHM CYJIOM;

"22-n" - HMBUIBHI CPaBM 3 anejsIiHAMUA CKapramMu Ha PILICHHS Ta YXBajW,
BUHECEH1 MICIIEBUM CYJIOM;

"22-1-B0" - BU3HAYEHHS MM1JICY THOCTI IUBUILHOI CIIPABH;

"22-Bk" - Ha 3adBy MNPO BH3HAHHS TAa BUKOHAHHS PINICHb MIKHAPOIHHUX
KOMEPIIHHIX IT IB B YKpaidi, HagaHHsI AO3BOJIY HA BWUKOHAHHS pIMIEHD
oMepIIl apOiTpaxi Vkpaini, Haja 03BO a OoHa 1111e

TPETEHCHKUX CY/IIB;

"22-ck" - Ha 3afBy MNP0 CKACyBaHHS PINIEHHS TPETEHCHKOro Cyay,
MDKHAPOAHOTO apOITPaxKy;

"88-a" - 3asBM MPO MeEpernsa y 3B'sA3Ky 3 HOBOBMSBICHUMHU a00 BHKIIFOUHUMH
oOCTaBMHAMM TIOCTaHOB a00 yxBal CyAy, W0 HaOpajiM 3aKOHHOI CHJIM, B

a7MIHICTPATUBHUX CMpaBax;

"88-11" - 3a8BM MpO MEPEMISI y 3B'SI3KY 3 HOBOBUSIBICHUMH a00 BHKJIFOUHUMH
00CTaBMHAMU PILIEHB CYAY, [0 HAOpAIM 3aKOHHOT CHJIU, Y LIMBUIBHUX CPABAX;

"33" - ckapru 1 MOJAHHS HA TOCTAHOBM Yy CHpaBax MPO aAMIHICTPaTHUBHI
IPABONOPYIICHHS, IOCTAHOBJIEH] CYAJEI0 MICLIEBOI0O 3arajbHOrO CyAay;

"3a" - crmpaBu NpPO aJAMIHICTPATHBHI MPAaBOMOPYLIEHHS, MEepeadayeHi CTATTEI0
185 3 Kopexkcy VkpaiHM 0po aJAMIHICTPAaTHBHI MPABOMOPYLICHHS, PO3IJISHYTI
anesuiiHAM CyJIOM;

"21-3" - 3asBa B KPUMIHAJIbHOMY MPOBAIKEHHI,

"22-3" - 3asBa B [IUBUIbHIA CIPABI;

"23-3" - 3agBa B cIpaBl NpO AAMIHICTPATHBHE NMPABOMOPYLICHHS,



"3-38" - 3ajgBM OPO BIJABIA (CAMOBIJBIA) B COpaBaxX MPO aAMIHICTPATUBHE
PABOIMOPYIICHHS,

"2-aBi" - MHATaHHS OPO BIABLA CYAMi, IO BUPIMIYEThCS B MOPSAKY YaCTUHHU
yereptoi crarTi 40 KAC Ykpainu;

"2-B1" - MWTaHHS TPO BIABIA CYJAl, U0 BUPINIYETHCS B MOPSAKY YaCTUHHU
Tpetboi cTarTi 40 LIK Ykpainu.

Peectpanis Ta 00Nk KpUMIHAJIBHUAX CIIPaB 1 MarepiaiiB, MO PO3IISIAIOTECS 34
HOpMaMu KprMiHAJIBHO-NPOLIECYAIBHOIO KOACKCY YKpainu (B peaakiii 1960 p.):

"1" - crmpaBu, IPO 3aCTOCYBAHHS MPUMYCOBHX 3aXOdIB MEAMYHOTO XapakTepy,
CKapry NOTEPHUIMX MPO MPUTATHEHHS J0 KPUMIHAIBHOI BIANOBIAATBHOCTI,

"1-H" - copaBM MNpPO 3aCTOCYBAHHS JO HEMNOBHONITHIX 3aXOAIB BHXOBHOI'O
XapaxkTepy,

"1-m" - copaBW 3 MOCTAHOBOK MPOKYpOpa, CIIAYOro 3a 3rook0 MpoKypopa
1[0JI0 BUPILMIEHHS MUTAHHS MPO 3BLILHEHHS OCOOM Bl KPUMIHAJIBLHOT BIAMOBIAAJIEHOCTI
a00 WOA0 BUPIMEHHS TUTAHHS CTOCOBHO HEBCTAHOBIICHUX OCIO, TPO 3aKPHUTTS

MPOBA/KCHHS Yy CIIPaB1 y 3B'A3KY 13 3aKIHUEHHSIM CTPOKY JTABHOCTI,

"A" - cnpaBM 3a MOJAHHSM OpPraHy II3HAHHS, CJIIIYOr0, MPOKYpopa 1 CKapru Ha
ix mii Ta pilICHHS;

"S" - cmpaBy MOA0 PO3TIAAY MMUTAHb V HOPSAKY BUKOHAHHS CYIOBUX PIIIEHD
y
KPUMIHAIBHHX CIPABax;

"O" - cmpaBM 3 MOJAHHSAM NPOKYypopa NpO MEPEMIsA CYAOBOIO PIMIEHHS Y
NOPSAKY BUKITOYHOTO TPOBAHKCHHS 3a HOBOBUSIBICHUMH 0OCTaBHHAMU,

"10" - anmenduii Ha cOpaBH yXBIM (ITOCTAHOBM) CYJAJl, MOCTAHOBJICHI 3a
NOJIaHHSIMHU OpPraHy Ai3HaHHsI, CI1A40T0, MPOKypopa abo 3a CKapramu Ha ix Aii,

"11" - copaBH KpUMIHATBHOT'O CYIOYHMHCTBA 34 alleAisIMA Ha CYJIOB1 PIIICHHS;
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"11-kc" - KIOMOTAHHS, CKapra, 3asBa.



2. Peectpauis Ta OOJIK CrpaB 1 MarepialiB aAMIHICTPATHBHOIO CYJOYMHCTBA,
MaTepiaiB PO aJAMIHICTPATHBHI MPABONOPYIIEHHS B OKPY>KHUX AIMIHICTPATHBHHUX Ta
anessUiiHAX AIMIHICTPATUBHUX CYJaX 3M1MCHIOETHCA 3a 1HACKCAMMU:

I1 - mo30BHA 3asBa;

A - anensiiiHa ckapra,

H - 3asBa npo mneperyisag CydOBHX PpIlIEHb 3a HOBOBUSBICHUMH alo
BUKITFOUHUMH OOCTaBUHAMU,

J1 - cyioBe IOPYUYECHHH,
AB - BITHOBJIEHHSI BTPAYEHOTO MPOBAKEHHS;

3B - 3asdBM B MOPSAJKY BUKOHAHHS CYJOBUX PINIEHB, SIKIIO PIMICHHS yXBAJIUB
THIIWH CY T,

3]1 - 3asiBM Npo 3a0€3MEeUCHHS TOKa31B O€3 MOJaHHsI MO30BHOI 3as1BU;

3P - 3asdBa Mpo CKacyBaHHs 3aXO0/1B pearyBaHHS,;

AM - Marepiaiv Ipo aIMIHICTPaTHBHE MPABOMOPYLICHHS.

3. Peecrtpariss Ta oOmiK chopaB 1 MaTepiaigiB TOCMHOJAPCHKOrO CYJIOYMHCTBA,
MaTepiaiiB Mpo AAMIHICTPATUBHI MPABOMOPYLIEHHS B MICHEBUX TOCMOJAPCHKUX Ta
anesiiHAX TOCMONAPChKUX CYJaxX 3A1HCHIOETBCS HA KAPTKW CIPABU Ta CTATUCTHYHI

KApTKH 34 THACKCAMH, HASBHUMH B aBTOMATHU30BaHIi CUCTEMI IOKYMEHTOOOITY CyAY.

4.V pasi BIACYTHOCTI BiANOBITHOTO 1HACKCY MPHU PEECTpaLii CIpaB 1 MarepialiB
BUKOPUCTOBYETHCS HOMED CIIPABU 32 HOMEHKJIATY PO CIIPaB CYLy.

(moaaTok 3 13 3MIHaMU, BHECCHUMM 3T1IHO 3 HAKA30M
JlepxaBHO1 cya0BOoi aaMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)



Honarok 4

1o nyHkty 7 Posminy V

IHCTpYKLIT

KYPHAJI
OBJIIKY PEHOBHX JIOKA3IB

36epiraHus
BukoHanHS
= PitneHnst
= Howmep cnpasu, . :
5 . R Micre KOMY 1 cyay
% . 2 | Upi3BHILE, iM’d Ta KOMY nata . 5
= & | HaiimenyBaHHS | 5 . (akTHUIHOrO KOJTH 0710 - . KOMY 1 =
= 5 2 o 6aTHKOBI . . HajiciaHi | BHKOHAHHSI i=
o b PEUOBHX = . 30epiranas i3 nepeiaHo PEUOBHX - - KOJIX =
< = . g TiJICYAHOTO, . (nepenani) | pilleHHS B . =
] JIOKa3iB 2 3a3HaUCHHAM UL TTOKa3iB, . neperaHi =]
IIPOBOTIOPYIITHAKA, . . - TIOKyMEHTH YacTHHI . =
e . . IIpi3BHUINA oy 1 nata #oro PpedoBi
& CTOpIH Y cIIpaBi . - . Ha PEUOBHUX
= Bi/IOB1JaJIbHOT KOJIH YXBaJICHHS - JIOKa3H
BHUKOHAHHS JIOKa3iB
ocobn HIOBEPHEHO
1 2 3 4 5 6 7 8 9 10 11 12
















Honatok 9
1o nyHkTy 3 Pozminy X
IHCTpYKLIT

KYPHAJ
BUJIAUI CITPAB (MATEPIAJIIB KPUMIHAJIBHOI'O TTPOBA JRKEHHA) JIJIA O3HA MOMJIEHHA
Bix xoro Hagiima Jara ta L [Tiammc ocodwu, Jarata IMigmac TaI1. 1. B.
Howmep cnipaBu Hara KinbkicTs .
: 3a1Ba TOAMHA ) IO OJCPKYE TOIMHA MPALiBHAKA CYAY, .
Ne | (XpHMIHATBHOTO | HAAXOMKCHHI . apKyIlIB y . ITpumiTkH
dL LB, BUIAYL . CIIPaBy Ha TIOBEPHCHHS 10 MEPEBIpAE
3/m TPOBAKCHHSI) 3asIBH . cIipasi N .
TPOTLIECY ATBHUH cripasu 03HAHOMIICHHS CIpaBu CIPaBY MICIA
CTaTyc) O3HAHOMJICHHS
1 2 3 4 5 6 7 8 9 10




KYPHAJI
OBJIIKY IIEHATOK I IITAMIIIB CY LY

Hopatok 10

no nyHkty 2 Pozniny XII

IHCTpYKIIi

Ne Komy Buyrano
3/ Bigburox HativenyBanms TIpizBumre Jara i po3rmcka | JlaTa moBepHEHHS 1 IIpumviTka
TIEYATOK 1 MAPO3TIIY, B BI/IIOBI TATTHHOT TIPO OTPUMAHHS Ppo3ImHcKa mpo (BimMiTKA TIPO
TITAMITIB SIKOMY ocobn TIpUMMaHHS 3HUITICHHS )
36epiratoThest
TIEYaTKY Ta ITaMIIN
1 2 3 4 5 6 7




Honatok 11

no nyHkTy 2 Pozniny XII
IHCTpYKLIT
KYPHAJI OBJIIKY BJIAHKIB CYY
Bunaua
HanxomxeHns
KOMY BHIAHO
TIPUMITKa
ore Jara Jata i — TIpisBHITIe UKD cepis i po3ImcKka (BiIMiTKA
Jata P . KITBKICTE cepid i BUIABAHHS HOMCp Ta IIDUMIDHYKIB HOMCpH 1po 1po
CyILIpo- 3BIIKH : A OKYMEHTa B s PHMIP ONaHK1B OTPUMAaHHS TIOBEPHEHHSI
HAJXOIKEHHS . e TIpUMIp- HOMEPH HOKY . ; iHiTiam 2 p ’
BiJTHOTO HaAITITH . . T APO3IITY SHPIIEHEST)
JIO Cy Ty cTa HHKIB OJ1aHKiB OTPHUMY-
Bava
1 2 3 4 5 6 7 3 9 10 11 12 13










Honatok 13
no nyHkty 3 Pozniny XX IHCTpykii

PO3ITOPA/KEHHA

PO BUKOHAHHSI CyIOBOTO PILISHHS, 10 HAOPAJIO 3aKOHHOI CHJIN

Cynose pimeHHs (BUPOK, yXBaJia)

(HaliMeHyBaHHS Cyqy, SIKH MOCTAHOBUB CYZ0BE PlIICHHS)

BIJl 20 poky mono

(TOBHICTIO Mpi3BHULIE, IM'sL, TO OaTbKOBI 0COOH, PiK HAPOKEHHS, MiCLIe TPOKUBAHHsI/peecTparii)

3a CT. KK VYkpainn

10 TIOKapaHHs y BUII

HaOpas(J1a) 3aKOHHOI CHIIH " 20 p. Ta miaArae HeratHOMy BUKOHAHHIO.

IIpo BUKOHAHHS CYAOBOTO PIIIEHHS MPOLIY TOBIIOMHUTH CYI.

Honarok: 1. Komist cynoBoro pilneHHs Ha apk. y MIPUM.

2. ITacmiopT (3aCyI>KEHOTO, IKUI TPUMAETHCS T BAPTOO ) Cepist Ne

Cynns

(miamwmc, 1HIaIH, MPI3BULIE)

Cexpetap

(mianwmc, 1HIaaH, TPI3BULIE)






